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ACADEMIC CALENDAR
2002-2003
All calendar dates are for Winter Park Campus only. Rollins Brevard graduate students must refer to the Brevard
Campus schedule.
Fall Term 2002
Holidays:
Labor Day Holiday
Thanksgiving recess
Classes begin:
Education, Human Resources, and Liberal Studies
Co unseling
Co rporate Communication and Technology:
First Class
Second Class
Last day to withdraw without academic penalty:
(Intensive courses by mid-term or as published)
Education, Human Resources, and Liberal Studies
Counseling
Co rporate Communication and Technology:
First Class
Second C lass
Classes end:
Cmpo rate Communication and Technology:
First Class
Second Class
Education, Human Resources, and Liberal Studies

September 2
November 27-29
August 26
September 5
September 7
November 2

October 25
October 25
September 23
November 18

Counseling
Spring Term 2003
Holidays:
Martin Luther King Holiday
Spring break (Does not apply to Cmporate Communication)
Classes begin:
Counseling
Education, Human Resources, and Liberal Studies
Co rporate Comm unication and Technology:
First Class
Second Class
Last day to withdraw without academic penalty:
(Intensive courses by mid-term or as published)
Co rporate Communication and Technology:
First Class
Second Class
Counseling
Education, Human Resources, and Liberal Studies
Classes end:
Co rporate Commun ication and Technology:
First Class
Second C lass
Counseling
Education, Human Resources, and Liberal Studies
Commencement
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October 19
December 14
December 3 (T), 9 (M),
11 (W), and 12 (R)
December 13

January 20
March 10- 16
January 6
January 13
January 11
March 8

January 27
March 21
March 3
March 2 1

February 22
April 12
April 2 1
May 5
May 10

j

Summer Term 2003
Holidays:
Memorial Day Holiday
Independence Day Holiday
Classes begin:
(See schedule for intensive or masterworks cou rses.)
Co unseling
Human Resources and Liberal Studies
Education:
Eight-week and first four-week session
Second four-week session
Corporate Communication and Technology:
First Class (Tentative date: may change without notice.)
Second Class
Last day to withdraw without academic penalty:
(Intensive courses by mid-term or as published)
Corporate Communication and Technology:
First Class
Second Class
Education:
First four-week sess ion
Eight-week session
Second four-week sess ion
Counseling
Human Resources and Liberal Studies
Classes end:
(See schedule for intensive or masterworks courses.)
Co ,porate Communication and Technology:
First Class
Second Class
Education:
First four-week sessio n
Eight-week session
Second four-week sess ion
Counseling
Human Resources and Liberal Studies

May 26
July 4

May 12
June 2
June 2
July l
June 7
July 12

June 10
July 25
June 14
July 5
July 19
June 16
Jul y 5

June 30
August 9
June 29
July 27
July 28
July 21
July 27

The statements published herein should not be regarded as a contract between Rollins College and students. The Co llege reserves
the right to revise information, regulations, course offerings, academic requirements, financial aid, or fees when deemed necessary or desirable by the administration. Every effort will be made to notify students affected by such changes if they occur: It is
the responsibility of students to keep apprised of all changes.
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ROLLINS COLLEGE
GRADUATE STUDIES
Rollins College holds a di stinctive place in higher education . From its founding in 1885,
it has grown from a small liberal arts institution to a comprehensive co ll ege with more
than 3,000 students. Rollins offers master's degrees in business, mental health counseling, school counseling, corporate communi cation and technology, education, human
resources, and liberal studies. The College also has a traditional residential undergraduate program and unique evening bachelor's degree programs at the Hamilton Holt
School in Winter Park and at the Rollins Brevard Campus in Melbourne. Rollins is dedicated to providing a superior, challenging education in a caring and responsive environment; distinctive programs that are interdi sciplinary and collaborative; advancement of
the art of teaching; and scholarship and creative endeavor.

THE HAMILTON HOLT SCHOOL
The Hamjlton Holt School was founded in 1960 to provide diverse learning experi ences
in the liberal arts to Central Floridians. The Holt School offers life-long learning opportunities during evening or weekend classes to individual s of all ages who are seekin g
professional and personal development.
The Rollins faculty, devoted to innovative teaching as well as research, regularly receive
national recognition for books, articles, and other scholarly achievements. More than
92 percent have earned the Ph.D. or the highest degree in their fi eld. In the Holt School,
a bl end of full-time faculty and selected experts from the profess ional community gives
both theoretical and practical dimensions to the curriculum.
Rollins College is within easy commuting di stance for most res idents of Central Florida.
The beautiful 65-acre campus is bounded by Lake Virginia to the east and south . The
offices for the Hamjlton Holt School are located at 203 East Lyman Avenue in Winter
Park. Classes are held on the Rollins campus.
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A MESSAGE
FROM THE DEAN
Welcome to the Hamilton Holt School. Your decision to pursue a master's degree represents a major commitment to personal and professional growth . Rollins graduate programs have a long tradition of quality teaching and scholarly research. Students are
active participants in the learning process , and our fac ulty are dedicated to the Rollins
traditions of innovative learning and faculty-student interaction.
A graduate education is an investment of a precious resource-time. Because our students are busy individuals, we try to provide the structure and services that make a
degree achievable for every serious student. Classes meet year-round, and we offer a
variety of support services to help you achieve your academic goals.
I am proud of Rollins graduate programs and the accomplishments of our students and
facu lty. We are dedicated to providing the best educational experience possible, and we
look forward to welcoming you to the Rollins community.

Si ncerely,

Patricia Lancaster, Ph.D.
Dean
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GENERAL
INFORMATION

For information and appli cation material s, students should
write or call :
Ro llins College
Grad uate Studi es in
Co un seling and Educati on
203 East Lyman Avenue
Winter Park, F lorida 32789
(407) 646- 1568

Accreditation
Rollins Co llege is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools (1866
Southern Lane, Decatur, Georgia 30033-4097; telephone
404/679-4501) to award associate, baccal aureate and masters
degrees. Its programs in education are approved by the
Department of Education of the State of Florida, and its counseling program is accredited by the Council for Accreditation
of Counseling and Related Educational Programs. The
American Assemb ly of Collegiate Schools of Business
accredits the Roy E. Crummer Graduate School of Business.
Rollins also holds institutional memberships in the
Association of American Coll eges and U ni versities, the
American Council on Education , the National Association of
Independent Colleges and Universities, the Council of
Independent Colleges, Associated Colleges of the South , the
College Entrance Examination Board, the Florida Association
of Coll eges and Universities, the Association of Governing
Boards, and Independent Co lleges and Uni versities of Florida,
Inc. Graduate programs may have additional accreditation .

Ro llins Co llege
Grad uate Studies in
Human Resources and
Liberal Studies
203 East Lyma n Aven ue
Winter Park, Florida 32789
(407) 646-2653

Ro llins College
Graduate Studi es in
Corporate Co mmuni cati on and Tech nology
203 East Lyman Avenue
Winter Park, Florida 32789
(407) 646-24 16

Or go to our website at http://www.rollins.edu/ for easy access
to our graduate programs and infor mation such as application ,
forms, schedul es, and sy ll abi.
Admjssion requirements that apply to specific degree programs
are li sted under the descriptions of those programs. Admission
to Graduate Studies programs in general does not impl y degree
candidacy.
All degree students who have been admitted to a graduate program must reapply when planning to begin another degree
program.

Calendar
Rollins Co llege Grad uate Studies Programs in Corporate
Communi cation and Technology, Counseling, Education ,
Human Resources, and Liberal Studies operate on the semester system. Each course is 3.0 credits in Counseling and
Education ; and 4.0 credits in Corporate Communi cation and
Technology, Human Resources, and Liberal Studies.

Questions regarding the admission decision should be
addressed to the appropriate program director.

International Student Admission
The Hamilton Holt School of Rollins College welcomes
applications from international students. Candidates for
admission are required to submit evidence of successfu l completion of a degree from accredited colleges or universiti es. If
the school records are in a language other than Engli sh, candidates for adm ission mu st submit an official evaluation of
those records. Candidates whose native lang uage is not
Engli sh are required to submit an official score report from
the Test of English as a Foreign Language (TOEFL). A Score
of 550 or better on the paper test or a score of 2 13 or better
on the computer test is required for adm ission . Once all
paperwork is submitted, the student will be processed through
the normal admi ssion procedures.

ADMISSION
Policy for Admission to Graduate Programs
Applicants who hold an undergraduate degree from an accredited college or uni versity are eligible to apply for admission to
graduate programs at Rollins College. Scores from the Test of
English as a Foreign Language (TOEFL) are required from
candidates whose native lang uage is not English. Students
who are not American citizen s must demonstrate appropriate
permanent resident or visa status. On ly full -time student status
will qualify students for F- 1 visas .

Accepted international students are required to advise Rollins
Coll ege of their current immigration status. The 1-20 A-B/l20ID, Certifi cate of Eligibility for Nonimmigrant (F-1) Student
Status, is issued only after the student has submitted I )
Appli cation for Admi ssion with the non-refundabl e application
fee, 2) all official transcripts (translated, if necessary), 3) a
Statement of Financial Responsibility including appropriate
documentation that sufficient finan cial resources are available
to finance one full year in the Hamilton Holt School, 4) a nonrefundable tuition deposit of one-half the cost of a full-load .

Rollins is an equal opportunity institution and does not discriminate on the basis of race, age, gender, sexual orientation ,
color, creed, national origin , handicap, or religion in its
admi ssion process.

Application
All students who wish to take classes must formally apply
and submit the graduate application and fee . Applications
must be fi led by the published deadline. An official transcript
from each previous college or university is required.
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contact the Director of the Thomas P. Johnson Student
Resource Center. If you are a student and have any other
type of disability, contact the Coordinator of Disability
Services.

On April 12, 2002, an interim rule was published in the
Federal Register that eliminates the ability of a B nonimmigrant (both B- 1 visitors for business and B-2 visitors for pleasure) to begin a course of study at a United States school
without first obtaining approval from the Immigration and
Naturalization Service (Service) to change nonimmigrant status to that of either F- 1 or M-1 student. The interim rule was
effective upon publication.

2) Provide the designated coordinator of services/support
with written documentation from an appropriate professional of the nature of your disability and any
consideration/accommodations that may be necessary.
Such documentation must be current (usually not less
than three years old) and provide a clear understanding
of how the student is functioning at this point in time.

Accepted international students (with J-1 or F-1 Visas) are
required by law to purchase health insurance coverage that
includes repatriation and medical evaluation. This requirement is not meant to be punitive but is a protection for the
foreign student against the high cost of medical care in the
United States.

3) If yo u are requesting some form of accommodation or
special arrangement in order to fully participate in institutional activities, please be sure to provide ample
time for your request to be evaluated and arrangements made prior to the anticipated need for service/
support. The institution cannot guarantee that appropriate accommodations/services can be put in place without
sufficient lead-time to make arrangements.

Questions regarding the admission decision should be
addressed to the appropriate program director.

Rollins College Disability Policy and Procedure
Rollins College is committed to providing equal access to
its academic, social, and employment opportunities to all
qualified persons with disabilities. While upholding this
commitment, Rollins will also maintain the high standards
of achievement and excellence, which are essential to the
integrity of the College's programs and services. In advancing
these aims, the College will ensure that its policies,
practices and procedures conform to Federal and state
statures and regulations.

If a student is dissatisfied with the accommodations/services
provided, he or she may appeal to the Dean or designee after
first consulting with the appropriate coordinator.

POLICIES
Registration
In advance of each term, students enrolled in Graduate Studies
will receive a schedule of classes providing information about
courses, registration , deadlines, fees , and procedures. Students
are responsible for registering on-line, during the published
dates and times, and submitting their fees to a Graduate
Studies coordinator or the Bursar's Office by the published
deadlines. If a course is canceled for any reason, students who
have registered for that course will be given the opportunity to
register for another course.

Section 504 of the Rehabilitation Act of 1973 and the
Americans With Disabilities Act ("ADA") define a person
with a disability as any individual who (1) has a physical or
mental impairment that substantially limits one or more
major life activities; (2) has a record of such an impairment;
or (3) is perceived by others as having such an impairment.
Ti tle III of the ADA applies to independent colleges and uni versities, such as Rollins Coll ege, as places of public accommodation and Title I of the ADA references the responsibility
of the institution as an employer. Subpart E of Section 504 of
the Rehabilitation Act of 1973 states that no "otherwise quali fied person" with a disability can be excluded from , denied
the benefits of, or be subj ected to discrimination under any
program or activity within an institution that receives Federal
financial aid.

A full-time academic load is nine semester hours in the fall
and spring terms and six semester hours in the summer term. A
student who wishes to take more than a half-time or a full-time
load in the fall, spring, or summer terms must obtain written
permission from the director of the appropriate graduate program at the Hamilton Holt School. (See program 's description
for specific details regarding the minimum or maximum number of courses required for degree-seeking students.)

Beyond the legal responsibilities for promoting equal access ,
Rollins College is committed to making its campus and programs a welcoming environment for all individuals, regardless of disability, who choose to enroll , work, or visit here.

Registration for cu1Tent students will be on-line through campus Pipeline, and specific days and times will be published in
the schedule each semester.

Students with Disabilities should :

Registration Payments

1) Contact the appropriate person from the Rollins College
staff to discuss your disability related needs. Initial contact must be made directly by the student and necessitates setti ng up an appointment with college personnel to
discuss policies and procedures. If you are a student and
have a learning disability or an attention deficit disorder,

Tuition and fees are the responsibility of the student and are
due by the published deadlines. Deferment of tuition for
financ ial aid applicants is an extension of the payment due
date. It is NOT a guarantee of eligibility for financial aid.
(Please refer to the section on Financial Aid on page T/K.)
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Changes In Registration

School and returned to that office. A faculty initiated "W"
takes effect only if it is indicated on the mid-term roster.
After that date only the Director of the appropriate graduate
studies program, with the approval of the instructor, may
authorize a "W." Please note that while a fac ulty member
may, as a service to the student, initiate such a withdrawal , it
is not required that the instructor do so. The fai lure of an
instructor to do so does not exempt a student from the
responsibility to initiate such action on hi s or her own beha lf.
There is no refund for a faculty initiated "W."

All changes to course registrations must be submitted in
writing to the Holt School Office by the deadlines published
in the term bulletin. Verbal notification to the instructor by
the student or failure to attend class does not constitute
withdrawal. Students will be held academically and financiall y responsible for registrations they initiate.

Dropping or Adding a Course
Generall y, students may add a course if they have not rnissed
more than the first week of class or the equivalent for weekend courses. A lI changes in registration to add a class must be
made prior to the second class meeting for full-term courses
or before the first class meeting for condensed or short-term
courses. All changes in registration to drop a class must be
made according to the guidelines in the appropriate program 's term schedule. (See "Refund Policy" below.) Verbal
notification to the instructor by the student or failure to
attend class does not constitute withdrawal. Students who
abandon a course and who do not file the proper withdrawal
form will automatically receive a failing grade of "WF".

Hardship Withdrawal
It is the practice of the Hamilton Holt School to adhere
strictl y to the withdrawal and refund schedules publi shed in
each term 's schedule of courses. Exceptions due to ex treme
circum stances beyond the control of the student (e.g. medical
conditions or job relocation s which can be substantiated in
writing by a physician or employer) may be considered on a
rare basis. In such cases students must submit to the graduate
program director a written request to be withdrawn without
academic penalty from all courses attempted during the term.
Original copies of supporting documentation should be
attached to the appeal. The appeal must explain why the student did not withdraw during the published withdrawal period
and must be submitted before the last week of classes of the
term in question. Typically, no refund is provided for hardship withdrawals. The director may approve a 50 percent
refund as appropriate in exceptional cases.

Withdrawal from a Course
Once registered for a course, a student must file an official
withdrawal form in order to drop that course. Withdrawal
forms may be obtained through the Graduate Studies Office
or on the Rollins College web page.

Student-initiated. Students may withdraw from a course
without penalty up to the publi shed date (approximate ly midway through the term). They must withdraw in writing to the
Graduate Studies office in the Hamilton Holt School by
means of a drop/add form that must be initial ed by a Ho lt
School staff member. While it is expected that students will
extend the courtesy of informing the instructor, thi s will not
suffice as an official withdrawal. In case of withdrawal in
writing by mail , the postm ark will signify the date of withdrawal. Students who withdraw after the published dates or
stop attending class at any time without notifying the Holt
School in writing will receive a "WF" for the course. This
grade is equi valent to a failure . Appeals must be made in
writing and supported by documentation to the Director of
the appropriate graduate program in the Hamilton Holt
School. Possible reasons for appeal include medical reasons ,
a transfer by the employer to another area and other circumstances that are beyond the control of the student.

Repeated Course
Students may only repeat a course for which they received
a failing grade. They will not be awarded credit for the
repeated course, but the grade earned will fi gure into their
Grade-Point-Average. The original grade is not removed if
a student repeats a course.

Refund Policy
Refunds are made as fo llows:
• 100 percent refund if a student withdraws before the first
cl ass meeting. (Check the calendar in the class schedule
for I00 percent refund deadline.)
• 75 percent refund if a student withdraws before the
second class meeting. (Check the calendar in the class
schedule for 75 percent refu nd deadline.)
• 50 percent refund if a student withdraws before the third
class meeting. (Check the calendar in the class schedule
for 50 percent refund deadline.)
• No refund thereafter.

Faculty-initiated. A faculty member may withdraw a student
from hi s or her course without penalty if a student has abandoned a course. An abandoned course is one in which the student has: a) failed to ever attend the course; orb) ceased to
attend after having attended one or two or three sessions. It is
up to the instructor to interpret these guidelines in deciding
whether or not to assign a faculty initi ated "W." For a faculty
initiated "W" to take effect, the instructor must indicate a
"W" on the mid-term rosters which are sent by the Holt

Note: Refund policies refer only to tuition. All other fees
are non-refundable.
Tuition refund periods are published each term in the class
schedule and are strictly enforced. Refunds will not be issued
until the balance owed on a student account is paid in full ,
even if that balance includes charges for an upcoming term.
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courses. Full y employed students are advised not to register
fo r more than two courses. It is the students' responsibility to
ascertain infor mation relevant to course load requi rements
and to adhere to such.

Refund s in all cases are based on the official date of withdrawal. In the case of withdrawal by mail , the postmark date
on the envelope will be applied. If the letter is delivered to
the office, the date of receipt of the letter will be used. Only
official written withdrawals received will be considered.

Summer and Intensive Terms

The tuition refund schedule for weekend and intensive
courses offered during any term is 100 percent before the
cl ass begins; 50 percent before the second scheduled class
meeting; 50 percent by the Monday fo llowing the firs t weekend of a week-end course; and no tuiti on refund after this
point. A student may withdraw without academi c penalty
before the second weekend begin s. Courses meetin g every
Saturday will fo ll ow the normal refund schedul e fo r the term.
Refu nds relating to short-term and intensive courses are
posted in each term 's schedule.

A full -time course load during the Eight-week or the two
Four-week summer terms is two courses (or six credits).
W hile Graduate Studies does make recommendations regarding student course loads, some fo rms of fin ancial aid are
awarded contingent upon student enrollment in a specifi ed
number of hours . It is the students' responsibility to ascertain
info rmation relevant to course load requirements and to
adhere to such.

Class Attendance
Rollin s employs a variety of instructional methods and formats. Students are expected to attend all of their scheduled
cl asses. Class attendance policies may vary with each professor. Normally it is contained in the syllabus. A stude nt who is
necessaril y absent from class fo r extended periods of time or
because of an emergency should notify the coordinator of the
program or the in structor immediately. Students are responsible for arranging with the individual instructor the completion of assigned work.

It is the policy of the Hamilton Holt School, in the event of a
course cancell ati on, to notify students as promptly as possibl e and permit either a drop/add without penalty or a 100
percent refund of tui tion. Priori ty considerati on will be
granted to gradu ating seniors with regard to the need to drop
and add .

The Credit System and Course Scheduling Format
Academi c credit at Rollin s is awarded in terms of semester
hours.

In structors are responsible fo r notifying the graduate studies
coordinator when a student stops attending a course and for
reporting the last date of attendance for students who are veterans. The coordinator of records and registration notifies the
College's certify ing officer, who in turn notifies the Veterans
Administration.

The standard course is defined as three semester hours for
Counseling and Education, and fo ur semester hours for
Corporate Communication and Technology, Human
Resources, and Liberal Studies. Rollins fac ulty expect students to spend considerable time outside of class each week
working on course-related activities. It is appropriate fo r faculty to assign such work as part of the course requirements.
The work that occurs outside of and in preparation for class is
essential for the learning that occurs in cl ass. Students should
expect to spend three hours out of class fo r every hour in class.

Grading System
The grading system used in all courses and comprehensive
examinations includes the grades defined as fo llows:

A indicates consistently excellent work and implies effort
and performa nce that is clearl y outstanding in quality.

Classes are generally scheduled Monday through Thursday
and on weekends. A cl ass typicall y meets once per week.
Hours vary for the weekend classes and short terms.

B indicates work of the quality normally expected of a
graduate student and impli es sati sfactory to very good
effort and achi evement.

Some classes involve laboratories and are offered fo r more
semester hours. Other classes that norm all y meet for fewer
hours during a semester are offered for fewer semester hours.

C indicates work that is below the quality normally
expected in graduate study.
EX indicates thesis extension has been met.

COURSE LOAD

F indicates work that is clearly un acceptable in graduatelevel study.

Fall and Spring Terms
Most graduate progra ms at Rollins Coll ege are part-time programs (check with a program coordin ator). At least six
semester hours are required for half-time status, and ni ne
semester hours are required for fu ll-time status. The maximum number of courses fo r which a student may enroll
varies per program. Permi ssion of the director of the progra m
must be obtained in order to take more than the required

CR indicates mastery of the required competencies for
course credit (used onl y in special courses and fo r student
teaching) .

M indi cates course requirements have been met fo r a noncredit course (used onl y in special courses and fo r a continued thesis extension).
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NM indicates course requirements have not been met for
a non-credit course (used only in special courses and for a
continued thesis extension).

dinary circumstances. The graduate studies director may
change a course grade based upon a successful grade appeal.

Grade Appeals

NC indicates failure to master the required competencies
for course credit (used only in special courses and for student teaching) .

Questions regarding grades should first be discussed with the
instructor. If questions regarding a course grade cannot be
resolved between the student and the instructor, the student
has the option of filing a grade appeal. Al l grade appeals
must be submitted in writing to the graduate studies director
within sixty (60) days of the last day of the term in question.
The appeal should contain the reasons why the student is
contesting the grade. A student should supply supporting evidence and documentation in substantiating the grade appeal.

W indicates withdrawal from a course in which performance was satisfactory or untested.
WF indicates unauthorized withdrawal.
I indicates that work is incomplete.

Z indicates no grade reported by the professor.

Based on a student's letter of appeal and the reasons contained therein , the director determines whether or not to convene a fac ulty committee to hear the appeal. Students are
informed in writing of the Director's deci sion.

The following scale is used for purposes of computing grade
averages and credits earned. Note: Master of Education and
Master of Arts in Teaching do not assign plus or minus
grades.

= 2.33

A= 4.00

B+ = 3.33

C+

A-= 3.67

B = 3.00

C = 2.00

B- = 2.67

C-

=

F

If an appeal hearing is granted, the committee reviews the
case and makes a recommendation to the Director. The
Director's decision is final. A student is informed in writing
of the Director's decision.

= 0.00

WF = 0.00

1.67

Transfer Credits
Transfer credit is granted for graduate-level courses from
previous accredited colleges and universities. Up to two
graduate-level courses (6.0 credits) with a grade of "B" or
better are acceptable, if they are congruent with that graduate
program 's curricu lum and have not been used toward another
degree. In graduate programs with the 4.0 credit system,
additional credits must be taken to make up the difference in
credit hours transferred. (See the appropriate degree program
description for specifics regarding transfer credits.)

Academic cred it is assigned for "A," "B," "C," and "CR"
grades. "CR," "NC," "W," "I," "M," "NM," and "EX" grades
are not used in computing a student's Grade-Point-Average.

Incomplete Work
A mark of "I" indicates that coursework is incomplete may
be assigned only when circumstances beyond the control of
the student make it impossible for the student to complete the
academic work within the normal period. The student is
responsible for requesting an "I" prior to the conclusion of
the course (contract forms are available from a coordinator).
The instructor assigns a deadline for the completion of the
work, which in no case will exceed the end of the following
term. The student has the responsibility to make arrangements with the instructor to complete the work within the
allotted time. A student's failure to complete the academic
work in the designated time results in a grade of "F." Only
the graduate studies director, with the approval of the instructor, may change a formal grade to "I" after formal grades
have been received. Note: Students with two or more "I"
grades cannot register without the director's permission.

Intent to Graduate
Students are responsible for filing an Intent to Graduate form
and must pay the graduation fee by June 1 of the academic
year in which they plan to graduate. Students should refer to
the appropriate degree program description for details regarding graduation requirements.

Graduation with Distinction
Students completing the Master of Arts, Master of Arts in
Corporate Commun ication and Technology, Master of Arts in
Counseling, Master of Human Resources, Master of Education
and Master of Arts in Teaching with a cumulative Grade-PointAverage of 3.84 or above will graduate "With Honors ."

Grade Changes
Commencement

Any questions regarding grades shou ld be directed to the
instructor. Only an instructor may change the grade given in a
course, with the exception of a "WF" and in the event of a
successful grade appeal (see below). A "WF" may be changed
by the graduate studies director with the approval of the
instructor. Any such request for a change of "WF" must be
written and submitted by the student within sixty (60) days of
the last day of the term and will be approved on ly in extraor-

There are three graduation dates per academic year.
Candidates completing degree requirements in the summer
term wi ll graduate in October. Candidates comp leting
requirements at the conc lusion of the fall will graduate in
February. Spring term candidates wi ll graduate in May. The
specific dates of graduation will coincide with the dates that
the faculty and board of trustees meet to consider graduation
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candidates for that term. All grad uates receiving the master's
degree within an academic year are invited and encouraged to
participate in the annual May commencement. Participation
in the annual commencement is limited to those students who
have completed all degree requirements prior to the May
commencement date.

records and registration documents according to the guide1ines established by the American Association of Collegiate
Registrar and Admission Officers (AACRAO). Academic
records, change of grade forms, original grade sheets, and
graduation lists are considered permanent and are not discarded. Some records are kept for one year and others for five
years after graduation or date of last attendance. Questions
about specific documents should be addressed to a graduate
studies coordinator or to Student Records.

Transcripts
At the end of each term, students will receive grade reports
showing that term's coursework at Rollins. Additional
requests for official transcripts must be made in writing to
Rollins College, Hamilton Holt School, 203 East Lyman
Avenue, Winter Park, Florida 32789. Transcripts cannot be
issued for students who have an outstanding balance in their
College account. Rush and express mail services are available
for an additional fee. Call (407) 646-2269 for instructions.

Outstanding Accounts
It is College policy not to release transcripts or diplomas for
students with outstanding balances on their account. For further information contact the following: Bursar, Rollins
College, 1000 Holt Avenue - 2715, Winter Park, Florida
32789-4499, (407) 646-2252.

Access To Student Educational Records
In accordance with the Family Educational Rights and
Privacy Act (FERPA) of 1974, as amended (often referred to
as the "B uckley Amendment"), currently enrolled and former
students have the right to rev iew, inspect, and challenge the
accuracy of their Rollins education records. Education
records are maintained in the offices of the Holt School,
Student Records, Bursar, and Financial Aid. A more thorough
explanation of a student's rights and privileges under this law
is available upon request.

ACADEMIC PROBATION
AND DISMISSAL
Probation
Students whose Grade-Point-Average (GPA) falls below the
required minimum of their degree or certification program
may be placed on probation. (See the academic policies under
the appropriate program description.)

Dismissal

The Family Educational Rights and Privacy Act permits the
release of certain directory information: name, class, home
town and state, telephone listing, major field of study, participation in the officially recogni zed sports, weight and height of
members of athletic teams, dates of attendance, degrees,
awards and honors achieved in the curricular and co-curricular
life of the College, the most recent previous educational institution attended by the student, and individually identifiable
photographs of the student solicited or maintained directly by
Rollins as part of the educational record. Rollins College will
make the educational record available to parents or guardians
when the student is claimed as a dependent with the Internal
Revenue Service.

1. Students whose GPA falls below a cumulative GPA of
3.0 will be placed on academic probation.
2. Students who have been placed on academic probation
must raise their GPA to 3.0 in one semester or face academic dismissal. Students on academic probation who
do raise their average but who fail again to achieve a
cumulative GPA of 3.0 are continued on probation.
Students on academic probation for two consecutive
terms who do not achieve a cumulative GPA of 3.0 at
the end of the next term are dismissed. A grade of "F"
or "WF" in any graduate course may constitute reason
for academic di smissal.
3. Students whose cumulative GPA falls below a 2.5 are
dismissed.
4. The Veterans Administration is notified whenever
veteran students are placed on academic probation.
5. Students dismissed from a graduate program are dismissed from all programs of the College.
6. Students who are academically dismissed have ten (10)
days to appeal the decision. Appeals must be submitted
in writing to the Graduate Studies Director.
7. Academically dismissed students may apply for readmission after one (1) calendar year has elapsed.

Records are not released without the written consent of the
student, except in the following situations:
• To school officials who have legitimate educational interest and/or need to know.
• Where the information is classified as "directory information." Students who do not wish to have such information released without their consent must submit a written
request to the Holt School Office.
• Third parties as permitted by FERPA statute number
99 .31, such as financial aid auditors, accreditation agencies, and in health or safety emergencies.

The Veterans Administration (VA) is notified whenever veteran students are placed on academic probation. Veteran students on probation must attain a 3.0 cumulative GPA by the
end of the second consecutive regular term after being placed

Retention of Records
The Graduate Studies programs of the Hamilton Holt School
and the Rollins College office of Student Records retain
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Emergency Suspension

on probation or the VA will be notifi ed of unsati sfactory
progress so the VA can terminate benefits.

The Dean of the Hamilton Holt School may suspend a student
from the College for a period of up to two calendar weeks if
such action is deemed appropriate for protecting the health ,
safety, or welfare of the College or any member of the
College. Persons under suspension sha ll not be allowed on
campu s without permi ssion from the Dean.

Non-Academic Dismissal
Failure to meet program requirements for non-academic reasons is handled on a case-by-case basis. If it is decided that a
student should not continue, the student is informed of thi s
decision, the rationale and supporting evidence, and the
options that exist. The appeal procedure for such a decision is
the same as for academic probation and di smi ssal.

Readmission
Rollins Coll ege will not consider a request for readmi ssion
from an academically dismissed student earli er than one (1)
calendar year from the date of dismi ssal. Students who have
been dismissed from the program may appl y for readmission
in a letter to the Director of the program or to the Dean of the
Hamilton Holt School. Students must present evidence of their
ability to perform successfu ll y. Students who withdraw for
medical reasons and seek readmission mu st furni sh a physician 's statement certify ing that they are able to resume their
studies.

Judicial Authority
The Dean of the Hamilton Holt School is responsible for student discipline. This authority shall not be construed to
remove the institution 's ri ght to impose reasonabl e academic
sanctions, sanctions invol ving contractual agreement between
the student and the instituti on, and/or sanctions because of
conviction for criminal offense or civil matter. For more information see the section on Student Conduct on page T/K.
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the shores of Lake Virgini a, the fo ur-level, 54,000 square foot
structure retains the Spani sh Co lonial architecture that do mi nates the campus. Open stacks with study areas th ro ughout,
co nference rooms, group studi es, and a tower lounge with
exhibit space are some of the features that provide an inviting
research and study environment. Patrons are abl e to use individual and group medi a roo ms fo r viewing and listening .

SERVICES
Special provisions are made to assure that all services are
accessible to disabled students. Students with disabilities
should notify the Graduate Studies office.

Advising Resources

A second gift of 2.7 ni.i llion dollars established the Olin
Electronic Research and Information Center. The Center features the latest technology, incl udi ng enhanced on-line catalogs, databases, and search engines; computer workstati ons,
scanners, color printers, and audio and video di gitizers; and a
collection of compact di scs, videodiscs, and videotapes. These
tools facilitate students' efforts to pursue research questions,
prepare multimedi a presentations, and create Web pages.

For questions related to the progra m, students should consul t
an Academic Adviser. Degree seeking students may schedule
an advising ap pointment pri or to beginning their course work.
Academi c Advisers are ready to respond to the academic concern s of students, help those hav ing diffi culti es in their program , and provide referrals to the Thomas P. Johnson Student
Resource Center. For an appointment, call (407) 646-2232.

The Library's collections refl ect the liberal arts mission of the
College and stro ngly sup port the curriculum through a generous budget. Holdings currentl y include over 280,000 volumes; 1,500 periodical subscriptions; 700 serial subscri pti ons; 4,200 peri odicals and 4,200 seri als avail able th ro ugh
electronic reso urces; 74,000 government documents; a number of special collecti ons; and several hundred di scs,
videodi scs, and videotapes.

Career Services Center
Ho lt Career Services provides a full ra nge of career planning
serv ices fo r undergraduate and gradu ate Holt students.
Services allow students to analyze interests and s]<jlls,
expl ore options, and set goals th ro ugh indi vidual career counseling, j ob search strategies, group works hops, internship and
job postings, and a career resource library. Career events are
publi shed throughout the academi c year. Students may make
an appointment to meet individuall y with a career counselor
by calling the Holt School office at (407) 646-2232 or by
sending an email to mcacciatore@rollin s.edu . Evening and
weekend appointments are available.

The College Archives and Special Collections Departme nt,
housed on the first fl oor of Olin Library, provides furth er
opportunities fo r research in rare books and manuscripts and
the hi storical records of Rollins Coll ege. Special collecti ons
emphasize the liberal arts character of the co llege. Examples include the Willi am Sloane Kennedy bequest of
Whitmaniana; the Jesse B. Rittenhouse library of modern
poetry and literature, including her correspondence with
many literary personaliti es; the Mead and Nehrling horti cultural papers; and an outstanding collection of Floridi ana. The
Archives offer a wealth of information to local historians; as
a coll ection of the documents of the institution , they also document much of the history of Winter Park.

Counseling
Students enrolled in Rollins College graduate programs in
coun seling, or graduate students who have Ro llins College
Student Accident and Health Insura nce may utili ze Personal
Counseling services at Rollins College. To make an appointment, call (407) 628-6340. All other graduate and undergraduate students enrolled through the Hamilton Holt School may
call the Cornell Counseling Center fo r an appointment or
referral. The cost is $ 15, and day and evening appointments
are availabl e. Services are prov ided by Rollin s graduate stu dents in counseling. For more info rmati on, or to make an
appointment, call (407) 646-2134. All Rollins counseling services are closed during the summer. In the event of a crisis
during the summer, pl ease call We Care (407) 425-2624 to
obtain a referral or assistance. To request info rmation on
Student Accident and Health In surance, please call student
services at the Hamilton Holt School at (407) 646-2232.

The Library is open over 90 hours per week, and offers circ ulation and reference services, an online auto mated catalog,
on line and CD-ROM indexes, electro nic j ournal subscri pti ons, database search services, photocopiers, fac ulty
reserves, and microfo rm reader/printers. The library fac ulty
consists of info rmation profess ionals who, in addition to providing individual reference and research consultation , teach
libra ry research methods to both undergraduate and gradu ate
classes . From its inception, the library has been an integral
part of the instructi onal, inte ll ectual, and cultural life of
Ro llin s College.

Library
When Ro llins College was fo unded in 1885, its library collecti on consisted of a Bible and a di ctionary. One hundred
and seventeen years later, students have at their disposal considerable library resources ranging fro m ancient tomes to the
latest technology in info rmation retrieva l.

Information Technology
Ro llin s has made a significa nt investment in technology during the past severa l years. All res idence hall rooms, as well as
c lass rooms, labs, and offi ces are wired to the campus network
and to the Internet.

The Olin Library, a 4 .7 milli on-doll ar gift of the F. W. Olin
Foundati on, was dedicated in 1985. Rising impressively near
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hours of 9 a. m. and 9 p.m. Monday through Friday in the
Campus Safety office. There is a minimal charge for decals.
Vehicle information , including your tag number, is required.

Several computer labs provide general and special-use facilities for students. Public labs are avail able in the Bush Science
Center, Cornell Hall for Social Sciences, and the Olin
Library 's new Electronic Research and Information Center.
Computers are networked to printing facilities, the campus network, and the Internet. Computers for writing and quantitative
learnjng instruction are available in the Thomas P. Johnson
Student Resource Center in the Mills Memorial Center.

A brochure containing parking and traffic regulations
enforced on College property by the Campus Safety office is
avail able to all Holt graduate students. These rul es are
enforced all year. Students should fa miliarize themselves with
the Campus Traffic and Parbng Regulations brochure that
will be issued with each decal. Contact the Campus Safety
office at (407) 646-2999 for any additional information.

Additional computer labs are located at the Rollins Brevard
Campus, in the physics department, and several other departments on campus. Public computers are also avail able in the
Olin Library and Cornell Campus Center to provide convenient Internet and e-mail access. Computer labs along with
the student help desk are available more than 90 hours a
week, with 24-hour access in the Olin Electronic Research
and Information Center.

Dining Services
Rollins College offers an innovative dining program designed
to promote good nutrition whi le providing quality, variety
and value. Four dining locations, plu s a conveni ence store, a
juice bar, pi zza delivery, catering, carry out, "wellness" selections , theme meal s, and holiday special s are among the features provided to sati sfy the di verse requirements of the
Rollins community. Menu selections are available a la carte,
and a 100 percent satisfaction program allows for any unsatisfactory item to be immediately exchanged or refunded.

More than 60 percent of Rollins students either bring their
own computer to campus or purchase or rent computers
through the College. Information on computer sales and
rental s is provided to incoming students with their matri cul ation packet and is offered to current students periodically du ring the school year through e-mail announcements. While
both Macintosh and Windows computers are used on campus,
preferences of Rollins faculty and students closely match
those of the computer market in general; Windows PCs are the
preferred platform for most, with the vast majority of computer software being used by fac ulty avai lable in that format.

Rose Skillman Hall and Dave's DownUnder in the Cornell
Campus Center house the Marketplace, the Grille, and the
C-S tore. Located on the main level, the Marketplace features
five specialty stations, and is open for breakfast, lunch and
dinner Monday through Friday, and brunch and dinner on
weekends.

A variety of mjcrocomputer software is available in the labs,
including word processing, programming languages, stati stical
packages, and discipline-specifi c software for individual
courses. A COMPAQ Alpha computer and Novell Network
provides e-mail and Web page storage for student home pages.

In Dave's Down Under, the Grille serves made-to-order charbroiled burgers and chicken breasts, steak sandwiches,
salads, cheese and fruit pl atters, chips, pizza and wings .
Old-fas hioned ice cream parlor favorites include milk shakes,
ice cream cones, sundaes and banana splits. The C-Store, also
located Down Under, is a compl ete convenience store with
made-to-order subs, snacks, groceries, sundries, and gifts.

The Department of Information Technology offers courses
throughout the year, both credit and non-credit, on topi cs
such as Using the World Wide Web for Research, Using
Excel Sp readsheets Effectively, and Creating Home Pages on
the World Wide Web. For further information , contact the
Department of Information Technology at (407) 628-6326.

The Cornell Courtyard Cafe in the courtyard of the Cornell
Social Sciences Building offers subs, sandwiches, hot homemade soups and chili, hot dogs, bagels, ice cream novelties,
and snack items. Dianne 's Cafe in the Charles Rice Family
Bookstore serves Starbuck's coffee and specialty drinks,
sandwiches, desserts, gourmet soups, fresh lemonade, and
frozen granitas. A juice bar offers smoothies, power drinks,
protein bars, coobes, granola and fruit breads.

Bookstore
The Charles Rice Famjly Bookstore and Cafe is an important
campus resource, operated to provide students and fac ulty
with the tool s of their work. In addition to textbooks, the
bookstore has a large and current stock of learning materials
and books for general interest. It is located on Holt Avenue
next to Carnegie Hall. Bookstore hours may be obtained by
calling (407) 646-2133.

Student Identification Cards
The Student ID Card known as the R-Card is the official
campus identification card that is used to access services and
facilities at Rollins College.

Parking

R-Card Privileges
• Bookstore
• Building Access
• Food
• Library
• Parbng Garage

All motor vehicles operated by students, fac ulty, and staff
must be registered with the Rollins College Department of
Campus Safety within five days after being brought to campus. Holt students may obtain a decal during the registration
period, the first two ni ghts of class each term, or between the
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R-Card Location
The R-Card Office is located in the Business Services
Department on the lower level of the Faciliti es and Services
Building.

The Dean of the Chapel is also the Director of the Cen ter for
Public Service, which offers a variety of volunteer opportunities. For further information, contact Patrick Powers, Dean of
the Chapel, (407) 646-2115.

R-Card Office Hours
• Monday - Friday, 8:30 a.m. to 5:00 p.m.
• No appointments needed. Evening hours will be
available and published during special registration
events and the first week of each term.
• For additional information or to make an appointment
please call (407) 646-1564.

Student Activities and Organizations
The Hamilton Holt School Student Government Association
meets once each month to identify and discuss student issues.
These meetings are publi shed on a term basis and are open to
all Holt School undergraduate and graduate students. In addition , the Holt School Student Government Association conducts an election each year to select a faculty member to
receive the Walter E. Barden Distinguished Teaching Award
at the annual commencement. They also organize fund-raising events in support of the Holt School Scholarship Program
and arrange social opportunities for student interaction outside of the classroom.

Art and Theater
The arts have always been a highl y visible part of the Rollins
experience. Each year the College calendar is filled with concerts, exhibitions, lectures and performances that draw audiences not only from campus, but also from the larger Central
Florida community.

Communique is the Hamilton Holt/Rollins College stude nt
chapter of the Florida Public Relations Association . As members of Communique, students attend regular monthly meetings to hear timely speakers, exchange experiences and do
career networking. Students may attend continuing education
programs offering members the chance to develop profession al skill s to the hi ghest degree. Members have the opportunity
to join the ranks of Accredited Public Relations (APR) and
Certified Public Relations Consul tant (CPRC) through professional accreditation and certification programs. Contact the
Hamilton Holt School office for more information on meeting
dates and application for membership .

The Rollins College Artist Series, the Festival Series, the
Bach Festival and performing groups such as the Chapel
Choir, the Rollins Singers, the Rollins Chorale and the
Rollins Brass Ensemble all offer experiences for those with
interest in music. The two theaters on campus, the Annie
Russell Theatre and the Fred Stone Theater, offer a yearround schedule of plays and dance productions. Lecture
series bring notable visitors to campus to address classes and
public audiences. The Cornell Fine Arts Center contains
classrooms and museum facilities open to the general public.
The Cornell Gallery houses a fine collection of works by
nineteenth-century English and American artists, and is fully
accredited by the American Museum Association. In addition
to the permanent collection, many loan exhibits are presented
throughout the academic year.

Associations that are specifically related to graduate programs are also available. For in stance, counseling students
may join the American Counseling Association (ACA);
human resource students may join the Student Chapter of
Human Resource Management (SCHRM), the Central
Florida Human Resource Management (CFHRM), or the
American Society for Training and Development (ASTD);
and liberal studies students may submit papers to be publi shed in the Journal of Graduate Liberal Studies.

Religious Life
The mission of Knowles Memorial Chapel and the United
Campus Ministries, led by the Dean of the Chapel, is to nurture the religious life in the Rollins community. The character
and programs of the Chapel are interdenominational and
interfaith, seeking to serve and support persons in a variety of
faith traditions and to emphasize the conviction and commitments they share with one another. Each Sunday at 11:00
a.m. , students help lead and participate in interdenominational services in the Chapel. Students, faculty, and others may
relate to the Chapel as associates. Services of meditation,
vespers, gatherings for spiritual responses to special crises or
celebrations, weddings, and memorial services are offered.

Sports and Recreation
Students with a Rollins identification card (R-Card) may attend
basketball games, baseball games, soccer games, and other
sporting events on campus for free . Children under the age of
12 also can be admitted for free. Children between the ages of
12 and 18 and spouses are charged a nominal fee for entrance.
Graduate students enrolled in classes at the Hamilton Holt
School may, for a nominal fee , purchase a monthly membership to use the Alfond Swimming Pool. The pool is heated to
83 degrees in the winter and there are changing rooms, lockers, and showers. Pool hours are 9 a.m. to 7:30 p.m. , Monday
through Thursday, 9 a.m. to 5 p.m. Friday, and 10 a. m. to 5
p.m. Saturdays and Sundays. Individual or family memberships are available. For more information, please call (407)
646-2123. Access to other recreational facilities on the
Rollins campus are not available to evening degree students.

Hamilton Holt students and members of their immediate families may use the Knowles Memorial Chapel for weddings, baptisms, memori al or fun eral services , and renewal of wedding
vows. Contact the Chapel Office for details and reservations.
The United Campus Ministry offers programs and a variety
of religious services to Roman Catholics, Christians of all
denominations, Jewish , and Muslim students.

17

FINANCIAL AID
Interested students are encouraged to call or vis it the Financial
Aid Office, telephone (407) 646-2395 or the Hamilton Holt
School's financial aid adviser (407) 646-2232. Counselors are
avail able Monday through Friday by phone or on a walk-in
basis from 8:30 a.m. to 4:30 p.m. Students may apply for lowinterest loans made by the United States Government through
the William D. Ford Federal Direct Loan Program. Eligibil ity
is determined by counselors in the Financial Aid Office (located in Carnegie Hall) and is based on a Free Application for
Federal Student Aid (FAFSA) and the Rollins Co ll ege
Financial Aid Application. Students may also find information
at this website: http://www.fafsa.ed.gov/.

General Application Procedures
• Apply and be accepted for admission to a graduate program.
• Complete a Free Application for Federal Student Aid
(FAFSA). Be sure to fo llow the instructions and li st
Rollins College, code 001515 as a recipient of the information. Do not mail any other forms with the FAFSA
application. All ow six weeks for processing.
• Complete a Rollins Coll ege Financial Aid Application
and mail it to the Financial Aid Office at Rollins College.
The original document is required. Do not FAX.
Note: some applications for financial aid are selected for an
accuracy review referred to as "verification." If yo ur application is selected, you will be asked to provide additional information, including a signed copy of your most recent U.S.
Income Tax Return. Any discrepancies found during the verification review will require a correction to the FAFSA. All
selected students must complete the verification review
before being awarded financial aid. Additional time should be
all owed for students selected for verification.
Accuracy is very important, as corrections may add several
weeks to the process. Be certain to answer all questions and
print clearly. Remember to notify your program and the
Financial Aid Office if your name, address, or telephone
numbers change.
If you need an estimate of your eligibility prior to the payment due date, Rollins College must receive the processed
Need Analysis Form and all other required documents at least
30 days prior to registration. You may app ly for aid at anytime; however, deferment of tuition payments will NOT be
granted to late applicants.

All graduate programs: Financia l need must be established using the FAFSA. All other application materials must
be submitted at least 30 days prior to the first day of advertised registration for the term. Late applicants must pay the
tuition which may be reimbursed if financial aid is

approved at a later date.

Satisfactory Academic Progress
Federal and state reg ul ations governing financial aid programs
require students to maintain satisfactory academic progress
according to the fo llowing po licy:
• A minimum 2.0* Grade-Point-Average (GPA) is required at
all times. Entering transfer students must have a 2.0* on all
previous co llege coursework. GPA's are checked each term.
A student who fai ls to maintain a 2.0* GPA wil l be placed
on financia l aid warning for the next semester.
• Aid recipients must complete a minimum number of credit
hours each term.
Students receiving aid based on full-time status:
9 hours**
Students receiving aid based on half-time status:
5 hours**
A student who fai ls to complete the required number of credit
hours, but completes at least 50 percent of the courses, will be
placed on financial aid warning for the next semester. A student
who drops or abandons more than 50 percent of the courses for
which he/she received aid wi ll be placed on financia l aid termination for the next semester.
*The 2.0 GPA is a financial aid requirement. The GPA requirement for graduate programs is 3.0. Please refer to the appropriate program's policy and procedures.
**This status applies to Counseling and Education programs
only. All other graduate programs are considered half-time
programs and are based on six hours.

Financial Aid Warning
Students placed on financial aid warning will have one semester
in which to bring their progress up to standard. Thi s means
bringing the GPA up to a 2.0 and completing the required number of credit hours. Failure to bring the progress up to standard
whil e on financial aid warning will mean e li gibility for future
assistance is terminated.

Regaining Eligibility
Students whose eligibility for financial aid has been terminated
may choose to take one of the fo llowing actions to reinstate eligibility:
• Enroll in courses without financial assistance until progress
is reestablished.
• Appeal to the student aid appeals comm ittee.

Appeals
The student aid appeals committee may approve exceptions to the
policy based on individual mitigating circumstances. To appeal,
the student must submit a letter of explanation , along with copies
of any documentation appropriate to prove hi s or her circumstances. The letter must be received by the Financial Aid Office
no later than 15 days from the date of the termination letter.
A student whose appeal is approved will have one additional
semester in which to reestablish satisfactory academ ic progress.
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A student whose appeal is denied may file a second appeal
after completing one full-tim e semester of coursework without financial aid and making no grade less than a "C." This
coursework may be taken at Rollins College or at another
accredited college whose courses will transfer to Rollins.

months grace period after leaving school. For new borrowers the interest rate is variable (91-day T-Bill plus
3. 10 percent), capped at 8.25 percent. A four percent
origination fee is charged at di sbursement. Graduate students may borrow up to the calculated financial need or
$8,500, whi chever is less.

The deci sion of the student aid appeals committee is final and
may not be further appealed.

• Federal Direct Unsubsidized Stafford Loans
These are non-need-based loans for students who do not
qualify, in whole or in part, for a Federal Direct
Subsidized Stafford Loan. "U nsubsidized" means the
interest is not deferred while you are in school. Interest
rates and origination fees are the same as for a Federal
Direct Stafford Loan. Graduate students may borrow up
to the average cost of education or $ 18,500, less any
amounts received under the Federal Direct Subsidized
Stafford Loan. To be eligible for a Federal Direct
Unsubsidized Stafford Loan, you must complete a Free
Application for Federal Student Aid so that financial
need can be determined.

Rights and Responsibilities of Student Aid
Recipients
Student aid applicants have the right to :
• Confidentiality. Financial aid records are protected by the
Family Educational Rights and Privacy Act.
• Written appeals should be submitted to the Student Aid
Appeals Committee in care of the Financial Aid Office.
• Information about the terms and conditions of financial
aid programs is provided in the Graduate Studies Catalog
or from the enclosures that come with the Student Aid
Award Notice.

The federal government does not pay interest on your
behalf for thi s program. While in school and during your
grace period, you may make quarterly interest payments
or agree to add the interest to the principal of the loan
(capitalization).

Student aid applicants are responsible for:
• Submitting accurate applications and forms before the
appropriate deadlines .
• Following the instructions provided for applying for
financial aid.
• Notifying the Financial Aid Office if a change in your
financial situation , name or address occurs, or if you
receive assistance from an outside source.
• Reading the provided information about the terms, conditions, regulations, and requirements of all aid programs.
• Responding to requests for additional information or
signatures.
• Requesting special assistance when it is needed.
• Maintaining satisfactory academic progress according
to the policies of Rollins College.

Entrance Interviews
All new Federal Direct Student Loan borrowers are required
to have an entrance interview prior to receiving their loan
funds. Information will be sent when your loan has been
processed.
For additional information and applications for student loan
programs , please contact one of the following offices:
Rollins College
Financial Aid Office
I 000 Holt Avenue - 2721
Winter Park, Florida 32789
Phone: (407) 646-2395
Fax: (407) 646-1502

PROGRAMS
William D. Ford Federal Direct Student Loans
The Federal Direct Student Loan Program consists of two
linked programs: the Federal Direct Subsidized Stafford Loan
and the Federal Direct Unsubsidized Stafford Loan. The U.S.
Department of Education is the lender and delivers loan proceeds through the school. Rollins College will process your
promissory notes and disburse your loans when they have been
approved. When it is time for repayment, you will send all loan
payments to the Department of Education. A variety of repayment options are available. Detailed information will be provided with the promissory note and is available on request.

Rollins College
Hamilton Holt School
Program Adviser
203 East Lyman Avenue
Winter Park, Florida 32789
Phone: (407) 646-2232
Fax: (407) 646-155 l

Roflins College adheres to a non-discriminatory policy with
respect to employment, enrollment and program. If an accommodation is needed in the financial aid application process,
please contact the Director of the Financial Aid Office.

Short-term Loans
A no-interest, short-term loan program provided by the
University Club of Orlando assi sts Holt students. Students
must have recently completed a minimum of one semester in
the Holt School and be in good financial and academic standin g in order to apply. The loan , as funding permits, will provide tuition for one-half of the student's total tuition payment
or up to $50 per course for books and other expenses related
to attending Rollin s.

• Federal Direct Subsidized Stafford Loans
These are need-based, federally subsidi zed, low-interest
loans which have repayment deferred until after you
graduate, withdraw, or enroll less than half-time. Interest
is paid by the federal government until the end of the six
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To apply:

contact the loans and collection office for an appointment time
to sign appropriate agreements.

• Contact the Hamilton Holt School office to receive proper
forms.
• Upon receipt of loan authori zation from the Ho lt School

DEADLINE: Published each term in the class schedul es.
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MASTER OF ARTS IN
CORPORATE COMMUNICATION AND TECHNOLOGY
Greg H. Gardner, Ph.D., Director

Curricular Plan
Year One:

With the arri val of the twenty-fi rst century, the connecti on
between communication and technology is clear and compelling. The Age of Info rmation is here. To prepare fo r the
changes created by the info rmation revolution, organizations
must become more know ledgeable about communication and
the technology that delivers it. More than ever, today's corporations need highly skilled employees who grasp complex,
often technical, issues.

Summer
Fall

COM 525
COM 500
COM 505

Spring

COM 522
COM 5 15

This graduate degree program provides students with a set of
essential management communication skills enhanced by a
knowledge of the new communication technologies.

Year Two:
Summer
Fall

COM 526
COM 5 10
COM 530

PROGRAM OF STUDY

Spring

The curriculum consists of IO required courses. The degree
can be completed in 20 months while attending conveni entl y
schedul ed Saturday classes. Important fea tures of the
curriculum are:

ADMISSION
Application for Admission
App licants who hold an undergraduate degree fro m an
accredi ted instituti on of higher learning are eli gibl e to apply
fo r admi ssion. No specific undergraduate maj or is necessary
fo r application. Appli cations are considered fo r progra m
enrollment according to two dead lines: December 1 for
Early Decision and April 1 for Regular Decision. For info rmati on and appli cati on materi als, stude nts should write to
Rollins College, Mas ter of Arts in Corporate Communication
and Technology, 203 East Lyman Avenue, Winter Park,
Florida 32789 or call (407) 646-24 16.

The Curriculum Requirements

COM
COM
COM
COM
COM
COM
COM
COM

5 10
5 15
522
525
526
530
535
54 1

Global Corporate Practicum
Corporate Communi cation and
Work Teams
Management of Communication
Technology
Confli ct Management and Crisis
Planning
Leadership and Corporate
Communi cati on

Gradu ation

These courses emphasize the criti cal components of learning
necessary fo r individuals to full y understand corporate communi cation and technology.

COM 505

COM 54 1
COM 535

• An orientation seminar that fa mi li ari zes all students with
the curriculum, fac ulty, and expectations of the program.
• A balance of theory and practice in all courses.
• A balance of corporate communicati on and
communication technology courses.
• A common cohort fea tu re in which students will proceed
th ro ugh all courses as a community of learners.
• A summer practi cum that fea tures a tri p to global
corporations where students immerse themselves in
the specific corporate cul ture while stud ying the
communication and technology of those corporations.

COM 500

Introd uctio n to Grad uate Studies
Ethi cs and Law in Corporate
Communication and Technology
New and Emerging
Com municati on Technologies
Computer Mediated
Communi cation
Internet Commerce

Admission Standards

Ethics and Law in Corporate Communi cati on
and Technol ogy
New and Emerging Communi cati on
Technologies
Corporate Communi cati on and Work Teams
Internet Co mmerce
Computer Medi ated Communi cation
Introducti on to Graduate Studies
Global Corporate Practicum
Management of Communication Technology
Leadership and Corporate Communicati on
Confli ct Management and Cri sis Planning

New students are admitted fo r the summer term. Applicants
mu st submit the fo llowing:
• Completed appli cation fo rm incl uding the $50
non-refund able application fee .
• Current resume.
• Official tran scripts from all instituti ons of hi gher
learning attended.
• Three letters of reference
• Test scores from the three general sections of the
Graduate Reco rd Exam (GRE).
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• Test score from the Test of Engli sh as a Foreign
Language (TOEFL) if the candidate's native language
is not English.
• Appli cants who are not American citi zens mu st demonstrate appropri ate permanent resident or visa status. Thi s
is a part-time program th at does not qu alify students fo r
F- 1 visas .
• Personal essay answering the question , Why will leaders
need an understanding of co,porate communication and
technology in the 21st century?
• All eligible appli cants are interviewed on campu s by at
least one fac ul ty member of the department of communi cati on.

in stitu tions. Courses will be approved for transfer only if
there is substantial consistency between the proposed transfer
course and the required course. Transfer credit will not be
approved fo r courses used to attain another degree.
The student should attach a cover letter stating whi ch course
or courses the transferred courses wi ll replace in the student's
program of studies and a rationale fo r the substituti on. The
student mu st supply course sy ll abi or other documentatio n
that specifically describes course require ments and content.
The student mu st supply an official transcript that verifies
that the co urse or courses being submitted for transfer were
completed with a grade of "B" or better. Correspondence
courses or courses completed on a Credit/No Credit or
Pass/Fail basis will not be acceptabl e.

Admission Evaluation

Non-Academic Policies

A faculty committee of the department of communicati on at
Rollins College will evaluate appli cations fo r admission. An
incompl ete admi ssion packet (see above standards) wil l delay
the evaluati on and decision and may be grounds fo r not
admitting the applicant into the progra m. Appli cants will be
notified of the committee's decisio n by mail.

Students receive personal laptop computers upon admission to
the program . Rollins College retains ownership of the laptop
computer and equipment while the student is enrolled in the
program. Should a student withdraw from the program or be
granted a deferment prior to graduation, the student will either
return the laptop or purchase it at the prorated rate. Should the
laptop be lost or damaged, cost for replacement or repair will
be assessed to the student's account. Students keep the laptop
computers onl y after successfull y completing the program .

Academic Policies
• All students must take the courses when they are offered
each term and must move th ro ugh the program in lockstep fas hi on with other students in the class.
• Students may request a one-year absence fro m the program by submitting a written request to the director
expl aining the circumstances . If they are absent fo r more
than one year, students must apply fo r readmi ssion to the
prog ram . All credit applied to the degree progra m must
be earned within six years of the firs t registration.
• Students must maintain a Grade Point Average (GPA) of
"B" (3 .0). Students whose average falls below 3.0 are
placed on academjc pro bation. Fa ilure to bring the average up to 3.0 during the next semester of registrati on
may res ult in academic di smi ssal. No more than eight (8)
hours of "C" (2. 0) work may be included as degree
credit. Further "C" work is counted as graduate nondegree credit and may be considered as grounds fo r di smi ssal from the program . A grade of "F" or "WF"
is a basis fo r academic di smi ssal.
• It is the student's responsibility to ass ure that all course
requirements fo r graduation are met. The degree will be
granted upon successful compl etion of the 10 courses in
the curri culum with a GPA of at least "B" (3.0). All
graduating students must file an Intent to Graduate fo rm
at the beginning of the fi nal year. Students who achieve a
GPA of 3.84 or better graduate with di stincti on. This
notation will appear on a student's tran script and will be
announced at gradu ation.

Graduation Requirements
Gradu ation requirements include the foll owing:
• Successful completion of all course requirements fo r the
degree with a Grade-Point-Average of "B" (3 .0) or above.
• F iling an "Intent to Graduate" fo rm.
• Payment of the $75 graduation fee.
• Pay ment of any outstanding fees to the College.
• Reco mmendati on by the fac ulty.
Commencement is held once each year in the spring. All
degrees are awarded pursuant to the poli cies of the Board of
Trustees of Rollins College.

TUITION AND FEES 2002-2003
Summary of Fees
Students accepted to the program are required to register fo r
fi ve courses each year.
• Applicati on fee (non-refundabl e) ...... .. ... ...... .. ..... .. .. .. $50
• Deposit fee (non-refundable) ... ................ ............... $5 00
• Summer term tuition (4 credits@ $368.75) ..... ... .. $ 1475
• Fall term tuition (8 credits @ $368.75) .. ... ... ... .. .... .$2950
• Spring term tuition (8 credits @ $368.75) ............ $2950
• Graduation fee .. .. ........... ......... ... ....... ........ .. .. .... .... .... ..$75

Note: tuition amounts pertain only to the 2002-2003
academic year. All fees and charges are subject to change
without notice, and a slight tuition increase is anticipated
each academic year.

Transfer Credits
Degree-seekj ng students may apply for transfer of up to two
courses of graduate-level coursework fro m other accredited
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COM 522: Computer Mediated Communication [4]
The study of the fundamental changes in human communication processes brought about by our interactions with new
technologies. Students investigate how such emerging technologies as video conferencing, groupware, e-mail, and internet and intranet technologies affect human commun ication.
Through team-based, case-study analyses, students explore the
challenges and opportuniti es in all forms of communication
due to the integration of new communication tools in the corporate environment.

Deadlines and Payment Schedules
The following schedule is observed, as closely as possible, for
admission of each year's degree-seeking students:
Early Decision
•
•
•
•
•
•

Application deadline
Interviews
Letters of notification
Deposit due
Balance of summer tuition due
Program start date

December 1
November- December
January 15
March 1
June 15
July 12, 2003

COM 525: Introduction to Graduate Studies [4]
This course serves as an introduction to the graduate program.
Students are introduced to the critical components of the discipline, to the individual courses within the graduate program,
and to the inter-connectedness of corporate communication
and the new communication technologies.

Reg ular Decision
•
•
•
•
•
•

Application deadline
Interviews
Letters of notification
Deposit due
Balance of summer tuition due
Program start date

April 1
April 7- 2 1
After May 1
May 15
June 15
July 12, 2003

COM 526: Global Corporate Practicum [4]
The in-depth study of corporate communication and technology through the use of visits to various global technological
corporations in Silicon Valley, California, where students tour
corporate facilities , hear presentations from executive teams ,
and engage in question-answer dialogues with corporate executives. Students study the corporate culture of these global
corporations and prepare specialized reports on the visitations.

COURSE DESCRIPTIONS
Descriptions of courses offered through the graduate programs
of the Hamilton Holt School are li sted alphabetically by prefix, and then numerically.

COM 530: Management of Communication Technology [4]
The study of the production and distribution of information
technology within corporations and how such technology can
best be managed in the corporation .

COM 500: Ethics and Law in Corporate Communication
and Technology [4]
The exam ination of ethical dilemmas and emerging legal principles brought about by technological advances in communication. Students study the role of ethics and law in a variety of
organizational and technological settings.

COM 535: Leadership and Corporate Communication [4]
The study of leaders , leadership styles, leadership functions ,
and the importance of each to the post-modern organization.
The course studies the important role of communication in
leadership and will explore important ways that the communication process enhances leadership in an organization .

COM SOS: New and Emerging Communication
Technologies [4]
The study of new and emerging technologies and the process
by which they were developed. The course focuses on the fundamental technological concepts necessary to understand the
workings of modern communication products and services
with emphasis on telecommunications, video conferencing,
electronic mail, and LAN/WAN technology.

COM 541: Conflict Management and Crisis Planning [4]
This course focuses on disagreements between individuals in a
variety of personal, social, and organizational relationships.
The principles, practices, and procedures of negotiation, mediation, and arbitration expose the pivotal features of the communication process associated with effective dispute resolution. Finally, students will focus on intervention strategies that
can contribute to proactive crisis planning.

COM 510: Corporate Communication and Work Teams [4]
The analysis of work teams as an effective communication
tool in management. The course addresses management's ability to assess the impact and use of various technological tools
in the functioning of work teams. Special attention is paid to
the need, formation, analysis, role, and effectiveness of work
teams in today 's corporations.

FACULTY

COM 515: Internet Commerce [4]
In-depth analysis of this main communicative channel used by
corporations to communicate both internally and ex ternall y.
Learnings include basic Internet and Intranet navigational
skills, applicable research and information -gaining techniques,
and corporate strategies utilizing the Internet.

Richard K. Bommelje
Associate Professor of Organizational Commun ication. B.S.,
M.S.M. , Ed.S., Rollins College; Ed.D., University of Central
Florida. Dr. Bommelje's primary interest areas are li stening,
leadership, and self-leadership and he has extensive organizati onal consulting and leadership coaching experience.
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John T. Morrison
Ro llin s Fellow fo r the Departmen t of Communi cation. B.A.,
M.A. Rollins College. His research interests concern the epistemic and pedagogical effects of new technologies that mediate human communi cation .

Susan E. Easton
Visiting Professor of Co mmunicati on. B.A. State University of
New York; M.A. Syracuse University; Ph.D. Florida State
University. Her research interests are virtu al communi cation
and geographically di spersed workgroups, organi zational communi cati on, small group behavior, and systems thin king.

Marvin E. Newman
Professor of Legal Studies and Organizati onal
Communication. B.S.L., L.L.B ., J. D., North western
Uni versity. Hi s primary teaching and research areas deal with
legal studi es, parti cularl y interdi sciplin ary areas emphasizing
sociological ju risprudence, ethi cs and thanatology.

Greg H. Gardner
Director of the Master of Arts in Corporate Communicati on
and Technology Program , Chair of the Department of
Communication, and D irector of the Organizational
Communication Program in the Hamilton Holt School. B.A. ,
M.A., Ph.D. Bow ling Green State Uni versity. Hi s resea rch
interests include communi cation technology, legal rhetoric,
and interpersonal communi cation.

Wallace V. Schmidt
Professor of Organi zational Communication . B .A., Midland
Lutheran College; M. A., Uni versity of Nebraska; Ph.D., New
York University. Professor Schmidt's research interests include
manageri al communication and conflict resolution, intercultural communication and diversity training, and creati ve problem
solving.

Thomas D. Lairson
Professo r of Political Science. B.S., M.A., Ph.D., U ni versity of
Kentucky. He speciali zes in internati onal political economy,
high technology bu siness in Asia, E- bu siness, and Asian
politi cs.

Lisa M. Tillmann
Assistant Professo r of Communication. B. A., Marquette
University; Ph.D., University of South Florida. Her research
interests include relationship studies, the social construction of
gender and sexualities, and qualitative research methods.

Les Lloyd
Associate Vice Pres ident, Info rm ati on Technology. B.S,
M .B.A., Rensselaer Pol ytechnic Institute. H is research interests include teaching with technology and the use of technol ogy to improve operations.
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Objectives

MASTER'S DEGREE
PROGRAMS IN
COUNSELING

Certain objectives apply for both the Master of Arts in
Mental Health Counseling and the Master of Arts in School
Counseling programs.
Students are expected to interact with others with sensitivity
and understanding, to listen effectively to the words and
ideas of others, to communicate orally with preci sion and
appropriateness, to be able to examine personal issues that
impact their counseling relationships, and to conduct themselves professionally in compliance with American
Counseling Association and American Psychological
Association ethical standards . The department strives to provide a learning environment that cultivates an understanding
and appreciation of the multicultural world in which we live
and an understanding of the effects of oppression. Faculty
and students alike work to increase personal awareness
regarding the full range of human experience and to eliminate oppressive practices and abuses of power with in all
areas of the program, the counseling profession and in the
world at large. Further, on completion of either program students are expected to demonstrate knowledge and competency in the following areas:

Kathryn Norsworthy, Ph.D., Director
The Master of Arts in Counseling welcomes and values students from a wide range of cultural backgrounds, identities,
and social locations. We believe that a program comprised
of students, staff, and faculty bringing diverse identities,
experiences, and perspectives enriches the quality, breadth
and depth of the counselor education process and prepares
students for counseling in the 21st century. The Master of
Arts in Mental Health Counseling is a 60-semester-hour
program designed to prepare individuals to enter the field of
mental health counseling. The Master of Arts in School
Counseling is a 48-semester-hour program that prepares
individuals for careers as school counselors. Both degree
programs are accredited by the Council for Accreditation of
Counseling and Related Educational Programs (CACREP).
The M.A. in Mental Health Counseling includes all courses,
practica and internships required by the State of Florida for
licensure as a Mental Health Counselor. The M .A. in School
Counseling has been approved by the Florida Department of
Education for certification as a School Counselor.

I. Counseling, Career Development, and Consultation
A. Knowledge of major counseling theories ;
B. Skills in counseling individuals, groups and families;
C. Knowledge of career development theories and competency in career development assessment, planning
and counseling;
D. Skill in consu ltation and advocacy based in social
justice values.

The curricula include didactic courses, seminars, laboratory
courses, and practical experiences necessary to pursue a
counseling career in a wide array of community-based settings and in schools.
The faculty believe that students in these degree programs
are responsible and responsive adu lts who have elected to
prepare for careers as professional counselors. The programs have been designed to provide students with experiences which will extend their competencies as persons and
as professionals engaged in helping relationships. The programs operate with the philosophy that effectiveness as a
professional counselor depends not only on commitment
and academic preparation but also on personal development
and ability to communicate effectively. The faculty believe
that it is essential for students to examine their own va lues,
motivations , personal characteristics and relationships with
others. Thus, students are required to participate actively as
clients in an extended counseling experience outside the
program and in growth experiences within the program that
contribute to personal development and interpersonal competence. Students develop an individually relevant philosophy and approach to the helping process based on an
expanded awareness of their beliefs, values, and understanding of contemporary theory and methods.

II. Measurement, Research, and Evaluation
A. Skill in statistics sufficient to interpret test manuals,
research , reports, and technical bulletins, and to
participate in research projects;
B. Skill in selecting, administering, and interpreting
standardized group assessment measures;
C. Competency in evaluating counseling, consultation,
developmental , preventive, and other psychoeducational individual and group procedures.

III. Professional and Personal Development
A. Knowledge of legal , professional, and ethical
issues;
B. Participation in relevant professional organizations;
D. Writing skill s sufficient to prepare clear and understandable case reports, institutional research reports,
and descriptions of programs and services;
E. Commitment to furthering self-development and
life-long professional development.
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r
PROGRAM OF STUDY:
MASTER OF ARTS IN MENTAL
HEALTH COUNSELING

PSY 55 1
PSY 680
PSY 695

Psychopathology : Diagnosis and Assessment of
Abnormal Behavior
Practicum in a Mental Health Setting
Internship in a Mental Health Setting

Total of Required Course Hours: 60
In additio n to the co mmon obj ectives shown above, individuals who intend to become professional counselors are
expected to demonstrate knowledge in the following areas:

Recommended Electives:
CPY 557

• develop mental processes th ro ughout the life span;
• knowledge of community systems theory and the structure and fun ction of mental health and re lated human service agencies and services;
• knowledge of the characteristi cs and needs of all cli ent
groups;
• know ledge of educati onal, preventive and remedial programs and methods;
• know ledge of the interacti ve effects of co mmunity setting and various counselor function s, including consultation, training, supervision and admini stration.

CPY
CPY
CPY
CPY

562
650
65 1
652

Coupl es and Marri age Therapy: Theory and
Techniques
Counseling Children and Adolescents
Clini cal Hypnosis: Basic
Clinical Hypnosis: Intermediate
Clini cal Hypnosis: Advanced

Three-Year Plan
Year One
Fall
Spring
CPY 5 10
CPY 525
CPY 5 15
CPY 530
CPY 565
CPY 520

T he required curriculum meets the educati onal requirements
fo r licensure as a Mental Health Counselor in the State of
Florida. T hose having specific questions about requirements
for licensure as a Mental Health Counselor should contact
directly the Florida Department of Health Medica l Quality
Assura nce in Tallahassee.

Summer
CPY 535
CPY 540
CPY 545

YearTuo
Fall
PSY 55 1
CPY 550
CPY 538

Spring
CPY 555
CPY 602
PSY 680

Summer
CPY 560
CPY 601
CPY 603

The progra m can be completed on either a three-year or
fo ur-year pl an, shown below. Courses mu st be taken in the
assigned seq uences.

Year Three
Fall
Spring
PSY 695
PSY 695
Master Therapi st Series

The Curriculum

Four-Year
Year One
Fall
CPY 5 10
CPY 520

CPY 510
CPY 5 15
CPY
CPY
CPY
CPY
CPY

520
525
530
535
538

CPY 540
CPY 545
CPY 550
CPY 555
CPY 560
CPY 565
CPY 601
CPY 602
CPY 603

Foundati ons in Mental Health Counseling
Fundamentals of Statistics, Research, and
Program Evaluati on
Group Dynamics and Process
Counseling Theories and Practice
Theories of Personality
Career and Lifestyle Development
Psychosocial and Multicul tural Theories and
Issues
Theory and Practice of Group Counseling
Legal, Professional, and Ethical Issues in
Counseling
Dy namics of Marri age, Re lationship, and Famil y
Systems
Famjly and Relati onship Counseling: Theory and
Therapeuti c Modalities
Counseling and Consultation in Community
Settings
Individual/Group Assessment and Treatment
Planning
Human Sex uality: Therapy, Counseling Theory
and Techni ques
Human Growth and Develop ment
Addictive D isorders

Plan
Spring
CPY 525
CPY 530

Summer
CPY 535
CPY 545

Spring
CPY 538
CPY 565

Summer
CPY 540
CPY 603

Year Three
Fall
Spring
CPY 550
CPY 555
PSY 680
CPY 602

Summer
CPY 560
CPY 601

YearTuo
Fall
CPY 5 15
PSY 55 1

Year Four
Spring
Fall
PSY 695
PSY 695
Master Therapist Seri es

Alternative Fifth Year
For those who wish to fini sh all their coursework before
beginning clinical experiences and who wish to spread the
1000-hour requirement over three internshi p terms; total
credit = 63 .
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Fourth Year: both terms same site
Fall:
Spring:
PSY 680* PSY 695
(All other courses must be completed first.)

The Curriculum

Fifth Year: both terms same site
Fall:
Spring:
PSY 695
PSY 695
Master Therapist Series in Fifth year only

CPY 5 15

CPY 502
CPY 505

CPY
CPY
CPY
CPY
CPY
CPY

*Note: Students electing this alternative five-year plan must
sign an agreement of intent before enro lling in PSY 680 in
the Fall of the Fourth Year.

520
525
530
535
538
545

CPY 550

PROGRAM OF STUDY:
MASTER OF ARTS IN
SCHOOL COUNSELING

CPY 561
CPY 565
CPY 602
PSY 681
PSY 696

The School Counselor Program is a 48-semester-hour graduate program designed to prepare individuals for positions as
school counselors. The curriculum includes didactic courses,
seminars, laboratory courses, and practical experiences necessary to become proficient as a counselor in grades K-12.

Orientation to School Counseling
Schoo l Counseling: D imensions, Development,
and Implementation
F undamentals of Statistics, Research, and
Program Eva luation
Group Dynamics and Process
Counseling Theories and Practice
Theories of Personality
Career and Lifesty le Development
Psychosocial and Multicultural Theories and Issues
Legal, Professional, and Ethical Issues in
Counseling
Dynamics of Marriage, Relationship and Fami ly
Systems
Consu ltation and Intervention in the School
Community
Individual/Group Assessment and Treatment
Planning
Human Growth and Development
Practicum in Schoo l Counseling
Internship in Schoo l Counseling

Total of Required Course Hours: 45

Recommended Electives: (Choose One)

In add iti on to demonstrating competency in the areas above,
individuals who intend to become schoo l counselors are
expected to demonstrate knowledge in the following areas:

CPY 540
CPY 542
CPY 555

• developmental processes of chi ldren and adolescents;
• designing developmental and preventive programs that
facilitate students ' personal and career development;
• developing and activating program adjuncts such as
career resource centers and curricu lum units focusing on
enhanci ng student potential; training and use of peer
counselors; referral procedures; placement and followup; and staff development;
• responding to the needs of students relative to diversity
and oppression as well as such circumstances as abuse,
addictive behavior, family dysfunction, physical and intellectual disability using individual and group methods;
• initiating and managing developmental counseling programs.

CPY 562
CPY 601
CPY 603
CPY 610
EDU 501
EDU 504
EDU 513
EDU 551
EDU 587

T heory and Practice of Group Counseling
Special Topics in School Counseling
Family and Relationship Counseling: Theory and
Therapeutic Modalities
Counseling Children and Adolescents
Human Sexuality: Therapy, Counseling Theory
and Techniques
Addictive Disorders
Eating Disorders: Introduction and Overview
Sociological Foundations of Education
Psychological Foundations of Education
Curriculum Theory and School Programs
Guidance in the Elementary School
Child Development

Total Hours Required for the Degree: 48
(At least one EDU course shou ld be included in every
student's program.)

Th is program has been approved by the State of Florida
Department of Education. Thus, graduates of the School
Counselor program are e li gible for certification as school
counselors, grades Pre-K-12.

Three-Year Plan
Year One
Fall
Spring
CPY 502
CPY 525
CPY 515
CPY 530
CPY 520
CPY 565

Prospective students who have no teaching experience or
teaching certificate should consult with prospective employers before undertaking this degree program to learn what
additional preparation might be required. Such coursework
might pertain to the foundations of teaching, organization of
schoo ls, curriculum theory and development, and so forth.

Summer
CPY 505*
CPY 535
CPY 545

Year Two
Fall
CPY 538
CPY 550

Spring
CPY 602
PSY 681

Summer
CPY 561
Elective
CPY 505*
* Offered every other summer. Must be taken when offered.

Th is program may be comp leted in three or four years. A
schedu le of courses is below.
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score of 50 or the Graduate Record Exam (GRE) with a
score of at least 1000 on the verbal and quantitative portions only. These scores must be from within the last five
years.

Year Three
Fall
Spring
PSY 696
PSY 696
Master Therapist Series
Four-Year
Year One
Fall
CPY 502
CPY 520
Year Two
Fall
CPY 515
CPY 538

Plan

All materials must be received by the deadline to be considered for admission.

Spring
CPY 525
CPY 530

Summer
CPY 505* or CPY 545
CPY 535

Spring
CPY 565
CPY 602

Summer
CPY 545 or CPY 505*
CPY 561

Year Three
Fall
Spring
CPY 550 PSY 68 1

Adrnjssion may be one of two kinds:
1. Regular degree-seeking student; or
2. Provisional admission with a "B" or better in all first
term coursework.
All degree-seeking students who have not taken courses within a five-year period must reapply for admission and meet all
admission requirements in effect at the time of reapplication.

Evaluation Sequence
First-Year
• a grade of "B" or better in CPY 525 Counseling Process
and Skills;
• a Grade-Point-Average of at least 3.0;
• completion of at least ten (10) hours of personal counseling
confirmed by submission of appropriate documentation.

Summer
Elective

Year Four
Fall
Spring
PSY 696
PSY 696
Master Therapist Series

*

Second Year
Three-year students:
• must arrange for Internship for the following year by
May 1;
• must maintain a Grade-Point-Average of at least 3.0;
• must complete all coursework prior to Internship.

Offered every other summer. Must be taken when offered.

ADMISSION
Students who desire to apply for the M.A. in Counseling
degree come from a wide range of professions and academjc disciplines. They must, however, have a bachelor's
degree from an accredited college or university by the time
they enroll in a graduate counseling course. While professional experience in counseling is not necessary, volunteer
experience in the mental health field is strongly encouraged
as a way for students to receive "first-hand" knowledge of
the profession. Applications are considered for the fall term
according to two deadlines: March 1 for Early Admjssion
and April 1 for Regular Admission. Students must submjt
the following materials to Rollins College, Graduate Studies
in Counseling, 203 East Lyman Avenue, Winter Park,
Florida 32789:

Four-year students:
• must maintain a Grade-Point-Average of at least 3.0.
Third Year
Four-year students:
• must arrange for Internship for the following year by
May 1;
• must complete all coursework prior to Internship.

Student Progress Evaluation
By registration for summer semester, all students must complete a student progress report and submit the document to
the department chair. Thjs report is reviewed by the student's
adviser and then presented to the full faculty. Following this
review session, students are encouraged to seek feedback
from their advisers. When the review process indicates that a
student may be in need of special attention or consideration,
the adviser or department chair will meet with the student to
explore appropriate options and alternatives.

• A completed application form including the $50 nonrefundable application fee;
• A current resume;
• A three-to-five page statement of your career goals outlining what you expect to gain from graduate study and,
why Rollins is especially suited to your needs;
• Official transcripts from all colleges and universities
attended. A Grade-Point-Average of 3.0 is required for
admission;
• Three letters of recommendation to be submitted from
teachers or supervisors;
• Current scores from either of the following entrance
exams: Millers Analogies Test (MAT) with a minimum

Probation and Dismissal: Non-Academic Factors
Failure to meet program requirements for non-academic reasons is handled on a case-by-case basis. If it is decided that
a student should not continue, the student is informed of
this decision, the rationale and supporting evidence, and the
options that exist. One option is that a student will elect to
withdraw or discontinue enrollment. A second is that the
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student is advised that dismissal has been voted by action of
the faculty and that further enrollment will not be permitted.
A third option is that specific corrective steps must be taken
(e.g., treatment for chemical dependency, counseling for
particular counter transference responses, etc.) and that
either probation status will be assigned or attendance will
be interrupted until the steps have been completed. A student who elects not to voluntarily withdraw or discontinue
will be advised that either the second or third option will
take effect. The appeal procedure for such a decision is the
same as for academic probation and dismissal.

ACADEMIC POLICIES
• All degree-seeking students on acceptance must elect
either the three- or four-year sequence. Students may
shift programs with the approval of their adviser and the
department chair. A revised Program of Study form must
be completed by the student with the academic adviser
and subrnitted for approval to the department chair prior
to making the shift.
• Students are expected to sign a contract insuring their
right of privacy and confidentiality as well as the rights
of others. Failure to abide by the contract will be grounds
for dismissal from the program.
• Students in their first year of enrollment must complete a
mjnimum of 10 therapeutic sessions with a licensed
counselor or therapist. Upon completion of the requirement, students are eligible to take a second year of
classes providing they have submitted a letter from the
therapist documenting completion of the 10 sessions.
• Degree-seeking students must complete at least five (5)
courses in an academic year in order to remain in the
program.
• Students must maintain a Grade-Point-Average of "B"
(3.0). Students whose average falls below 3.0 are placed
on academic probation. Failure to bring the average up to
3.0 during the next semester of registration may result in
academic dismjssal. No more than six (6) hours of "C"
(2.0) work may be included as degree credit. Further "C"
work is counted as graduate non-degree credit and may
be considered as grounds for di smjssal from the program. If a course is repeated, the first grade is changed to
non-degree credit. A grade of "F" or "WF" is a basis for
academic dismjssal.
• Students may request a one-year leave of absence from
an academic program by submitting a written request to
the director. If a student is absent for more than one year,
the student must apply for re-admission.
• All credit applied to a degree program must be earned
within six (6) years of the first registration.
• Faculty approves all academic policies for Graduate
Studies programs.

The Personal System Paper
The Personal Counseling System Paper remains a hallmark
of the Rollins College Department of Graduate Studies in
Counseling. Students write a first edition of thi s paper during the course PSY 680/681, Clinical Practicum. A revi sed
edition is written during the final year as the student completes the Internship. This final edition reflects the individual 's integration of both theory and practice.

Practicum and Internship Experience
All students are required to complete both a one-semester
Practicum and a two-semester Internship. Completion of clinical hours (practicum and internship) must occur primarily
during normal working hours. Students should be advised
that some work or life scheduling changes may be necessary
in order to complete these degree requirements .

The Master Therapist Series
During the months of January and February of each year,
eminent scholar-practitioners conduct one-day sessions,
usually on Saturdays, designed to integrate theoretical and
practical perspectives of the curriculum. The Master
Therapist Series is offered as a capstone experience and
must be attended by all students in their final year. It is
offered on a cost-free, no-credit basis. A fina l examination
or course paper is required and evaluated by the Internship
instructors. The Master Therapist Series is offered in lieu of
a comprehensive examination. Therefore, successful completion is a graduation requirement.

Transfer Credits
Degree-seeking students may apply for transfer of up to
nine (9) semester hours of graduate-level coursework from
other accredited institutions by filing an "Application for
Transfer Credit" form. Transfer credit is approved only
when the following conditions are met:

Counseling Institutes
The Department of Counseling periodically offers special
institutes on such topics as eating disorders, therapy modalities, addictions, professional issues, and famjly therapy.
These institutes, often taught by guest faculty, may be taken
for student credit, CEUs, and, in some cases, for special
certification. These institutes have a separate fee structure;
some take place on the Rollins campus, and others are
offered at special off-campus locations. Please contact the
Graduate Studies coordinator at the Hamilton Holt School
at (407) 646- 1568 for more information.

• Before a transfer of credit, students must have completed
the initial twelve (12) hours of coursework required for
candidacy and have been approved for degree candidacy;
• Before taking a course for transfer, a student must submit
the "Application for Transfer Credit" and supply course
sy llabi and a course description from the course catalog
that specifically describes course name, number, course
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requirements and content. The student should attach a
cover letter stating which course or courses the transferred courses will replace in the student's program of
studies and a rationale for the substitution. This material
should be submitted to the graduate studies coordinator.
• Upon completion of the substitute course, a student must
supply an official transcript that verifies that the course
or courses being submitted for transfer were completed
with a grade of "B" or better. Correspondence courses or
courses completed on a Credit/No Credit or Pass/Fail
basis will not be acceptable.
• The Department Chair and the instructor(s) primari ly
responsible for teaching the course(s) for which a substi tution is proposed will determine if the transfer is appropriate. The proposed transfer must meet program training
objectives . Courses will be approved for transfer only if
there is substantial consistency between the proposed
transfer course and the required course.
• Given the training objectives and curriculum of the
Counseling degree programs, the following courses may
not be substituted:
CPY
CPY
CPY
CPY

520
525
540
565

PSY 680
PSY 695

• Payment of any outstanding fees to the College.
• Recommendation by the faculty.
Commencement is held once each year in the spring. All
degrees are awarded pursuant to the policies of the Board of
Trustees of Rollins College.

Alumni
Alumni of the Rollins College Graduate Counseling Program
may take additional credit courses in the Graduate Counseling
Program at a 20 percent discount. An official transcript must
be presented at registration to receive the discount.

TUITION AND FEES 2002-2003
Summary of Fees
• M.A. in Counseling degree application fee
(non-refundable) .............................. ............... ..... ...... $50
• Tuition Deposit (non-refundable) .. .... .... .. ......... ... .... $300
• Tuition Fees (3 credits @ $299 per semester hour) $897
• Graduation fee ......... ...... .. ........... ............ ....... ... .......... $75

Note: Tuition amounts pertain only to the 2002-2003 academic year. All fees and charges are subject to change
without notice, and a slight increase in tuition is anticipated each academic year.

Group Dynamics and Process
Counseling Process and Skills
Theory and Practice of Group Counseling
Individual/Group Assessment and Treatment
Planning
Practicum
Internship

COURSE DESCRIPTIONS
CPY 502 Orientation to School Counseling [1]
This course provides a multi-dimensional overview of the
history, role, function and professional identity of the school
counselor in an ever-changing school and societal context.
Current trends, issues, legislation, programmatic strategies
and economic/cultural factors are examined. The milieu of
the school environment, organizational structure and societal
complexities are explored in relationship to students ' needs
and the delivery of counseling services. Students are introduced to the National Standards for School Counseling
Programs . A field experience is a component of this course.

Incomplete Work
A mark of "I" indicating that coursework is incomplete may
be assigned only when circumstances beyond the control of
the student make it impossible for the student to complete the
academic work within the normal period. The student is
responsible for requesting an "I" prior to the conclusion of
the course. At that time, a contract for an Incomplete grade is
completed between the student and the instructor. The
instructor assigns a deadline for the completion of the work,
which in no case will exceed the end of the following term.
The student has the responsibility to make arrangements with
the instructor to complete the work in the allotted time. A student's failure to complete the academic work in the designated time results in a grade of "F." Only the graduate studies
director, with the approval of the instructor, may change a
formal grade to "I" after formal grades have been received.

CPY 505 School Counseling Principles, Organization, and
Issues [3]
This course provides a comprehensive orientation to the roles
and functions of counselors in elementary, middle, and high
schools . Attention is given to the structure and organization
of schools and to the interaction of counselors with students,
teachers, administrators, and other professional groups.
Requisite knowledge and competencies are described with
respect to initiating, conducting, and evaluating comprehensive school counseling programs.

Graduation Requirements
Graduation requirements include the following:

CPY 510 Foundations in Mental Health Counseling [3]
An overview of the field of mental health counseling.
Students explore historic, philosophical, and sociocultural
trends in mental health counseling. Topics include: professional roles , functions , specialties, employment trends , preparation standards, credentialing, and ethical standards. An
experiential portion of this course will introduce students to
basic counseling skills.

• Admission to degree candidacy.
• Documentation of required ten counseling sessions.
• Completion of all course requirements for the degree
with a Grade-Point-Average of "B" (3 .0) or above.
• Successful completion of the Master Therapist Series.
• Filing an Intent to Graduate form.
• Payment of the $75 graduation fee.
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CPY 515 Fundamentals of Statistics, Research and
Program Evaluation [3]
Basic stati stics, fundamentals of research design , researchreport development, program evaluation , needs assessment,
and ethical and legal aspects of research are explored.

CPY 540 Theory and Practice of Group Counseling [3]
This course is designed to train students in the fundamental
concepts and skills necessary to lead counseling and therapy
groups . Course activities include lecture, demonstration , discussion of assigned readings, and experience as member and
leader in simu lated counseling and therapy groups.
Prerequ isites : CPY 520, CPY 525, CPY 530.

CPY 520 Group Dynamics and Process [3]
This course examines group dynamics and group membership
skills. Additionall y, studen ts exarnine various types of counseling groups and related issues such as group stages, ethical
considerations, leader behavior, and appropriate groups for
particul ar populations. Students are provided an opportunity
to participate in a small group to promote self-awa reness,
interpersonal skills , and an understanding of group skill s and
techniques .

CPY 545 Legal, Professional, and Ethical Issues in
Counseling [3]
Thi s course examines ethical and legal standards, their evolution , methods of change, and applications to various professional activities. Prerequisite: CPY 525 or permission.
CPY 550 Dynamics of Marriage, Relationship, and
Family Systems [3]
Thi s course examines theoretical approaches including major
systems theories, strategies, and techniques of fam il y and relationship therapy. A survey of the development of fami ly and
relationship counseling and proponents of the field are studied. Issues of conflict and ethi cal considerations are examined.
The impact of cultural and societal forces upon the fa mily system are explored. Prerequisite: CPY 530 or permiss ion.

CPY 525 Counseling Theories and Practice [3]
Thi s course foc uses on the development of fundamental
counseling skill s. In addition to in-class presentation and skill
demonstration, studen ts are invo lved in laboratory and supervision meetings designed to facilitate skill development.
Course content includes counseling process models, critical
dimensions of helping, and experiences designed to assist students in the formu lation of a personal philosophy system of
counseling. Prereq ui site: CPY 520.

CPY 555 Family and Relationship Counseling: Theory
and Therapeutic Modalities [3]
Thi s course is designed to develop specific therapeutic competencies regarding inter- and intra-personal dynami cs of
family systems and relationships. Communication patterns,
ro le of children, origin of fami ly interaction patterns, confl ict
resolutio n styles, impact of treatment issues, and specific
modalities of therapeutic intervention are explored.
Prerequisite: CPY 550.

CPY 530 Theories of Personality [3]
This course examines the major theoretical approaches to
personality development and focuses on theorists such as
Freud, Ad ler, Jung, Rogers , Fromm, Skinner, Wo lpe, Elli s,
Glasser, and others. This course reviews theories, dynamics,
and processes of personality and demonstrates how various
modes of practice relate to theory.

CPY 557: Couples and Marriage Therapy: Theory and
Techniques [3]
Theories and associated techniques of couples and marriage
coun seling will be explored. This course also exp lores specifi c developmental issues and social and political factors
affecting couples. A range of therapeutical modalities wi ll be
surveyed. Prerequ isites: CPY 550 and CPY 555.

CPY 535 Career and Lifestyle Development [3]
Theories of career and lifesty le development, counseling
approaches, and applicati ons to the diversity of work settings
are studied. Lifespan career program planning, changing ro les
of men and women, dual career famili es, and decision making theories are addressed. The interrelationship of work,
fami ly, and leisure along with relevant assessment instruments, career counseling resources, and infor mation systems
are included. Also included are major iss ues which impact
career choices and work settings such as add ictions, fami ly
issues, mobility of people and work settings, and other relevant concerns. Prerequisite: CPY 525 or permission.

CPY 560 Counseling and Consultation in Community
Settings [3]
Thi s course explores various methodologies for providing
mental health services in a diverse comm unity. The scope of
services involves level of intervention (primary, secondary,
and tertiary) and organization and management of serv ices.
Included are strategies for needs assessment, program design
and program evaluation. Various models of consu ltation,
supervision, and advocacy are exam ined. Prerequisites: CPY
5 10, CPY 515, CPY 525.

CPY 538 Psychosocial and Multicultural Theories and
Issues [3)
This course is designed to address the social and political
context of counseling individuals, fam ilies, and groups with
diverse identities and social locations. Other areas of investigation include the intersection s of race, ethni city, class , gender, sex ual orientation, age, physical ability, and the impact
of oppression . Intercultural comm uni cation patterns and mul ticultural counseling theory and practice are emphasized ,
along with the role of the counselor as an advocate, all y, and
agent of social change. Prerequisite: CPY 525 or permission.

CPY 561 Consultation and Intervention in the School
Community [2]
This course explores the theories and modalities of consultation for the school setting and the larger school community.
The ro le of the schoo l counselor within the school communi ty as consultant, change agent and participant in intervention
will be included. Also examined will be types of needs

31

CPY 603 Addictive Disorders [3]
The paradigm and multiplicity of addictive disorders are studied. The disease concept of addiction, assessment, and diagnosis is examined. The diversity of addictions is studied as to
treatment approaches, dual diagnosis with depression , and
interrelationship of addictive modalities. Obj ectives of this
course include the student's development of specific strategies for working with addictive clients and knowledge about
referral resources.

assessment, program design and evaluation. The scope and
hierarchy of services and organization will also be studied.
Prerequisites: CPY 505, CPY 515, CPY 525, and CPY 538.

CPY 562 Counseling Children and Adolescents [3]
Examination of specific approaches and strategies for working with children and adolescents in school, private practice,
and agency settings are the focus of this course. Specific concerns such as discipline, substance abuse, school violence,
eating disorders, child abuse, self-esteem, grief, and divorce
are addressed. Play therapy, individual and group approaches,
prevention strategies, innovative programm_ing and relevant
techniques are included. Prerequisite: CPY 525.

CPY 610 Eating Disorders: Introduction and Overview [3]
The history, dynamics, dimensions, prevalence, and treatment
approaches to anorexia nervosa, bulimia, compulsive overeating, and obesity are examined. Included is a survey of the
hi story of cultural attitudes towards eating di sorders and the
implications for treatment. Among the theoretical perspectives examined are biological, psychodynamic, and behavioral. Ethical issues of treatment are discussed.

CPY 565 Individual/Group Assessment and Treatment
Planning [3]
Types of educational and psycho logical appraisal, psychometric statistics and factors influencing appraisals are examined.
Assessment techniques , treatment plans, and intervention
strategies are developed for specific case studies . Theoretical
appraisal bases and methodology are studied for data collection , interpretation, and use. These concepts are studied in the
context of professional , legal and ethical issues. Prerequi site:
CPY 515.

CPY 612 Treatment Modalities for Eating Disorders [3]
An in-depth study of the dynam_ics of eating di sorders is presented. This course examines contemporary treatment
approaches to include the medical , behavioral, addiction and
psychodynamic models. Other topics include diagnosis of
eating disorders, psychological assessment, various forms of
psychotherapeutic and related interventions employed, and
clinical issues encountered in treatment.

CPY 599 Independent Study [3]
Directed individual instruction in a content area of a student's
choice. Students must submit a proposal at least two months
prior to the semester of the independent study. Consent of
instructor and department chair required.

CPY 614 Medical and Physiological Aspects of Eating
Disorders [3]
An analysis of the physiology of anorexia nervosa, bulimia,
compulsive overeating and obesity is presented. The course
focuses on physiological predisposition, differential diagnosis, exercise, physical consequences of obesity, purging, starvation, and roller-coaster dieting as well as the medical, nutritional, and dental treatment approaches employed in conjunction with psychological and other forms of treatment.

CPY 601 Human Sexuality: Therapy, Counseling Theory
and Techniques [3]
A lifespan developmental approach is applied to the study of
human sexuality. Medical and psycho-social aspects of sexual
function are addressed. Course topics include physical , psychological, and social development; gender, sex-role orientation and preference; sex therapy theories and techniques ; current sexual life-styles; sexual dysfunction; relationship issues;
AIDS and other sexually transmitted diseases; sexual
deviance, rape, and incest; and fa1nily dysfunction .
Prerequisite: CPY 530 or permission.

CPY 615 Nutrition and Weight Control [3]
This course is desi gned to offer a topical approach to nutrition and related health conditions, biochemical aspects of
nutrition and an emphasis on the evaluation of weight-control
methods. Topics include an investigation of food fads, fallacies and myths of the biochem_ical aspects of nutrition ; basic
nutritional needs; exploration of a diversity of diets; and how
the professional nutritioni st applies nutritional information.
Also included in the course are implications of nutritional
information to the treatment of eating disorders.

CPY 602 Human Growth and Development [3]
This course introduces and examines several theories of
human growth, development, and regression. The entire lifespan is explored. Various philosophical perspectives- psychoanalytic, behavioral, humanistic, psycho-social , and organismic-are examined as to their implications for counseling.
An analysis is made of developmental behaviors associated
with stages of development, environmental , and disruptive
influences upon development, and responses of mental health
services and practitioners. Normal and abnormal human
behavior and development including psychological , sociological , moral and physical factors are addressed. Also included
are the cognitive-structural developmental theories concerned
with moral , intellectual, and ethical development.
Prerequisite: CPY 530 or permi ssion.

CPY 650, CPY 651, CPY 652 Counseling Institute:
Special Topics Seminar [1]
The Counseling Institute is designed as an intensive format to
study a particular professional topic. The Institute provides
training, professional development, and personal awareness.
The format is both didactic and experiential. The design
affords the opportunity for participants to accommodate both
personal growth and clinical/professional objectives.
CPY 699 Master Therapist Series [0]
During the months of January and February of each year, an
em_inent scholar/practitioner conducts a one-day seminar
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practicum may be used towards the 1000 hours.] Participation
in on-campus group supervision and seminars and individual
supervision by faculty and site are required. Students must
apply and be approved to enter this portion of the degree program. Prerequisite: completion of all coursework.

designed to integrate the theoretical and practical perspectives
of the core areas in the curricula: counseling, consultation,
career development, measurement and evaluation, foundations, and professional issues. These seminars must be attended by all students in their final year and are offered on a costfree, no-credit basis. A final examination or course paper
evaluated by the seminar instructor and faculty members is
required. The Master Therapist Series is offered in lieu of a
comprehensive examination. Therefore, successful completion is a graduation requirement.

PSY 696 Internship in School Counseling [10]
This course involves 600 hours of which 240 hours are direct
client contact; the remaining hours are comprised of a variety of activities conducted by school counselors, participation in on-campus group supervision and seminars, and individual supervision by faculty and the site supervisor.
Students must apply and be approved to enter this portion of
the degree program. Prerequisite: completion of all coursework.

PSY 551 Psychopathology: Diagnosis and Assessment of
Abnormal Behavior [3]
This course focuses on providing knowledge and skills in the
effective use of interview examination, systematic observation of client behavior, correct application of psychological
constructs and appraisals, recognition and classification of
major syndromes of psychopathology, diagnostic schema and
the prevalence of mental disorder. Students also learn how to
diagnose dysfunctional behavior according to the current
Diagnostic and Statistical Manual. For the purpose of identifying effects and side-effects of prescribed psychotropic medications, the basic classifications, indications, and contraindications of commonly prescribed psychopharmacological
medications are surveyed. Prerequisites: CPY 515 and CPY
530, or permission.

FACULTY
Alicia M. Homrich, Ph.D., Licensed Psychologist,
National Certified Counselor
Assistant Professor of Counseling. B.S. , M.S., Florida
International University; M.A., Rollins College; Ph.D.,
University of Georgia. Professor Homrich 's teaching areas
include family psychology, with special emphasis on family
strengths and resiliency, in addition to group work, assessment for learning disorders , and counselor training .

PSY 680 Practicum in a Mental Health Setting [3]
Course objectives are to help students develop effective individual and group counseling skills. Students are expected to
demonstrate an effective counseling style based upon personal strengths, sound professional principles, and a personally
defined philosophy and system of counseling. This course
involves on-site experience (minimum of 17 hours per week,
12 hours of which are on site), individual supervision by faculty, and weekly seminars . Students must apply and be
approved to register for thi s course. Prerequisites: CPY 510,
CPY 520, CPY 535, CPY 545 , CPY 565 , PSY 551 (may be
taken concurrently).

Kathryn L. Norsworthy, Ph.D., Licensed Psychologist,
National Certified Counselor
Associate Professor of Counseling. B.S ., Georgia Southwestern
College; Ph.D., University of Minnesota; Post-doctoral
Respecialization in Counseling Psychology, University of
Georgia. Professor Norsworthy 's areas of specialization
include the multicultural feminist theory and practice, social
justice-based models of consultation and helping, systems theory, post-traumatic stress, and chronic and life-threatening illness. She regularly conducts research, peace-oriented workshops, and group work in Southeast and South Asia.

PSY 681 Practicum in School Counseling [3]
Similar in purpose to PSY 680 the practical experience is
obtained in a school setting (minimum of 15 hours per week,
10 hours of which are at a school) . Prerequisites: CPY 505 ,
CPY 520, CPY 535 , CPY 545 , CPY 565.

Judith A. Provost, Ed.D., Licensed Mental Health
Counselor, National Certified Counselor
Professor of Counseling. B.S., University of Connecticut;
M.N. , University of California Los Angeles; Ed.D. , University
of Florida. Professor Provost's special interest is adaptations
of Gestalt and Jungian approaches to current counseling practice. Her research and w1iting have emphasized Jungian psychological types, the counseling process, student development
issues, work/play lifestyles, and dream work.

PSY 682 Practicum in Group Counseling [OJ
Students in this course serve as co-leaders of an encounter
group comprised of students enrolled in CPY 520, Group
Dynamics and Process. Supervision is provided by the CPY
520 instructor. Prerequisite: invitation by department chair
and course instructor.

Marie C. Shafe, Ed.D., Licensed Mental Health
Counselor, National Certified Counselor
Professor of Counseling. B.A., M.Ed., West Georgia College;
Ed.D., Indiana University. Professor Shafe's areas of specialization are mental health and human relations counseling,
addictions, eating disorders , group counseling, crisis intervention , and lifespan development.

PSY 695 Internship in a Mental Health Setting [10]
This course provides students the opportunity to perform
under supervision a variety of activities regularly employed
professional staff perform in a mental health setting.
Internships extend from fall through spring terms to accrue
the required 1000 hours [Note: up to 350 hours from the
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MASTER'S DEGREE
AND NON-DEGREE
PROGRAMS IN
EDUCATION

of stud y will be developed fo r each student. Both written
and oral comprehensive exam inations are required for
graduation. Graduates of the M.A.T. program are eli gibl e
for a Florida Teaching Certifi cate.

J. Scott Hewit, Ed.D., Director

EDU
EDU
EDU
EDU
EDU
EDU
EDU
EDU
EDU
EDU
EDU

Professional Education Requirements
Undergraduate and graduate courses (or their equi va lents) to
include the fo llowing:*
(numbers in brackets denote credit hours)

The Teacher Education Program at Rollins College is
approved by the Florida Department of Education. All students who complete a Teacher Preparation Program or a
Master of Arts in Teaching degree are eli gible for teacher
certifi cation in the state of Florida.
Rollins Coll ege offers courses of study fo r teacher certification and recertifi cati on, and the following graduate degree
programs: the Master of Arts in Teaching (M.A.T.) in elementary educati on, and the Master of Education (M.Ed.)
with an emphasis in elementary education.

500
501
504
509
5 12
5 13
533
540
536
575
580

Pre-Internship Field Experience [l]
Sociological Foundations of Education [3]
Psychological Foundations of Education [3]
Foundati ons of Reading [3]
Instructional Strategies for Diverse Learners [3]
Curriculum Theory fo r Di verse Learners [3]
Student Teaching: Elementary [9]
Beginning Teacher Competencies [3]
Research in Education [3]
Diagnostic Techniques in Reading [3]
The M ulticultural Classroom: Cross Cultura l
Communication and Understanding [3]

Elementary Specialization Requirements

The Master of Arts in Teaching (M.A.T.) is designed for
students pursuing initi al certification. The Master of
Education (M.Ed.) with a specializati on in elementary education is designed fo r experienced elementary teachers who
desire the professional enrichment represented by a master's
degree. For specifics regarding these programs, see the
appropri ate program descriptions.

Undergraduate and gradu ate courses (or their equivale nts) to
include the foll ow ing:
EED
EED
EED
EED
EED
EED
EED

PROGRAM OF STUDY:
MASTER OF ARTS IN
TEACHING: ELEMENTARY
EDUCATION

560
56 1
563
563L
564
566
567

EED 568
EED 569

Laboratory in E lemen tary Schoo l Music [2]
Laboratory in Elementary School Art [2]
Teaching Mathematics in Elementary School [3]
Elementary School Mathematics Lab [1 ]
Teaching Elementary School Science [3]
Teaching Elementary School Social Studies [3]
Health and Physical Educati on Programs in
E lementary Schools [2]
Language Arts and Content In structi on [3]
Literature fo r the Elementary School Child [3]

*Undergraduate courses will apply only fo r certification
requi rements . Undergraduate courses may not be used as
part of the 36-hour graduate progra m.

Designed for those who wish to teach in elementary
schools, the Master of Arts in Teaching provides opportuni ties for students to pursue graduate studies and to meet certification req uirements fo r teaching in Florida . All students
must pass the College-Level Academic Skills Test (CLAST)
or a state-designated equi valent (Genera l Knowledge Test,
beginning July 2002), to be admitted to the Graduate
Teacher Education Program.

Clinical Education Experience
Student Teaching: EDU 533
The clinical education experience consists of two phases : a
pre-internshi p experi ence of a minimum of sixty (60) field
hours (EDU 500) and the full semester student teaching
experience. The student's pre-intern fi eld experi ence may be
designed on an individual basis.

The M.A.T. degree program foc uses on the mastery of content speciali zation, the teaching/learni ng process, and the
applicati on of educational research to cl assroom activities.
The area of foc us currentl y approved by the State
Department of Education is Elementary Education.

Stude nt teaching (EDU 533) consists of a one-semester fi eld
experi ence in an appropriate classroom setting. Nine semester hours of supervised student teaching are required. For
teachers with two or more years of teaching experience, the
cl ini cal requirement may be adapted to meet state requirements and program standards on a case-by-case basis.

The program requires a minimum of 36 graduate semester
hours; however, additional hours may be required to meet
certifica ti on and program requirements. An individual pl an
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A teaching internship experience in the area in which the
student is to be certified is required for elementary certification and M.A.T. students. Two terms prior to the student
teaching term, students must show evidence that all subject
prerequisites will be met by completing Student Teacher
Forms 2S (Student Teaching Intent Form) and 3S (Approval
to Apply for Student Teaching) in addition to the
Application Form 1S (Admission to Rollins College
Teacher Education Program Graduate Application). The
application forms are available at the office of the
Department of Education. These forms are filed with and
reviewed by the Director of Student Teaching. To insure
placement, the Application for Student Teaching (Form 4S)
must be completed and submitted to the Director of Student
Teaching by the following dates:

EDU 580

Elective
Six semester hours of education electives
EDU 570
EDU 590

Graduate Studies offers the coursework which meets the
Florida Department of Education certification requirements
for elementary and selected areas of secondary teacher certification , coursework for experienced teachers seeking
recertification, and coursework for special students who
wish to take only one or two courses in education.

Any student not approved for student teaching has the right
of appeal to the Education Review Committee.

Teacher Preparation Programs
Students seeking certification at Rollins will be assigned an
adviser who will review their transcripts to determine a
course of stud y. In addition , students should have their credentials evaluated by the Florida Department of Education
to determine individual requirements for certification. In
order to register for classes. students seeking certification
must have their registrations approved by an adviser.

During the student teaching semester, the student must
enroll in EDU 533 Student Teaching-Elementary. The
course is nine semester hours and is graded on a credit/no
credit basis. The student teaching experience consists of
placement as a full-time teacher for a 14-week period in an
approved area school. A weekly semjnar, EDU 540, is
required as a part of the student teaching experience.
Student teaching represents the culminating experience in
the professional preparation of teachers.

Elementary Teacher Preparation Sequence
Professional Education Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:

PROGRAM OF STUDY:
MASTER OF EDUCATION IN
ELEMENTARY EDUCATION
The Master of Education in Elementary Education is a 36hour graduate program of advanced studies for certifi ed elementary teachers . An assigned faculty adviser develops an
Individual Plan of Study with each student. The M.Ed. program offers courses in practical areas of study to expand the
level of education and proficiency for experienced elementary classroom teachers. Both written and oral comprehensive examinations are required for graduation.

EDU
EDU
EDU
EDU

500
501
504
509

EDU
EDU
EDU
EDU

512
513
533
540

Pre-Internship Field Experience [l]
Sociological Foundations of Education [3]
Psychological Foundations of Education [3]
Foundations of Reading [3] (Prerequisite EED
568 or EED 569)
Instructional Strategies for Diverse Learners [3]
Curriculum Theory for Diverse Learners [3]
Student Teaching: Elementary [9]
Beginning Teacher Competencies [3]

Elementary Specialization Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:

Core Courses
EDU 512 Instructional Strategies for Diverse Learners [3]
EDU 536 Research in Education [3]
EDU 567 Inclusive Schools and Communities [3]
EDU 587 Child Development [3]

EED
EED
EED
EED
EED
EED
EED

Content Courses
EDU 513 Curricu lum Theory and School Programs [3]
EDU 544 Statistics for Teachers: Tests and Measurements [3]
EDU 550 Motivation in Education [3]
EDU 575 Diagnostic Techniques in Reading [3]
576

Schools that Learn: Models of Systemic Change
for Student Learning [3]
The Multi cultural Classroom [3]

NON-DEGREE PROGRAMS

• February 20: fall placement
• September 20: spring placement

L~

The Multicultural Classroom: Issues in Crosscultural Communication and Understanding [3]

560
56 1
563
563L
564
566
567

EED 568
EED 569

Advanced Reading Strntegies [3]
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Laboratory in Elementary School Music [2]
Laboratory in Elementary School Art [2]
Teaching Mathematics in Elementary School [3]
Elementary School Mathematics Lab [I]
Teaching Elementary School Science [3]
Teaching Elementary School Social Studies [3]
Health and Physical Education Programs in
Elementary Schools [2]
Language Arts and Content Instruction [3]
Literature for the Elementary School Child [3]

tion and M.A.T. students. Two terms pri or to the student
teaching term , students must show evidence that all subj ect
prerequisites will be met by completing student teacher
forms 2S and 3S in additi on to the application fo rm IS. T he
application forms are availabl e at the offi ce of the department of education. These fo rms are fil ed with and reviewed
by the Director of Student Teachin g. To insure pl acement,
the application fo r student teaching must be completed and
submitted to the Director of Student Teaching by the fo llowing dates:

Secondary Teacher Preparation Sequence
Professional Education Requirements
Undergraduate and graduate courses (or their equivalents) to
include the followin g:
EDU
EDU
EDU
EDU

501
504
5 13
517

EDU 5 l7L
EDU 522
EDU 534
EDU 540

Sociological Foundations of Education [3]
Psychologica l Foundati ons of Education [3]
Curri culum Theory fo r Diverse Learners [3]
Teaching (Particul ar Subj ect) Secondary
Schools [3] (Prerequi site EDU 522)
Field Experience in Secondary Education [1. 5)
Instructi onal Strategies fo r the Secondary
School [3]
Student Teaching: Secondary [9)
Beginning Teacher Competencies [3]

• February 20: fa ll pl acement
• September 20: spring pl acement
Any student not approved for student teaching has the ri ght
of appeal to the education review committee.

Content Specialization Requirements

During the student teaching semester, the student must
enroll in EDU 533 Student Teaching: Elementary or EDU
534 Student Teaching: Secondary. The course is nine (9)
semester hours and is graded on a credit/no credit basis. The
student teaching experience consists of placement as a full time teacher fo r a 14-week period in an approved area
school. A weekl y seminar, EDU 540, is required as a part of
the student teaching ex peri ence. Student teaching represents
the culminating experience in the professional preparation
of teachers.

An undergraduate maj or (from an accredited school) in the
content area will meet the speciali zation requirements for
secondary school teaching. Certi fica tion is avail able onl y
fo r content areas that have Florida DOE state approval at
Rollins College.
When seeking certifica tion in a secondary subj ect (grades
6-12), a student needs to have either a major in the subj ect
or a minimum of 30 semester hours in the content area that
meet the specific Florida Department of Education subj ect
area requirements. An adviser may review a student's tra nscri pt to help determine whether the content courses meet
state requirements. Rollins Co ll ege does not have a program
specific to the middl e grades.

Note: Secondary certification students do not have to
complete the pre-internship field experience (EDU 500).
These students fulfill this requirement through EDU 517
and EDU 517L.

Recertification and/or Special Students

Students who have subj ect speciali zation in biology, chemistry, economics, English, French, German, history, math ,
music, physics, political science, sociology, Spanish, and
Theater Arts, may enroll in the professional education
courses qualifying them fo r certification. Students may also
obtain content specialization in Engli sh or economi cs
through the Rollins College Hamilton Holt School.

Graduate courses are avail able fo r teachers seeking recertification and professional development. Such students are considered special students.
Special students who are not in an adviser-approved certifi cati on track and who wi sh to exceed six semester hours
mu st reappl y fo r admi ssion. (No additional admission fee
will be required. )

Clinical Education Experience
Student Teaching: EDU 533 or 534
The clinical education experi ence consists of two phases : a
pre-internship experience of a minimum of sixty (60) fie ld
hours (EDU 500) and the full semester student teaching
experience. The student's pre-intern field experience will be
designed on an individual basis.

ADMISSION
An admissions committee rev iews all applications and recommends action. The co mmittee does not act until the
admi ssions file is complete. Admission may be one of fo ur
kinds:

Student teaching (EDU 533 or 534) consists of a onesemester field experi ence in an appropriate classroom
setting. Nine semester hours of supervised student teaching
are required. For teachers with two or more years of teaching ex perience, the clinica l requirement may be adapted to
meet state requirements and program standards on a caseby-case basis.

• Full admission fo r the degree or certification-seeking student.
• Provisional admi ssion pending receipt of outstanding
documentati on that meets the admission cri teria.
• Probationary admi ssion, fo r students not meeting all
requirements; will be reviewed after completion of six
(6) hours of coursework.
• Special admi ssion, with permi ssion to enroll in up to six
(6) hours of coursework.

A teaching internship experi ence in the area in whi ch the
student is to be certified is required for elementary certifi ca-
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Admi ssion must be granted or approved before a student
may register for any courses. Students who have not been
admitted to a degree program or a certification sequence
may take classes as a special student providing they sign an
Application for Graduate Credit Only form prior to each registration. Only six (6) hours of coursework taken as a special
student may apply to a degree or certification program.

Degree-Seeking Students
To be considered for admission as a degree-seeking student,
applicants must submit the following materials and must
satisfactorily meet the following requirements:
l. An application form and payment of a $50 nonrefundable application fee.
2. Official (sealed) transcripts of all undergraduate (bachelor's degree from an accredited four-year institution)
and graduate study: a minimum overall Grade-PointAverage of "B" (3.0) is required.
3. A statement of career goals (3-5 pages).
4. Three [3] letters of recommendation (should be submitted from supervisors or instructors).
5. Official, current (within five years) GRE (Graduate
Record Exam) minimum score of 900 (verbal and quantitative portions only).
6. State-required minimum, official scores on the CLAST
(College-Level Academic Skills Test) or a State-designated equivalent (General Knowledge Test, beginning
July 2002). Applicants may also access test equivalence
information at www.firn .doe/edcert.

ACADEMIC POLICIES
• All degree programs require a Grade-Point-Average
(GPA) of "B" (3.0) for graduation. When a student's
average falls below "B" (3.0) in either a degree or certification program, he or she is placed on academic probation and must bring his or her GPA up to 3.0 by the end
of the next term after being placed on probation to avoid
academic dismissal. No more than six (6) semester hours
of "C" (2.0) work may be included as degree credit.
Further "C" work is counted as graduate non-degree
credit and makes the student subject to academic dismissal. A grade of "F" or "WF" in any graduate course
may constitute reason for academic di smissal.
• Certification students are responsible for communicating
with the Certification Division of the Department of
Education in Tallahassee, Florida, for specifics regarding
their certification status.
• Certification and degree-seeking students are assigned an
adviser who prepares an Individual Plan of Study for each
student. Any changes in this Individual Plan of Study may
be made only with the approval of the adviser.
• Certification students must apply for student teaching
through the Director of Student Teaching the term prior
to student teaching . In order to be eligible for student
teaching, and in addition to admission requirements , a
student must have completed twelve (12) semester hours
of certification coursework from Rollins College and
must have academic recommendations from three [3]
faculty members. Two (2) recommendations must be
from full-time faculty. Recommendations must be submitted to the Director of Student Teaching the term prior
to student teaching.
• Students who wish to change degree status must submit
a written request to the Director of the Teacher
Education Program. If this request is approved, students
must meet all requirements of the new status.
• Degree-seeking students may apply to transfer up to six
(6) semester hours of graduate-level coursework from
another accredited institution by filing an "Application
for Transfer Credit." Transfer credit is approved when the
following conditions are met:

Students who have completed a graduate degree program
from an accredited institution should consult with the program coordinator in reference to the GRE requirement.

Non-Degree Seeking Students
A. If seeking certification only, applicants must submit the
following for admission into the Teacher Education
Program:
• Items 1, 3, and 4 as stated above.
• Official (sealed) transcripts of all undergraduate (bachelor's degree from an accredited four-year institution) and
graduate study : a minimum overall Grade-Point-Average
of 2.5 is required.
• State-required minimum, official scores on the CollegeLevel Academic Skills Test (CLAST) or another statedesignated equivalent (General Knowledge Test, beginning July 2002) and the minimum requirement of one of
the appropriate standardized tests: ACT (20) , SAT (960) ,
or GRE (900).

Upon admission to any graduate degree or certification
sequence, students must also apply for admission to the
Teacher Education Program (Form 1S).
B. Applicants seeking admission as special students for one
(1) or two (2) courses must submit the following for
admission as a recertification or special student:
• An application form and payment of the $50 nonrefundable application fee.
• Official transcripts of all undergraduate and graduate
study: a minimum overall Grade-Point-Average of 2.5 is
required.
• One (1) letter of recommendation (from a supervisor or
instructor).

a. The course is relevant to the degree program.
b. Graduate credit is earned from an accredited institution.
c. Graduate credit is earned within six (6) years of the
anticipated Rollins graduation date.
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without notice, and a slight tuition increase is anticipated
each academic year.

d. The course carries a grade of "B" or better; and the
course has not been graded credit/no credit.
e. No transfer credit is approved until twelve (12)
semester hours are completed in Graduate Studies at
Rollins College.

COURSE DESCRIPTIONS
Descriptions of courses offered through the graduate programs of the Hamilton Holt School are listed alphabetically
by prefix , and then numerically.

Credit obtained through correspondence study is not app li cable to any graduate degree program.
• All credit applied to a degree program must be earned
within six (6) years of the first registration. All students
who have not taken courses within a three-year period
must re-apply for admission and meet all admission
requirements in effect at the time of application.
• All academic policies of Graduate Studies programs are
approved by the facu lty.
• Special students in Graduate Studies programs are subject to graduate policies and graduate fees.

EDU 500: Pre-Internship Field Experience [1]
Provides an opportunity for students planning to teach to gain
insight into the education process as it exists in the schools.
The course consists of two components: 1) directed observation and field experience which requires a student to spend a
minimum of 60 hours in an assigned school; 2) development
and practice of spec ific ski lls in the following areas:
Communication Skills, Analyzing Classroom Verbal
Interaction, Classroom Management, Analyzing Classroom
Leadership Styles, Writing Behavioral Objectives,
Developing Lesson Plans. Course is required for all students
in programs leading to elementary certification.

Comprehensive Examination
Both written and oral comprehensive examinations are
required for graduation from the M.A.T. and M.Ed. programs.
Eligible students are notified of the examination arrangements
by mail. The written examination is a four-hour test, normally
taken no earlier than the last term of coursework. Students are
notified of their results by mail. Those who fail the examination must wait until the next official test date before retaking
the written examination and may be required to complete
interim requirements. Oral examinations will be scheduled
following successful completion of the written section.

EDU 501: Sociological Foundations of Education [3]
A study of the social, political, economic, and historical
background of the contemporary American school system.
Th is course demonstrates how social forces have shaped the
curriculum, organization, and purposes of formal education.
Three ESOL themes (cultural diversity, linguistics, and curriculum and methods) are introduced in this course and noted
on the syllabus with *ESOL.

Graduation Requirements
Graduation requirements include the following:

EDU 503: Philosophical Perspectives on Education [3]
An application of analytical techniques to various classical
and contemporary writings in the philosophy of education.
Readings reflect various educational philosophies and may
include selections from Plato, Aristotle, Pestalozzi, Kant,
Froebe!, Ro usseau, Dewey, Whitehead, and Russell. This
course meets the social foundations requirement for teacher
certification.

• Admission to degree candidacy.
• Completion of all certification and course requirements
for the degree with a Grade-Point-Average of "B" (3.0)
or above.
• Successful completion of the comprehensive examinations.
• Evidence of acceptable performance at the preprofessional level for each of the 12 Accomplished Practices
(M.A.T. students only).
• Filing an Intent to Graduate form. This should be filed
prior to the last term of study.
• Payment of the $75 graduation fee.
• Payment of any outstanding fees to the College.
• Recommendation by the faculty.

EDU 504: Psychological Foundations of Education [3]
Presents an application of psychological principles to learning by children and adolescents in school contexts. Special
topics include child and adolescent development, human
motivation, and implications for teaching strategies.

Commencement is held once each year in the spring. All
degrees are awarded pursuant to the pol icies of the Board of
Trustees of Rollins College.

EDU 509: Foundations of Reading [3]
This is the introductory course in the reading sequence. The
course covers the theoretical models of reading, emergent literacy, phonics instruction, and the reading/writing connections. A balanced approach to reading instruction is emphasized.

TUITION AND FEES 2002-2003
Summary of Fees
• Application fee (non refundable) .. ... ............. ....... ....... $50
• Tuition ($226 per credit hour) ...... ... ......... ......... .. .....$678
• Graduation fee ......... ..... ..... ................ .............. ... ... ..... $75

EDU 511: Educational Strategies for ESOL [3]
Designed to meet the Florida Department of Education
requirements for ESOL endorsement. The course wi ll include
instruction in: methods of teaching English to speakers of
other languages (ESOL), ESOL curriculum and materials

Note: tuition amounts pertain only to the 2002-2003 academic year. All fees and charges are subject to change
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development, cross-cultural communication and understanding, and testing and evaluation of ESOL. T he course is limited to master's degree students in Education and others
pursuing certification and is hi ghl y recommended for those
planning to teach in Florida.

EDU 535: Content Area Reading in Secondary Schools [3]
All teachers are teachers of reading. This course is designed
to provide background information for secondary teachers in
the con tent areas including the reading process, strategy
instruction , and di agnosis of reading problems. Pre-service
teachers will be provided with a variety of strategies to promote an understanding of content area materials.

EDU 512: Instructional Strategies for Diverse Learners [3]
This course exam ines current and emerging school programs
found in grades 1-6. Topi cs include learner diversity, planning, and delivery of instruction and assessment procedures.

EDU 536: Research in Education [3]
An analysis of the current iss ues in education . Topics for discussion may include technology in the classroom, current
curricular trends, important educati onal research results, and
others. A formal search of the literature is required. Each student may choose hi s/her own area of interest to research.
M.Ed. students conduct a stud y with elementary students.

EDU 513: Curriculum Theory for Diverse Learners [3]
This course add resses schoo l organization and curriculum
development in elementary and secondary school s including
instructional goals and basic teaching strategies. Thi s course
is a designated ESOL stand-alone course in the Department
of Education and emphasizes curricul ar adaptations for LEP
and ESOL materials. The ski ll s and competencies covered in
this course are indicated on the syll ab us with *ESOL.

EDU 540: Beginning Teacher Competencies [3]
A survey of the competencies found in the six domains of the
FPMS: planning, classroom management, organization of
instruction, presentation of knowledge, communication, and
evaluation of student progress. Students have the opportunity
to practice these competencies and to use the observation
instruments of FPMS. ConcmTent with EDU 533 or EDU 534.

EDU 517: Teaching (Particular Subject) in Middle or
Secondary Schools [3]
Examines special methods fo r teaching at the middle or secondary level. The course covers in structi onal techniques and
classroo m materi als in the designated subj ect and includes
special problems associated with classroom testing and teaching the "at-ri sk" learner. To be taken the semester before student teaching and with EDU 5 J 7L.

EDU 544: Statistics for Teachers: Tests and
Measurements [3]
Thi s course includes bas ic statisti cal concepts and theori es of
tests and measurements. Students will learn to apply descriptive and inferenti al statisti cs to educational settings.

EDU 517L: Field Experience in Middle or Secondary
Education [1.5]
A pre-internship field experi ence. A minimum of four hours a
week in a middle or secondary school is required. To be taken
with EDU 5 17.

EDU 560: Exceptional Child Education [3]
An introduction to exceptional education. Current laws, educational and medical treatment, causes, definitions, characteristics, family and societal implications, and current issues are
the focus.

EDU 522: Instructional Strategies for the Secondary
School [3]
Examines current and emerging school programs found in
grades 6- 12. Topics include the impact of technology, student
diversity, and accountability on curriculum . Prospects for curriculum and assessment reform, and the relation of curriculum design to teaching methods will be addressed.

EDU 567: Inclusive Schools and Communities [3]
Offers the student a first-hand look at the process of screening, referring, evaluating, and placing school-age learners in
educational settings where they can benefit most from the
educational services available to them under the law. Emphasis is placed on the inclusive school and community, where
di sabl ed and nondi sabled learners are educated together in
classrooms, and educational services are brought to the classroom instead of bringing the learners to the services .
Strategies for successfu l collaboration and inclusion are
included.

EDU 533: Student Teaching: Elementary [9]
A student teaching internship offered at the elementary level.
A nine-semester-hour experience requiring teaching in a publi c or private school. This course requires prior application to
the director of student teaching (deadlines for each term are
published). This experience is fully explained in the student
teaching handbook available from Graduate Studies.

EDU 570 Schools That Learn: Models of Systemic Change
for Student Learning [3]
This course will examine models for systemic change that
seek to create learner-centered schools. Class discussions will
be based on assigned readings, current school issues and
experiences of the class participants. Members of the class
will be asked to compl ete the assigned readings, write reflection papers, assess their knowledge of the course concepts,
interview educators and parents, and work together in a small
group to design a classroom and school that meets the learning needs of children. [3]

EDU 534: Student Teaching: Secondary [9]
A student teaching internship offered at the secondary level.
A nine-semester-hour experience requiring teaching in a public or private school. This course requires prior application to
the Director of Student Teaching (deadlines for each term are
published). This experience is fully exp lai ned in the Student
Teaching Handbook available from Graduate Studies.
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EDU 587: Child Development [3]
Focuses on the physical, social, emotional, cognitive, and creative development of the individual from birth through adolescence. The course strives for a balance between developmental theory and practice. Theoretical positions include
Normative-Maturation (Gesell) , Behaviorist Environmental
(Skinner) , Psychodynamic (Freud and Erikson), CognitiveTransactional (Piaget), and Humanism. Practical application
with children in a variety of settings including home, school,
and agency is stressed.

EDU 575: Diagnostic Techniques in Reading [3]
This course examines a variety of testing available to classroom teachers to diagnose and improve reading instruction.
Students will administer diagnostic instruments and design
and implement curriculum to improve the student's reading
skills. Prerequisite/Corequisite: EED 568.
EDU 576: Advanced Reading Strategies [3]
An intensive class in prescriptive reading strategies and
materials. Students work toward expertise in matching
techniques and materials to the needs of the individual child.
Prerequisite: EDU 575 or may be taken concurrently with
same.

EDU 590: Special Topics in Education [3]
Special topics will be covered in a seminar format to focus on
a specific issue in education.

EDU 578: Children's Literature Institute [3]
The Children's Literature Institute introduces in-service
teachers to a wide variety of genres of children's literature.
Ten authors and illustrators each spend one day presenting
their stories behind their stories. A capstone project focuses
on building the works of these authors and illustrators into
your own curriculum.

EED 552: Analysis of Curriculum Materials for
Elementary Education [3]
Assists teachers in developing an objective procedure for evaluating commercial cmTiculum materials. This course draws on
commercial materials in use in Central Florida to teach the
language arts and related subjects. These materials include
computer software, kits, instructional media, and tests.

EDU 580: The Multicultural Classroom: Issues in Cross
Cultural Communication and Understanding [3]
Examines cultural pluralism in the classroom: multicultural
education, diversity and teaching, bilingual education, racism,
tracking, and teacher preparation. This course is a designated
ESOL stand-alone certification course in the Department of
Education and is intended to meet the competencies and
skills that are required for Teacher Certification in Florida.

EED 555: Elementary Methods for Foreign Language [2]
Focuses on the principles and methods for teaching foreign
language to elementary school children. Required for all students seeking a foreign language certification.
EED 560: Laboratory in Elementary School Music [2]
A workshop covering the basic concepts, literature, and methods for teaching music in the elementary grades. Vocal and
instrumental music are included, and the course stresses the
use of music to provide creative experiences.

EDU 581: Child Study Skills for Primary Education [3]
An opportunity to study and understand the sequence of
growth in child development. Students learn strategies for
observing, diagnosing, and prescribing appropriately for the
needs of the early learner whose cognitive development is
enhanced by concrete experiences. Different approaches for
working with parents and families of ethnically diverse
groups are presented.

EED 561: Laboratory in Elementary School Art [2]
Focuses on how art can be used to foster chi ld development
and supplement learning in the curricular areas. Related topics include sensory experiences, aesthetics and aesthetic education, managing a classroom art center, and the adult's role
in child art. Participants directly experience an array of artistic media and conduct art activities with children.

EDU 582: Foundations of Primary Education
Curriculum [3]
Examines the theory, principles and practices of curriculum
development in early childhood education from planning to
evaluation. Topics discussed include the following : What
should comprise the early childhood curriculum ? What is the
purpose of early childhood schooling? What types of early
childhood curricula are available?

EED 563: Teaching Mathematics in Elementary School [3]
Focuses on the NCTM standards for the teaching of elementary mathematics. Major topics include the use of manipulatives, calculators, the real number system, informal and formal geometry, basic facts and algorithms, measurement and
metrics, and problem solving.
EED 563L: Elementary School Mathematics Lab [1]
Problem solving sessions that utilize basic mathematical concepts introduced in EED 563. The use of manipulatives facilitates understanding of various number systems, measurements and algorithms.

EDU 583: The Development of Literacy in Primary
Education [3]
Emphasizes the importance of linguistic experiences as a
basis for developing reading, writing, listening, and speaking
skills in early learners. The stages of language acquisition
for ages of birth to nine are studied. Additional concern is
focused on the different modes of personal interaction used
by children of this age. This course, together with EDU 581
and EDU 582, will lead to Primary certification.

EED 564: Teaching Elementary School Science [3]
Reviews special methods of teaching science to elementary
school pupils. A learning cycle approach is used stressing
activity-oriented science, and basic science concepts.
Performance assessment will be utilized throughout the class.
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EED 565: Teaching Advanced Topics in Science in the
Elementary School [3]
Designed to expand teachers' knowledge of basic phys ical
science principles, increase interest and confidence in teaching science, and provide participants with a seri es of activi ties that can be incorporated into the science curriculum. The
classes wi ll involve lectures and di scussions, but a signifi cant
portion of the class time will be spent perfo rming laboratory
exercises. CD-ROM technology, videodiscs and the use of
computers for simulations, data collection and analysis have
been integrated into the course.

include science education, curriculum and instruction, and
e lementary education.

Scott Hewit
Professor of Educati on and Director of Teacher Education
Programs. B.S., SUNY Plattsburgh; M.S., Indiana U niversity
at Fort Way ne; Ed.D., Ball State Uni versity. Professor
Hewit's teaching areas include earl y childhood development,
co ll aboration and inc lusion, classroom management, social
studies, and curri culum and instructi on.
Giovanni Valiante
Ass istant Professor of Educati on. B.A., M.Ed. , University of
Florida; Ph.D. , Emory U niversity. Professor Valiante's teaching areas include educati onal psychology, stati stics, research,
sociological found ati ons, and mathematics educati o n.

EED 566: Teaching Elementary School Social Studies [3]
This course rev iews special methods of teaching social studies in the elementary grades. Topics include cooperati ve
learning, contemporary affairs, and recentl y developed materials designed to introduce yo ung children to the evaluation
of significa nt social issues.

Debra K. Wellman
Assistant Professo r of Education. B.S., Illinois College; M.S.
Eastern Illinoi s Uni versity; Ph .D. University of Toledo.
Professor Wellman's teaching areas include emergent literacy,
reading, children's literature, and social studies.

EED 567: Health and Physical Education Programs in
Elementary Schools [2]
Reviews special methods fo r physical acti viti es for chi ldren,
concepts and materials of health educati on, and a study of the
value underl ying programs of personal fi tness for children.
EED 568: Language Arts and Content Area Instruction [3]
This course presents strategies for teaching the four areas of
language arts: reading, writing, listening and speaking.
Emphasis on the importance of integrating reading and content area in structi on. Strategies fo r di verse learners will be
implemented in an original unit of instructi on designed by
the student based on best practices of a balanced reading
class room .
EED 569: Literature for the Elementary School Child [3]
This course immerses students in authentic literature appropriate for e lementary grade reading instructi on. Students wi ll
become fami liar with a variety of maj or children's authors
and illustrators, the genres of children's literature, recent
research in the field , and techniques fo r the effective use of
children's li terature in the cl assroom. Emphasis on strategies
appropriate fo r responding to literature and participating in
literature circles.

FACULTY
Wendy W. Brandon
Assistant Professor of Education. B.S. University of Georgia;
M.S ., Central M issouri State University; Ed.D., Teachers
College, Columbia U ni versity. Speciali zations: reading/
literacy, social/cultural found ations, multicultural education,
teaching methods, curri culum theory, and service learning.
Linda R. DeTure
Professor of Educati on and Chair of the Education
Department. B.A., Florida State University; M.Ed., Ph.D .,
University of Florida. Professor DeTure's teaching areas
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MASTER OF HUMAN
RESOURCES PROGRAM

Two-Year Option: By taking two courses per term for five
terms students will complete the program in two years.
Unless an exception is granted, core courses should be taken
in sequence.
First Year:
Fall
MHR 500

Donald P. Rogers, Ph.D., SPHR, Director
The Master of Human Resources (MHR) program is designed
for people who are serious about career advancement in
Human Resources and Management. The primary purpose of
this program is to prepare talented people for positions of
leadership and responsibility in the fields of Human Resource
Management, Workforce Learning & Performance, Employee
Relations, Organizational Development, or Management
Consulting.

Spring

MHR 510
MHR 553
MHR 515

Second Year:
Summer
MHR
MHR
Fall
MHR 505
MHR
Spring
MHR 625
Graduation

Most of the students in this program are experienced Human
Resources (HR) professionals (trainers, recruiters, consultants, or analysts), HR managers, or directors of HR. Some
are experienced managers (often with M.B.A. or J.D.
credentials) looking to strengthen their people management
competencies. Others are professionals looking to make a
career change to HR (from accounting, finance, marketing,
teaching, etc.). A very small number are looking for entrylevel positions in HR. As a result, the program is designed
for people who want the kinds of knowledge, skills, and
experiences that will increase their marketability, help them
improve current job performance, prepare for career advancement, and develop a strategic-level perspective on HR issues
and challenges.

Strategic Human Resource
Management
Organization Development
Employment and Labor Law
Recruitment, Selection, and Retention

Elective
Elective
Training and Development
Elective
The Future of Human Resources

Three-Year Option: By taking two courses per term for two
terms and one course per term for six terms, students will complete the program in less than three years. Unless an exception
is granted, core courses should be taken in sequence.
First Year:
Fall
MHR 500

Spring

The Master of Human Resources Program is accredited by
the Southern Association of Colleges and Schools and the
Association for Continuing Higher Education. The MHR
Program is also recognized by the Society for Human Resource
Management (SHRM), the American Society for Training &
Development (ASTD), the Industrial Relations Research
Association (IRRA), and the University Council on Industrial
Relations and Human Resource Programs (UCIRHRP).

MHR 510
MHR 553
MHR 515

Second Year:
Summer
MHR
Fall
MHR 505
MHR
Spring
Third Year:
Summer
MHR
Fall
MHR
MHR 625
Spring
Graduation

PROGRAM OF STUDY

Strategic Human Resource
Management
Organization Development
Employment and Labor Law
Recruitment, Selection, and
Retention
Elective
Training and Development
Elective

Elective
Elective
The Future of Human Resources

The Curriculum

The MHR is a 10 course, 40-semester-hour professional management degree. Once a student has been accepted into the
program an individualized plan of study can be designed in
consultation with a student's adviser. All students complete
six core (required) courses. Students select the four remaining
courses from a list of electives.

The curriculum is designed to provide a broad approach to
core areas of human resources and opportunities to specialize
in areas of specific interest. Some key features of the curriculum are:
• Comprehensive approach to HR. Our approach integrates
and balances the various aspects of HR with several
courses in each area.
• Focus on the HR processes that are critical to developing
distinctive competencies, competitive advantages,
best practices, personal success , and organizational
effectiveness.
• Emphasis on developing leadership, professionalism,
personal effectiveness, critical analysis, problem solving,
teamwork, professional writing, and presentation skills.

Students begin the program in the fall term each year and
proceed through the core courses as a group. This cohort
feature allows for the development of a community of learners who come together and support one another in pursuit of
their academic goals. Courses are offered evenings and weekends during the fall, spring, and summer terms. A mixture of
Rollins College faculty and Central Florida Human Resource
professionals teach the courses.
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• Fewer core courses with more credit hours to allow coverage of the key HR processes in greater depth.
• More elective courses allow students to pursue areas of
interest with a balance of depth and breadth.
• Focus on developing the professional competencies identified by the American Society for Training and
Development (ASTD) and the Society for Human
Resource Management (SHRM) in addition to the traditional liberal arts competencies that are Rollins ' strength.
• Concern with giving students knowledge they can use
and apply inunediately on the job.
• Balance of theory and application in EVERY course (no
purely theoretical courses).

MHR670
MHR673
MHR 675
MHR 677

Concentrations
Students may choose any electives to reach the 16 hours .
While we have tried to make the program comprehensive,
some students may wish to concentrate on a specific aspect of
HR. You may complete a concentration by taking at least 12
hours of related courses. The concentrations include:

Human Resource Management (HRM)
Concentration (at least 12 credit hours)

Curriculum Requirements

MHR 501
MHR 503
MHR 523

The curriculum includes 24 hours of required courses and
16 hours of electives.

MHR532
MHR 537
MHR 538
MHR 543
MHR 555
MHR 557
MHR 559
MHR 561

Required Courses (6):
MHR 500
MHR 505
MHR 510
MHR 515
MHR 553
MHR 625

Strategic Human Resource Management
Training and Development
Organization Development
Recruitment, Selection, and Retention
Employment and Labor Law
The Future of Human Resources

Students must choose a total of 16 credits from the elective
courses.

International Human Resource Management
Best Practices in HRM
Finance and Accounting for Human Resource
Professionals
Career and Succession Planning
Innovation and Creativity
Leadership Theory and Practice
Employee Relations
Industrial and Labor Relations
Compensation Management
Performance Management
Human Resource Information Systems

Workforce Learning and Performance (WLP)
Concentration (at least 12 credit hours)

Elective Courses:
MHR 501
MHR 503
MHR 517
MHR 520
MHR 521
MHR 522
MHR 523
MHR 525
MHR 529
MHR 532
MHR 536
MHR 537
MHR 538
MHR 540
MHR 542
MHR 543
MHR 544
MHR 545
MHR 555
MHR 561
MHR 557
MHR 559
MHR 560
MHR 590
MHR 591
MHR 610

Independent Research (2-6 credits)
Independent Project (2-6 credits)
Internship (2-6 credits)
Thesis (4-8 credits)

MHR 517
MHR 522
MHR 525
MHR 532
MHR 536
MHR 538
MHR 542
MHR 559
MHR 560

International HRM
Best Practices in HRM
Job Analysis
Organizational Culture
Organizational Communication
Organizational Psychology
Finance and Accounting for HR Professionals
Organizational Surveys
Negotiating & Collective Bargaining
Career and Succession Planning
Learning Organization
Innovation and Creativity
Leadership Theory and Practice
Management Consulting
Team Building
Employee Relations
Conflict and Dispute Resolution
Troubled Employees
Industrial and Labor Relations
Human Resource Information Systems
Compensation Management
Performance Management
Performance Consulting
Special Topics
SHRM National Conference
Managing the HR Department

Job Analysis
Organizational Psychology
Organizational Surveys
Career and Succession Planning
Learning Organizations
Leadership Theory and Practice
Team Building
Performance Management
Performance Consulting

Organizational Development (OD)
Concentration (at least 12 credit hours)
MHR 517
MHR 520
MHR 521
MHR5'.?5
MHR 536
MHR 537
MHR 542
MHR 544
MHR 546

Job Analysis
Organizational Culture
Organizational Communication
Organizational Surveys
Learning Organization
Innovation and Creativity
Team Building
Conflict and Dispute Resolution
Managing Organizational Change

Management Consulting (MC) Concentration
(at least 12 credit hours)
MHR 520
MHR 521
MHR 525
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Organizational Culture
Organizational Communication
Organizational Surveys

MASTER OF HUMAN
RESOURCES PROGRAM

Two-Year Option: By taking two courses per term for five
terms students will complete the program in two years.
Unless an exception is granted, core courses should be taken
in sequence.
First Year:
Fall
MHR 500

Donald P. Rogers, Ph.D., SPUR, Director
The Master of Human Resources (MHR) program is designed
for people who are serious about career advancement in
Human Resources and Management. The primary purpose of
this program is to prepare talented people for positions of
leadership and responsibility in the fields of Human Resource
Management, Workforce Learning & Performance, Employee
Relations, Organizational Development, or Management
Consulting.

Spring

MHR 510
MHR 553
MHR 515

Second Year:
Summer
MHR
MHR
Fall
MHR 505
MHR
Spring
MHR 625
Graduation

Most of the students in thi s program are experienced Human
Resources (HR) professional s (trainers, recruiters, consultants, or analysts), HR man agers, or directors of HR. Some
are experienced managers (often with M.B.A. or J.D.
credentials) looking to strengthen their people management
competencies. Others are professionals looking to make a
career change to HR (from accounting, finance, marketing,
teaching, etc.). A very small number are looking for entrylevel positions in HR. As a result, the program is designed
for people who want the kinds of knowledge, skills, and
experiences that will increase their marketability, help the m
improve current job performance, prepare for career advancement, and develop a strategic-level perspective on HR issues
and challenges.

Strategic Human Resource
Management
Organization Development
Employment and Labor Law
Recruitment, Selection, and Retention

Elective
Elective
Training and Development
Elective
The Future of Human Resources

Three-Year Option: By taking two courses per term for two
terms and one course per term for six terms, students will complete the program in less than three years. Unless an exception
is granted, core courses should be taken in sequence.
First Year:
Fall
MHR 500

Spring

The Master of Human Resources Program is accredited by
the Southern Association of Colleges and Schools and the
Association for Continuing Higher Education. The MHR
Program is also recogni zed by the Society for Human Resource
Management (SHRM), the American Society for Training &
Development (ASTD), the Industrial Relations Research
Association (IRRA), and the University Council on Industrial
Relations and Human Resource Programs (UCIRHRP).

MHR 5 10
MHR 553
MHR 515

Second Year:
Summer
MHR
MHR 505
Fall
Spring
MHR
Third Year:
Summer
MHR
Fall
MHR
MHR 625
Spring
Graduation

PROGRAM OF STUDY

Strategic Human Resource
Management
Organization Development
Employment and Labor Law
Recruitment, Selection, and
Retention
Elective
Training and Development
Elective

Elective
Elective
The Future of Human Resources

The Curriculum

The MHR is a 10 course, 40-semester-hour professional management degree. Once a student has been accepted into the
program an individuali zed plan of study can be designed in
consultation with a student's adviser. All students complete
six core (required) courses. Students select the four remaining
courses from a list of electives.

The curriculum is designed to provide a broad approach to
core areas of human resources and opportunities to specialize
in areas of specific interest. Some key features of the curriculum are:
• Comprehensive approach to HR. Our approach integrates
and balances the various aspects of HR with several
courses in each area.
• Focus on the HR processes that are criti ca l to developing
distinctive competencies, competitive advantages,
best practices, personal success, and organizational
effectiveness.
• Emphasis on developing leadership, profess ionali sm,
personal effectiveness, critical analysis, probl em so lving,
teamwork, professional writing, and presentation skill s.

Students begin the program in the fall term each year and
proceed through the core courses as a group . This cohort
feature allows for the development of a community of learners who come together and support one another in pursuit of
their academic goals. Courses are offered evenings and weekends during the fall, spring, and summer terms. A mi xture of
Rollins College faculty and Central Florida Human Resource
professionals teach the courses.
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MHR 670
MHR 673
MHR 675
MHR677

• Fewer core courses with more credit hours to allow coverage of the key HR processes in greater depth.
• More elective courses allow students to pursue areas of
interest with a balance of depth and breadth.
• Focus on developing the professional competencies identified by the American Society for Training and
Development (ASTD) and the Society for Human
Resource Management (SHRM) in addition to the traditional liberal arts competencies that are Rollins ' strength.
• Concern with giving students knowledge they can use
and apply immediately on the job.
• Balance of theory and application in EVERY course (no
purely theoretical courses).

Concentrations
Students may choose any electives to reach the 16 hours.
While we have tried to make the program comprehensive,
some students may wish to concentrate on a specific aspect of
HR. You may complete a concentration by taking at least 12
hours of related courses. The concentrations include:

Human Resource Management (HRM)
Concentration (at least 12 credit hours)

Curriculum Requirements

MHR 50 l
MHR 503
MHR523

The curriculum includes 24 hours of required courses and
16 hours of electives.

MHR 532
MHR 537
MHR 538
MHR 543
MHR 555
MHR 557
MHR 559
MHR 561

Required Courses (6):
MHR
MHR
MHR
MHR
MHR
MHR

500
505
510
515
553
625

Strategic Human Resource Management
Training and Development
Organization Development
Recruitment, Selection, and Retention
Employment and Labor Law
The Future of Human Resources

Students must choose a total of 16 credits from the elective
courses.

International Human Resource Management
Best Practices in HRM
Finance and Accounting for Human Resource
Professionals
Career and Succession Planning
Innovation and Creativity
Leadership Theory and Practice
Employee Relations
Industrial and Labor Relations
Compensation Management
Performance Management
Human Resource Information Systems

Workforce Learning and Performance (WLP)
Concentration (at least 12 credit hours)

Elective Courses:
MHR 501
MHR 503
MHR 5 17
MHR 520
MHR 521
MHR 522
MHR 523
MHR 525
MHR 529
MHR 53 2
MHR 536
MHR 537
MHR 538
MHR 540
MHR 542
MHR 543
MHR 544
MHR545
MHR 555
MHR 561
MHR 557
MHR 559
MHR560
MHR590
MHR 591
MHR610

Independent Research (2-6 credits)
Independent Project (2-6 credits)
Internship (2-6 credits)
Thesis (4-8 credits)

MHR 517
MHR 522
MHR 525
MHR 532
MHR 536
MHR 538
MHR 542
MHR 559
MHR 560

International HRM
Best Practices in HRM
Job Analysis
Organizational Culture
Organizational Communication
Organizational Psychology
Finance and Accounting for HR Professionals
Organizational Surveys
Negotiating & Collective Bargaining
Career and Succession Planning
Learning Organization
Innovation and Creativity
Leadership Theory and Practice
Management Consulting
Team Building
Employee Relations
Conflict and Dispute Resolution
Troubled Employees
Industrial and Labor Relations
Human Resource Information Systems
Compensation Management
Performance Management
Performance Consulting
Special Topics
SHRM National Conference
Managing the HR Department

Job Analysis
Organizational Psychology
Organizational Surveys
Career and Succession Planning
Learning Organizations
Leadership Theory and Practice
Team Building
Performance Management
Performance Consulting

Organizational Development (OD)
Concentration (at least 12 credit hours)
MHR 517
MHR 520
MHR 521
MHR 525
MHR 536
MHR 537
MHR 542
MHR 544
MHR 546

Job Analysis
Organizational Culture
Organizational Communication
Organizational Surveys
Learning Organization
Innovation and Creativity
Team Building
Conflict and Dispute Resolution
Managing Organizational Change

Management Consulting (MC) Concentration
(at least 12 credit hours)
MHR 520
MHR 521
MHR 525
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Organizational Culture
Organizational Communication
Organizational Surveys

MHR
MHR
MHR
MHR
MHR
MHR
MHR

537
540
542
544
546
559
560

the 50th percentile. Applicants who have already earned
a masters degree are not required to submit test scores.
• For applicants whose native language is not Engli sh,
scores from the Test of English as a Foreign Language
(TOEFL) are required with a score of 550 on the paper
test or the equivalent of 213 on a computer test.
• Applicants who are not American citizens must demonstrate appropriate permanent resident or visa status.

Innovation and Creativity
Management Consulting
Team Building
Confli ct and Dispute Resolution
Managing Organi zational Change
Performance Management
Performance Consulting

Employee Relations (ER) Concentration
(at least 12 credit hours)

Admissions Committee

MHR 501
MHR 520
MHR 52 1
MHR 522
MHR 525
MHR 529
MHR 542
MHR 543
MHR 544
MHR 555

A faculty co mmittee will evaluate applications for admission
to the program. As with all Rollins College programs, the
ad mi ssions com mittee will make its decisions by evaluating
the whole person and not by applying a formula . Since space
in the program is limited and entry is competitive, the committee will be looking for people who can benefit from the
program, who can handle the rigorous demands of graduate
study, and who have the potential to assume leadership roles
in the Human Resource field.

International Human Resources Management
Organizational Culture
Organizational Communication
Organizational Psychology
Organizational Surveys
Negotiation & Collective Bargaining
Team Building
Employee Relations
Conflict and Dispute Resolution
Industrial and Labor Relations

In making its decisions the admissions committee will consider an applicant's personal statement, Grade-Point-Average,
work experience, test scores, letters of recommendation , and
any other information the applicant wishes to provide. An
incomplete application package (missing application form,
official transcripts, letters of recommendation, or test scores)
will delay the evaluation and decision. Applicants will be
notified of the committee's decision by mail in May.

ADMISSION
Application for Admission
Applicants who hold an undergraduate degree from an
accredited college or university are eligible to apply for
admj ssion to the MHR program. For infor mation and
application materials, students should write to Rollins
College, Master of Human Resources, 203 East Lyman
Avenue, Winter Park, Florida 32789; or call (407) 646-2653;
or e-mail cthiebault@rollins.edu.

Payment Schedule
Acceptance letters for newly entering students are mailed in
mid-May. The non-refundable $350 reservation deposit is due
by June 15. This amount will later be credited toward the cost
of tuition for the first term. First-term tuition is due in full
before July 15.

Admission Standards
All students are admitted for the fall term. Applicants must
have a bachelor's degree from an accredited college or univers ity by the time they enroll. Appli cants must submit the
following items to be considered for acceptance:

Transfer Credit
Transfer courses may be substituted only for electives and not
for any of the required core courses. With the director's
approval, up to two transfer courses-consistent with the mi ssion of the MHR-are counted toward the graduation requirement of 40 semester hours for the Master of Human
Resources degree. Only graduate courses completed with a
grade of "B" or better at accredited colleges and universities
will be evaluated. No transfer credit will be given for courses
used to satisfy requirements for another degree. No transfer
credit will be given for internships, practica, or life-experience
courses at the graduate level. The tran script submitted from
the college or university where the course was completed
determines the total number of credit hours awarded for the
transfer of courses. Students who transfer course credits into
the program are advised that they will have to take a sufficient
number of courses at Rollins College in order to earn the 40
credi t hours required for completion of the Master of Human
Resources degree. Students should discuss transfer credits
with the coordinator or director of the program.

• Completed application form , including the $50 nonrefu ndable application fee.
• Current resume.
• A one- or two-page statement of purpose essay clarifying
your expectations fro m graduate study. Please address
the following questions: I) Why do yo u want to pursue a
Master of Human Resources degree? 2) How will the
MHR program enhance yo ur performance in your current
position? 3) How does the MHR program relate to yo ur
career goals?
• Official transcripts from all colleges and universities
attended.
• Two letters of recommendation from individuals who can
attest to your ability to do graduate study.
• Test scores (taken within the last five years) from the
Graduate Management Admissions Test (GMAT), the
Graduate Record Exam (GRE), or the Miller Analogies
Test (MAT) . Generally we are looking for scores above
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TUITION AND FEES 2002-2003

Students who are requesting transfer credit need to send a
copy of the course description, a syll abus, and an official transcript with their request to the MHR Director.

Summary of Fees
Students accepted to the program are required to register for
a minimum of four courses their first year (two per regular
term fall and spring) . The tuition per course (4.0 cred its) is
$11 60 ($290 per semester hour). A non-refundable deposit
fee of $350 is req uired from new students. The deposit fee is
payable by June 15 and will be appli ed toward the tuition fo r
the first core courses. The balance of the first-term tuition is
due in full before July 15.

Time Limits
Degree candidates are permitted six years to complete the
degree requirements listed in the program of study. The curriculum is available in either a two-year option or a threeyear option. Degree candidates are required to take two
courses per term under the two-year opti on. Under the threeyear opti on, students are required to take two courses for the
first two terms and one course per term thereafter. The length
of time required to complete the program may vary if transfer
credits are accepted. If a degree candidate cannot complete
the program of study within the authorized six years, a new
program of study designating the remaining requirements will
be necessary.

• Application fee (non-refundable) .......................... .... $50
• Deposit fee (non-refundable) ...... .. ................. ..... ... .$350
• Fall term tuition
(8 credits: $290 per semester hour) ........................ $2320
• Spring term tuition
(8 credits: $290 per semester hour) ............... ......... $2320
• Graduation fee ....... ..... ......... ... ..... ....... .... ....... .. .. .. .. ..... $75

Withdrawal from the Program

Note: Tuition amounts pertain only to the 2002-2003 academic year. All fees and charges are subject to change
without notice, and a slight tuition increase is anticipated
each academic year.

Students may withdraw from the program temporarily by
sendi ng a letter to the director explaining the circumstances
and indicating when they propose to resume studies. Students
wishing to return to the program must petition the director for
readmission.

COURSE DESCRIPTIONS

Graduation Requirements

MHR 500: Strategic Human Resource Management [4]
Provides an overview of the field of Human Resources (HR).
Examines key HR processes including staffi ng, communication , training, compensation, workflow, employee relations,
and change. Emphasizes strategic thinking concepts (ex:
human capital theory, value added, best practices , distinctive
competencies, competitive advantages, return on investment)
and tools (ex: vision, values, assessment, design, implementation, evaluation) . Explores the process of Human Resource
Management (HRM) from a strategic perspective using case
studies.

It is a student's responsibility to make certain that all the
course requirements for graduation have been met. If there is
any doubt, a program adviser should be consulted prior to
registration for the last semester preceding expected graduation. The Master of Human Resources degree will be granted
when the student has successfu lly compl eted a total of 40
credit hours, including the six required courses (24 hours)
and 16 hours of electives, with a Grade-Point-Average of
3.00 or better. Students must fi le an "Intent to Graduate"
for m at the beginning of their final year. This form is available from the Hamilton Holt School office. There is a $75
graduation fee . Students completing their requirements will
receive the Master of Human Resources degree.

MHR 501: International Human Resource Management [4]
Explores the problems of managing HR in a cross-national
firm. Deals with issues of global strategy, cross-cultural management, international assignments, immigration, workforce
mobility, and integration of cross-national HR practices. Course
is taught from a manageri al perspective using case studies.

Students who achieve a cumul ative Grade-Point-Average of
3.84 will graduate with distinction . A student's transcript will
bear this notation. It will be noted at Com mencement, and a
congratul atory letter will be sent from the dean .

MHR 503: Best Practices in HRM [4]
Examines innovative and controversial HRM practices such
as reengineering, total quality management, performance consulting, outsourcing, and branding. Topics change from term
to term. Considers the hi story, promise, theory, and reality of
high visibility HR practices.

Audit
Graduates of the Master of Human Resources Program can
register to audit MHR elective courses. Tuition for MHR alumni auditing courses is 50 percent of current tuition . Requests to
audit courses are granted only when space is available.

MHR SOS: Training and Development [4]
Human Resource Development (HRD) deals with the personal
and professional enhancement of employees. Topics covered
include needs assessment, designing an employee development program, methods of ad ult education and training,
career and life pl anning issues, and developing employee

Alumni
Alumni of the Rollins MHR Program may take additional
credit courses in the Human Resources Program at a 20 percent discount. An official transcript must be presented at registration to receive the di scount.
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One of the cornerstones of effective human resource practice
is the proper diagnosis , measurement, and analysis of issues
that affect emp loyees. Using methods from the social sciences , this course looks at the ways in which organizational
issues may be studied or evalu ated.

skills to meet the needs of future organizations.

MHR 510: Organization Development [4]
Organization Development (OD) is the process of applying
soc ial science principles to the workplace to bring about
planned change . OD focuses on organizational change, developing new approaches to organizational problems, and providing for the psychological well being of organizational
members. This course will address methods of bringing about
organjzational change through interventions at the personal ,
group, and system levels.

MHR 529: Negotiation & Collective Bargaining [4]
HR professionals engage in negotiations on a dai ly basis.
Discusses various theories, practices, and approaches to negotiating. Stresses behavioral negotiation, common ground, and
win-win strategies. Focuses on developing useful negotiating
skills.

MHR 515: Recruitment, Selection, and Retention [4]
Various methods for recruiting, selecting, and retaining
employees. Topics include equal employment opportunity;
human resource planning; determination of staffing needs;
internal and external recruitment strategies; selection interviews, tests, and assessment procedures; placement, promotion , and transfer policies; and retention strategies.
Prerequisite: MHR 500.

MHR 532: Career and Succession Planning [4]
Focuses on the design and management of career and succession systems for individuals and organizations. Topics wi ll
include career development, balancing career and fami ly,
individual career planning, labor market analysis, job search
strategies, succession planning, termination planning, outplacement, retirement planning, and managing your own
career in HR. Taught from a managerial perspective using
case studies. (Formerly Career Management)

MHR 517: Job Analysis [4]
Job Analysis is one of the most widely used tools in HRM .
Job Analysis is a method of collecting and interpreting data
for use in job evaluation, job specification, job description ,
and job design. Part of this course is a practicuum actual ly
doing job analysis.

MHR 536: Learning Organizations [4]
A Learning Organ ization (LO) is a particular kind of organizational structure designed to adapt quickly to a rapidly
changing env ironment using sophisticated data gathering,
modeling, feedback , and accelerated learning techniques.
This course considers the evolution from the learning organization to learning management to knowledge management,
strengths and weaknesses of the LO, when to create the LO,
how to create and maintain the LO, and what to do when the
LO outlives its usefulness.

MHR 520: Organizational Culture [4]
This course draws on traditional, modern , and postmodern
theories and critiques of organizations for insights into the
design of organizational cultures and processes which impact
organizational effectiveness. The course will be taught from
an OD perspective using actual organizations as examples.
MHR 521: Organizational Communication [4]
The study of the modern organization as a system composed
of a number of subsystems. The organization is viewed as a
unique and dynamic setting to link people and processes. The
critical role of communication in establishing and maintaining those links is emphasized. Literature in the field is
reviewed and selected problems are explored. Theory is integrated with application .

MHR 537: Innovation and Creativity [4]
Provides a basic overview of innovation and creativity.
Discusses the theories, concepts, and practices HR professionals
need to know in order to engage in creative thinking, design
programs to increase organizational creativity and innovation,
and manage the process of innovation in their HR programs.
MHR 538: Leadership Theory and Practice [4]
A personal effectiveness course focusing on the cultivation of
leadership attributes and skills. Topics include a review of
leadership theory, leadership development models, and leadership education. Students wil l design leadership development programs.

MHR 522: Organizational Psychology [4]
Foundations for understanding individual and group behavior
with applications to managerial problem solving. Topics will
include individual behavior, perception, motivation , group
behavior, group dynamics, leadership, communication, and
stress . (Formerly Organizational Behavior)

MHR 540: Management Consulting [4]
Focuses on consu lting tools, processes, and strategies for
establishing relationships, analyzing problems, recommending solutions, and evaluating effectiveness . Course will discuss the planning, marketing, and management of the consulting firm as well as the assignment.

MHR 523: Finance and Accounting for Human Resource
Professionals [4]
Provides a basic overview of accounting and finance. Focuses
on the theories, concepts , and practices HR professionals
need to know in order to understand accounting and financial
statements, communicate with accounting and finance people,
and manage the accounting and financial aspects of their HR
programs.

MHR 542: Team Building [4]
Theories of cooperation, participatory decision -making, and
collaborative learning are used to develop strategies for creating and improving the operational performance of work

MHR 525: Organizational Surveys [4]
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teams . The course will be taught from both the group-process
and info rmation technology perspectives.

includes setting performance objectives, designing performance systems and processes , engineering and re-engineering
work processes, evaluating results, and conducting performance appraisals. The course wil l be taught from a managerial perspective using the case method to focus on issues
of productivity, quality, and cost control.

MHR 543: Employee Relations [4]
Exam ines the consequences of common approaches to
employee-centered issues. Identifies company initiati ves in
the areas of image building, branding, employee influence,
teamwork, work-life bal ance, child-care, etc. Explores company responses to problems of workplace violence, substance
abuse, sex ual harassment, intergenerational conflict, etc.

MHR 560: Performance Consulting [4]
Analyzing, developing, and operating Human Performance
Improvement (HPI) programs. Topics include business needs
analysis, performance mapping, performance modeling,
assessment, and implementati on, and project consulting. The
course is taught from an HRD perspective. An HPI project
may be required.

MHR 544: Conflict and Dispute Resolution [4]
Analysis of vari ous methods fo r resolving grievances, disputes, and conflicts in unionized and nonunion organizations.
Topics include collecti ve bargai ning; sources of confli ct;
exchange theory; negotiation ; mediation , arbitration, and
third-party intervention methods ; selecting the appropriate
confli ct-resolution method for a particular organization; and
evaluating the effectiveness of the method .

MHR 561: Human Resource Information Systems [4]
The design and operati on of computer-based information systems to improve HR service delivery, decision-making, and
performance support. Focuses on the ex isting HRIS, upgrading current hardware and software, designing and implementing the new system, surviving the process, and evaluating
system effectiveness. Includes detailed consideration of popular off-the-shelf and custom HR software.

MHR 545: Troubled Employees [4]
This course focuses on dealing with employees who have
serious psychological issues. Topics include violence in the
workpl ace, depression, anxiety, suicide, alcohol , and drug
abuse. Strategies for identifying, referring, and managing
troubled employees will be discussed . The course is taught
from a clinical perspective to help HR professionals select
appropriate caregivers for empl oyees with severe problems.

MHR 590: Special Topics [4]
Thi s course will be offered on an occasional basis foc using
on an in-depth treatment of a special topic or current iss ue in
human resources or organization development. Course topics
might be theoretical (Critical T heories of the Firm), professional (Preparation for the PHR Exam), disciplinary (Women
and Work) , or practical (Managing Conflicts between EEO,
ADA, INS , and Florida Workers Comp).

MHR 546: Managing Organizational Change [4]
The practical problems involved in impl ementing large-scale
organi zational change programs such as reorganization , refocusing, resizing, or reengineeri ng. The course will be taught
from a managerial perspective using the case method.

MHR 591: SHRM National Conference [4]
This course is designed to help students explore the concept of
continuing professional education (Life Long Learning) in their
context of the Society for Human Resource Management's
Annual Professional Conference. Prior to the conference we
will meet to develop conference plans. During the conference
we will meet daily to discuss what people are learning. After
the conference, each student will w1ite a reflection on his or
her participation and learning.

MHR 553: Employment and Labor Law [4]
Analyzes state and federal regulations of human resource
decision-making. Significant attention will be devoted to specific employment and labor laws . The course foc uses on the
identification and appli cation of legal, ethical, and regulatory
issues in formulating and implementing policies.
MHR 555: Industrial and Labor Relations [4]
Strategies for creating positive employee relations and
increasing employee commitment and satisfaction. Course
content includes labor relation s, discipline, problem employees, employees with problems, employee attitude surveys,
and employee communi cation programs. The course will be
taught from a managerial perspective using the case method.
(Formerly Empl oyee and Labor Relations)

MHR 610: Managing the Human Resource Department [4]
This course looks at the field of human resources from a
department leadership perspective. Using the case method,
students will develop a problem solving approach to issues that
affect organizational effectiveness and employee development.
MHR 625: The Future of Human Resources [4]
Examines trends, directions, phenomena, issues, and problems affecting human resources (HR), HR management, and
the HR profession. Students will learn various futuristic
methodologies such as forecasting , trend analysis, scenario
analys is, and extrapolation. Topics may include HR roles, HR
serv ice delivery, organizational structures, professional preparation , technology, knowledge base, globalization, and the
Human in human resources.

MHR 557: Compensation Management [4]
The design and admini stration of compensation and benefit
packages. Course content includes financial analysis of compensation packages, economics of compensation, executive
compensation , mandated benefits, and control of costs. The
course will be taught from a manageri al perspective focusing
on issues of equ ity, incentive, and ri sk.
MHR 559: Performance Management [4]
The desi gn and operation of work systems. Course content

MHR 670: Independent Research [2-6]
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A student conducts independent research on a topic of interest. In consultation with a faculty member, a student identifies
a research topic, designs and conducts a study, writes a
research report, and makes a seminar style presentation to the
facu lty. Prerequisite: comp letion of at least four MHR courses.

Assistant Professor and Reference Librarian. B.S., Florida
A&M University, M.L.S., Indiana University, M.A., Webster
University. Professor Harrison teaches the MHR orientation
and serves as the MHR reference librarian.

John M. Houston
Associate Professor of Psychology and Organizational
Behavior. B.S., Georgetown University; M.A., Ph.D., New
York University. Professor Houston teaches survey research
methods, industrial/organizational psychology, group dynamics, and statistical analysis.

MHR 673: Independent Project [2-6]
A student develops an independent project in an area of interest (e.g.: stress management, performance appraisal, job
analysis, etc.). In consultation with a faculty member, the student defines the scope and objectives of the project, conducts
the project, writes a project report, and makes a seminar-style
presentation to the faculty. Prerequisite: completion of at least
four MHR courses.

Craig M. McAllaster
Dean, Roy E. Crummer Graduate School of Business. B.S.,
University of Arizona; M.S., Alfred University; M.A., Ed.D.,
Columbia University. Professor McAllaster teaches management consulting and executive development.

MHR 675: Internship [2-6]
Provides the student with practical experience in a human
resources environment. This course is not intended for students who are already working in the field. In consultation
with career services and the director, the student identifies a
host organization, defines an internship project, and completes several weeks of supervi sed on site activities.
Prerequisite: completion of at least four MHR courses.

Sandra A. McIntire
Associate Professor of Psychology and Organizational
Behavior. B.A., M.A. and Ph.D., University of South Florida.
Professor McIntire teaches organizational behavior and organization development courses.
Robert K. Prescott
Executive Director of the Bush Executive Education Center.
B.S., University of Alabama, Ph.D., Pennsylvania State
University, Life Certified Senior Professional in Human
Resources (SPHR). Professor Prescott teaches workforce lea.ming, training and development, and management consulting.

MHR 677: Thesis [4-8]
Students conduct an original research project on a topic of
interest. The thesis may count as one or two courses.
Prerequisite: approval of a facu lty committee.
MHR 677C: Thesis Continued [2-6]

Richard K. Bommelje
Associate Professor of Organizational Communication. B.S.,
M.S.M., Rollins College; Ed.D., Un iversity of Central
Florida. Professor Bommelje teaches HR leadership and management courses.

Donald P. Rogers
Professor of International Management and Director of
Graduate Studies in Human Resources. B.B.A. Un iversity of
Arizona; M.B.A., Ph.D., The Ohio University, Life Certified
Senior Professional in Human Resources. Professor Rogers
teaches human resource strategies & tactics , organizational
change, and performance management.

Sandra C. Chadwick
Director of the Johnson Institute. B.A., B.S. University of
Texas at Austin, M.A. Columbia University, Ph.D. The
Fielding Institute. Professor Chadwick teaches courses on
effective teaching and learning organizations.

Wallace V. Schmidt
Professor of Organizational Communication. B.A., M idl and
Lutheran College; M.A., University of Nebraska; Ph .D., New
York University. Professor Schmidt teaches organizational
communication, intercultural communication, and negotiation.

Martin E. Farkash
Professor of Psychology. B.A., Brooklyn College; M.S. ,
Ph.D., Yeshiva University. Professor Farkash teaches clinical
psychology, stress management, dealing with troubled
employees, and investigating employee complaints.

Robert Smither
Professor of Psychology and Organizational Behavior. B.A.,
Indiana University; M.A., California State Univers ity at San
Francisco; Ph.D. , Johns Hopkins University. Professor
Smither teaches organ ization development, recruitment,
selection, and retention.

FACULTY

Bella L. Galperin
Assistant Professor of International Management. B.A.,
McGill University, M.S., Ph .D. (candidate) Concordia
University. Professor Galperin teaches management,
organizational behavior, and international human resource
management.
Naomi Harrison
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MASTER OF LIBERAL
STUDIES PROGRAM

The fi nal core course, Seminar in Liberal Studies, foc uses on
the thesis project. To enroll in the Seminar, students must have
compl eted a minimum of 10 courses.
First Year:

Fall
Spring

Robert Smither, Ph.D., Director
The Master of Liberal Studi es Program at Rollins College is
offered to individuals who wish to expand their intellectu al
horizons. The program is des igned for the working adult.
Classes are scheduled during evening hours, and the degree
can be earned in as few as three years or as many as seven.

MLS 602
MLS 603

The Human Order
Religion & Western Culture

Second Year:

Fall
Spring

MLS 604
MLS 605

Origins of Modernity
Milestones of Modern Science

Third Year:

Fa ll
Spring

The foc us of the program is on breadth of learning. To establish a fo undation in the ideas and values that have shaped
human society, the program integrates knowledge from many
of the traditi onal disciplines in the arts and sciences. Courses
are designed to examine issues of perenn ial human concernfro m ancient to modern times-for individu als, fo r societies,
and fo r civili zati ons.

MLS 606
MLS 690

Masterpi eces of Modern L iterature
Semin ar in Liberal Studies

Elective Courses

In addition to the six core courses and the Seminar in Liberal
Studies, students choose the equi valent of six elective courses
or Masterworks courses to compl ete the program. Students
may select these courses during the fall , spring, and summer
terms.

Because the program is conceived as a community of inquiry
and di scussion, most courses are structured as seminars to
encourage participation. Our classes create an atmosphere that
is respectful and challenging.

The elective courses, which diversify the cuITi culum, usually
foc us on the application of great texts to contemporary issues
or compare Western ideas with those of other cultures; they
often are connected in theme or methodology with one or
more of the core courses. Masterworks courses foc us on one
great work or on a number of related works.

The Master of Liberal Studies Program at Rollins Coll ege
is accredited by the Southern Associati on of Colleges and
Schools, the Association for Continuing Higher Educati on,
and the Associati on of Graduate Liberal Studies Programs.

Matriculated stude nts may enro ll in the electives at any time
during their course of study, so long as they complete all
requirements fo r the Master of Liberal Studies degree within
seven years.

PROGRAM OF STUDY
The Master of Liberal Studi es (MLS) Program is based on the
premi se that studying the great ideas of Western civilizati on
increases intellectual awareness and self-fulfi llment. Students
expl ore how these ideas appl y to the problems that humans
have confronted over the ages, and they consider the moral
dimensions of contemporary issues as well. They read great
books to revisit ideas and insights that emerged centuries ago
and to examine their relevance to the modern world. T he program fos ters analytical and critical thinking skill s that enable
indi viduals to understand and add ress issues th at continue to
chall enge us.

ADMISSION
Admission of Matriculated Students
Applicants who hold an undergraduate degree from an accredited coll ege or university are eligible to apply for admi ssion as
degree-seeking students in the Master of Liberal Studies
Program.
Application Process

1. All application materi als (the application form , tra nscripts of previou s academic work, two letters of recommendation , an essay, and the non-refundabl e application
fee) should be sent to Rollins Coll ege, Master of Liberal
Studies Program, 203 East Ly man Avenue, Winter Park,
Florida 32789.

Core Courses

The six core courses, required of all degree-seeking students,
are interdisciplinary in nature. Students acquire an overview
of the history of Western thought from ancient to modern
times. T he core courses are structured in a "great books" fo rmat in whi ch students read great works in the liberal arts and
sciences in their historical contexts. Discuss ions explore the
uni versal questions these books pose. Matricul ated students
in each entering class pursue the core together, in sequence,
so that they achieve a common ground of know ledge and a
stro ng sense of community.

2. T he director of the MLS Program reviews all applications
to ass ure that the minimum entra nce requirement (a baccalaureate degree from an accredited college or university) has been sati sfi ed.
a. For applicants whose native language is not Engli sh,
scores from the Test of English as a Foreign Language
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Courses taken fo r credit by a non-matri cul ated stude nt may
be counted toward the MLS degree if the student is subsequently admitted to degree-seeking status.

(TOEFL) are required. A score of at least 550 on the
paper test or 2 15 on the computer test is required.
b. Applicants who are not Ameri can citizens must
demonstrate appropri ate permanent resident or visa
status. This is a part-time program that does not qual ify students for F-1 vi sas.
3. All eligible applicants are interviewed on campus by at
least one member of the liberal studies fac ulty, whose
written evaluation becomes a part of the application fi le.
4 . Selecti on of students for admi ssion is made by a committee of the liberal studi es fac ulty. When the committee
has made its decisions, all applicants are notified by the
director.
5. The following schedul e is observed, as closely as poss ible, for admi ssion of each year's class of degree-seeking
students:

Fall
•
•
•
•

Decisions:
Application deadline
Interviews
Letters of notifica tion
Deposit due

Admission of Undergraduate Students
Each term, as space permits, undergraduates of Rollins
College who have advanced to senior standing and achieved a
cumulative Grade-Point-Average (GPA) of 3.3 or better may
enroll in one elective course or in one or two Masterworks
courses in the Program. So long as they maintain a GPA of
"B " or better in these courses, undergraduates may take up to
three courses. Interested students should contact a Graduate
Studies coordinator.

MLS courses taken by undergraduate students to fulfill
require ments for a baccalaureate degree cannot be counted
toward a Master of Liberal Studies degree.
U ndergraduate students in the Co llege of Arts and Sciences
pay no additional tuition when they enroll in MLS courses.
Undergraduate students in the Hamilton Holt School must pay
graduate tuition and fees when they enroll in MLS courses.

December l
November- December
January 1
March 15

Scholarship Criteria

Appli cati ons submitted by December l are considered during
the fa ll decision period, and all applicants are notified of the ir
admi ssion status. Applicants who are considered during the
fa ll decision period but not admitted then are reconsidered
during the spring decision peri od.

Spring Decisions:
• Application deadline
• Interv iews
• Letters of notificati on
• Deposit due
Fall and Spring Decisions:
• Scholarship letters
• Balance of fa ll tuiti on due

Matri culated students in the Master of Liberal Studi es
Program may appl y fo r one of several schol arships offered by
Rollin s Coll ege. Students must submit a brief statement in
which they describe the bas is fo r their need along with a current income tax return . Scholarships are awarded on the basis
of demonstrated need and academic ability.
Other fi nancial assistance is ava il able through a variety of
state and federal progra ms. For further informatio n contact
the Financial Aid Office at (407) 646-2395 or the Holt School
Fin ancial Aid Facilitator at (407) 646-2232.

April 1
March-April
May 1
June 15

Transfer Credit
For matriculated students in the Master of Liberal Studies
Program, the fac ulty advisory committee evaluates all graduate work completed, with grades of "B" or better, at accredited colleges and uni versiti es . No transfer credit will be given
fo r courses used to sati sfy requirements for another deg ree.
No transfer credit will be given fo r internships, practi ca, or
life-ex perience courses at the gradu ate level. With the committee's approval, up to 8 semester hours (or 2 transfer courses consistent with the mi ss ion of the MLS Program) may be
counted toward the graduation requirement of 48 semester
hours (or 12 courses) fo r the Master of Liberal Studies
degree. Transfer courses may be substituted onl y fo r e lecti ves
and not for any of the required core courses . The number of
semester hours awarded for tra nsfer courses is determined by
the tran script submi tted fro m the college or university where
the course was completed. Students who tra nsfer course credit into the MLS Program are advised that they will have to
take a sufficient number of courses at Rollins College in
order to earn the 48 semester hours required for compl etion
of the Master of Liberal Studi es degree.

May 15
Jul y 15

All scholarships fo r entering students are awarded at the end
of the spring decision period.

Admission of Non-Matriculated Students
A non-matricul ated student who holds a baccalaureate degree
from an accredited college or university may enroll, as space
permits, in an elective course or in a Masterworks course in
the Master of Liberal Studi es (MLS) Program .
To be admitted, students must complete the application form
and pay the non-refundable applicati on fee; to receive academic credit, they must also submit an official transcript of the baccalaureate degree prior to completing the course. Normally,
non-matriculated students who wish to take a second course
must earn a grade of "B" or better in the first course. Unless an
exception is granted, non-matriculated students may enroll in
no more than three courses or their equivalent.
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Students requesting tran sfer credit need to send a copy of the
course description , a syll abus, and an official transcript with
their request to the MLS Director.

before the start of the term or session in which the study will
be carried out. The date when proposals are due is published
in the course schedule each term. Proposals are submitted to
the director for approval, and students are notified prior to the
close of the registration period whether their studi es have
been approved or disapproved. Students must register for
an Independent Study within one week of the approval.
Independent Study courses are : MLS 580M: Masterworks Independent Study [1. 34]; MLS 582M: Masterworks Independent
Study Abroad [1.34] ; MLS 680: Independent Study [4] ; or
MLS 682: Independent Study Abroad [4].

Temporary Withdrawal
Students who desire to withdraw temporaril y from the program must submit a letter to the director, explaining the reasons for their request and indicating when they propose to
resume their studies. Students who wish to return to the program must petition the director for readmi ssion .

Audit
Only graduates of the Master of Liberal Studies Program are
permitted to audit MLS courses. Requests to audit courses are
granted only when space is available.

Thesis Project
The Seminar in Liberal Studies supports the formulation,
development, and completion of the thesis proj ect. All matriculated students mu st enroll in MLS 690 and participate with
other students who are working on their theses.

Masterworks courses may be audited, on a space available
basis, to graduates holding a Bachelor's degree from an
accredited institution .

The thesis proj ect focuses on a significant question which
interests the student and which integrates ideas studied during
the course of the MLS Program. Projects may take the form
of traditional research studies that utilize primary and secondary sources. Or they may be non-traditional studies, such
as creative or applied works. Studies of a non-traditional
nature must be supplemented by an essay that sets forth their
critical bases and connects them with a concept or argument
developed in the program.

ACADEMIC POLICIES
Graduation Requirements
Unless an ex tension is granted, all work toward the MLS
degree must be completed within seven years of the student's
matriculation date. Students must fil e an "Intent to Graduate"
form at the beginning of their final year. This form is avai lable from the Hamilton Holt School office. There is a $ 100
graduation fee.

To graduate, all matricul ated students are required to complete the thesis proj ect. The exact nature of that project is
determined by the student in co nsultation with the director
and a faculty mentor. The thesis projects must be carefull y
designed and researched, and they must reflect the philosophy of the MLS Program and evo lve from the courses the
student has taken.

To be eligible for graduation , students mu st successfull y
complete all academic requirements for the degree. The mini mum requirements are 12 courses (48 credit hours) and a "B"
average for all course work counted toward the graduation
requirements:
• six core courses, includes Seminar in Liberal Studies
and thesis proj ect
• six elective courses (or their equi valent)

The Seminar in Liberal Studies is offered only in the spring
term. But because the thesis project is a time-consuming
enterpri se, students should consider selecting their topics and
consulting with prospective mentors well in advance of the
term in which they intend to graduate. Each summer, the
director interviews all students who are eligible to graduate
during the coming academic year, and together they identify
an appropriate thes is project and a faculty member who
mi ght serve as mentor.

Core courses and elective courses are each worth 4 .00 credit
hours. Masterworks courses are worth 1. 34 credit hours.

Independent Study Guidelines
Each matriculated student may take one elective as an independent study. Under the close supervi sion of faculty sponsors,
students read primary or secondary writings or work in a
laboratory or studio setting. The evaluation usually focuses
on a completed paper or project, although an examination may
also be appro priate. An independent study can not duplicate a
course regularly offered.

The student and the faculty mentor work together to design a
detailed thesis project proposal. Thesis project proposals
must be submitted to the director by October 1. Students
and their mentors will be notified prior to the beginning of
the Seminar in Liberal Studies if the thesis project proposal is
acceptable or if changes are required. After a proposal has
been approved, substantive changes can be made only if the
director consents. Students must register for the sem inar in
libera l studies during the spring term in which they plan to
complete the project.

The approval process is des igned to in sure that the proposed
study is compatible with the philosophy of the MLS curri culum and to give the student adequate time to formulate a
well -defin ed plan in advance of the term or session in which
the stud y will be conducted.
Preliminary proposals for independent study must be submitted to a Graduate Studies coordinator no later than two weeks
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Scholarships

Students who do not complete their thesi s projects during the
term in which they are enrolled in MLS 690 may, with the
permission of the faculty mentor and the director, have a
sixty-day extension during the summer session to finish the
project without being charged additional tuition and fees.

A number of scholarships are available for each new entering
class of matriculated students. These awards are based on
academic merit, financial need, and diversity considerations.
African-American, Asian-American, native American, and
Hispanic applicants, for exa mple, are particularly encouraged
to apply. Scholarships can be renewed for up to three years so
long as the recipient remains in good academic standing.

With the approval of the director, a student who requires a
longer pe1iod of time to complete the project may have an
extension of one additional term. The extension is treated as a
course, however, and the student must pay the equivalent of one
course's tuition . Nom1ally, no further extensions are permitted.

Special Scholarships
• The Charlotte Blake Scholarship: Awarded each year to
an entering student to recognize academic excellence
and to address financial need.
• The Ann M. Brown Scholarship: Awarded each year to
an entering student to recognize academic excellence
and to address financial need.
• The Kathy Amick Cardwell Scholarship: Awarded each
year to an entering student to recogni ze academic excellence and to address financial need.
• The Edward H. Cohen Scholarship: Awarded to entering
students to recogni ze academic excellence.
• The Community Service Scholarship: Awarded to a student who has completed at least two core courses and
who has made a commitment to serve a non-profit
agency in Central Florida.
• The Donna H. de Armas Scholarship: Awarded each
year to an entering student to recogni ze academic excellence and to address financial need.
• The Daniel R. DeNicola Scholarship: Awarded to entering students to recognize academic excellence.
• The Wayne Jones Scholarship: Awarded to entering students to recogni ze academic excellence.
• The Claire Thiebault Scholarship: Awarded each year to
an entering student to recognize academic excellence
and to address financial need.

TUITION AND FEES 2002-2003
Matriculated students are required to register for a minimum
of two courses each year, at least one in the fall and one in
the spring.

Payment Schedule
New Matriculated Students:
Acceptance letters for entering students are mailed January l
or May l. The non-refundable $35 0 reservation deposit is due
by March 15 for students admitted in January or June 15 for
students admitted in May. This amount is credited toward the
tuition for the first core course; the balance is due in full by
July 15.

Continuing Matriculated Students:
After the first term , tuition is charged course-by-course at the
current rate. Students mu st pay their tuition by the published
deadlines, either when they preregister or register. Students
cannot begin a course until they have paid the tuition.

Summary of Fees
A non-refundable deposit fee of $350 is required from new
degree-seeking students. The balance of the first-term tuition
is due in full before July 15 .

COURSE DESCRIPTIONS

• Application fee for non-matriculated students
(non-refundable) ... .. .. ....... ............ ........... ..................... $50
• Application fee for degree-seeking students
(non-refundable) ................... ....... .................... ..... ....... $50
• Reservation deposit fee (new students only)
(non-refundable) .. .......................... ......... .............. .....$350
• Tuition and fees:
Core courses (4 credits: $ 192.50
per semester hour) ... ........... .............................. $770
Elective courses (4 credits: $ 192.5 0
per semester hour) ..... ............... ........... ...... .... ... $770
Masterworks courses (1.34 credits) .................... $265
• Graduation fee (includes thesis binding) .................. $ 100

MLS 516M: Jung's Modern Man in Search of a Soul [1.34]
Emerson once wrote that we " live on the brink of mysteries
and harmonies into which we never enter." As the twenty-first
century opens, people look increasingly to the ideas of Carl
Jung to help us understand those mysteries and harmonies.
This course examines Jung's ideas about personality, type,
archetype, dreams , and spiritual problems.

MLS 524M: Plays of Tennessee Williams [1.34]
Williams, called "the laureate of the outcast," is obsessed in
his plays with the psychological suffering of our age. Yet
beneath his pessimism there is often hope, an implication that
life need not be so sordid as it seems. There can be no doubt,
as his audiences have complained , that Williams deals primarily with the mental and emotional ills of our civilization,
but he handles them with honesty and skill , and within the
psychoses and neuroses of his characters one finds great

Note: Tuition amounts pertain only to the 2002-2003
academic year. All fees and charges are subject to
change without notice, and a slight tuition increase is
anticipated each academic year.
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textual analysis, literary criticism, and biblical theology-this
course will review its basic story from the beginnings of
ancient Israel through the proclamation of a new covenant.
While the study will be selective rather than comprehensive,
the methods and research used will be applicab le to further
independent studi es of the student's choice.

drama and, sometimes, great illumination. This course
explores three pl ays-The Glass Menagerie, Cat on a Hot Tin
Roof, and A Streetcar Named Desire-in search of the hope
for hum anity that Williams never lost.

MLS 539: Sherlock Holmes and Contemporary Critical
Contexts [4]
Thi s course expl ores strategies fo r reading one of the world's
most remarkable literary characters. We will examine several
elements-including detection , plot, narrative, society, gender, and culture-in the Sherlock Holmes stories. We will
consider also Holmes 's place in the literature of mystery and
detection, his identity and ideology in their late-Victorian
contexts, and, of course, those aspects of his character that
make him unique and enduring.

MLS 543M: Medici Madness: The Golden Age of
Florence I [1.34]
This course is an excursion into the world of the Italian
Renaissance in Florence in the time of the reign of the
Medici. Historically, the Medici represented the rise of the
middle class merchant to patron-prince and as such , redefined
the role of the patron in the arts as well. Our assignments will
include readings in Renaissance contracts, phil osophy, poetry,
and commentary. This course may be taken in conjunction
with Medici Madness II or by itself.

MLS 539M: Words of Martin Luther King, Jr. [1.34]
At the conclusion of the Selma-to-Montgomery march in
1965, Martin Luther King, Jr. said, "The arc of the moral uni verse is long, but it bends toward justice." This Masterworks
course will examine that time of fire hoses, poli ce dogs, and
optimistic whites and blacks si nging "We Shall Overcome."
We will use the words of Martin Luther King to examine the
philosophy, strategy, and tactics of non-violent passive resistance to segregation and to determine if the arc of the moral
universe really does bend toward justice.

MLS 544M: Medici Madness: The Golden Age of
Florence II [2.68]
In this course, students will travel to Italy to visit important
sites of Renaissance art in Venice, Florence, and Rome over a
two week period. Registration in Medici Madness I is not
required to participate in this trip.
MLS 551: An Emerging Sense of Place [4]
This course examines how literature and science converge in
the American imagination and how ecology emerged as a
major value in post war America. Through the writings of
Thoreau , Mary Austin , John Muir, Rachel Carson, and Terry
Tempest Williams and Florida writers such as Archie Carr,
Marjorie S. Douglas, and Carl Hiassen, we will examine
Florida in the international tradition of conservation and
preservation. Through a series of field experiences to coastal
and forested natural areas of central Florida, students will
learn to read their local landscapes, understand the legacy of
John and William Bartram 's travels through 18th century
Florida, recogni ze their role in improving the ecology of their
surroundings, and construct thei r ow n enduring mean ing from
the biological remnants that still haunt Florida 's landscapes,
literature, and natural history.

MLS 540M: Engaged Buddhism [1.34]
Buddhism has always been transformed by culture and context while retaining the essence of the original teachings. In
recent years, Buddhist scholars and practitioners worldwide
have recognized that the spiritual tradition must be able to
respond to 2 1st century issues and problems arising from
globali zation and other contemporary social and political
concerns, such as structural violence and oppression. This
course will include an overview of the "basics" of Buddhism,
then move on to examine the newly emerging discourses in
engaged Buddhism, where the focus expands from attainment
of enlightenment as an individual or collective process to
include responsibility for the transformation of society based
on social justice-based Buddhist frameworks. Please be prepared to learn and practi ce Buddhist meditation and to take
one or two field trips.

MLS 560: Florida Film Festival [4]
Participants in this course will engage in an ex te nded conversation about film as art by participating in this year's Florida
Film Festival. The class will view a wide range of film sfrom features and documentaries to animated shorts and
works in progress-attend festival forums, and hold a series
of conversations on the films and programs. The class will
a lso meet with directors, producers, and festival organi zers,
as well as write film reviews and evaluative essays.

MLS 541M: The Poetry of Robert Frost [1.34]
Robert Frost said that "a complete poem is one where an
emotion has found its thought, and the thought has found the
words." Thi s course will explore the emotions, thoughts, and
words of Robert Frost- from the first publication of hi s poetry in The Independent (edited by Hamilton Holt) to hi s final
collection, In the Clearing, which he completed nearl y seventy years later, in 1962. The course will explore Frost's poetic
style and discipline, his distinctive North Country vo ice, and
his lessons in "country things."

MLS 562: Culture Wars: Controversies in Museums and
the Arts since 1980
This course explores aesthetic, philosophical , religious,
moral, political, and legal issues raised by hi gh-profile controversies in the arts since about 1980. These controversies

MLS 543: Interpreting the Bible [4]
~ 11 introduction to methods of interpreting the Bible-which
incorporate findings of historical and archeological research,
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include the photography of Robert Mapplethorpe, Andres
Serrano, and Sally Mann, ex hibitions such as the
"Sensations" show at the Brooklyn Museum and the Enola
Gay exhibition at the Smithsonian, as well as the decl ine of
the National Endowment for the Arts. We will address (and
may be even answer) such questions as: Who decides what we
can look at? Does the government have the right to censor
publicly funded art? Are our First Amendment rights threatened by control of art and ex hibitions? What are museums'
and artists ' responsibilities to the public in the 2 1st century?

sky, the diversity of substances like rocks, water, and wind, or
the nature of our own origins. T his course pursues the pathways of science since the seventeenth century, concentrating
on some of the exceptional ideas in biology and physics, with
excursions into chemi stry and mathematics. We study how
the accumulation of knowledge acquired by technical tools
and extraordinary thinking fa bricates a new view of the uni verse and indicates our place in it.

MLS 606: Masterpieces of Modern Literature [4]
This course explores the ways in which literature has come to
question and define values in the modern world . As writers
have endeavored to come to grips with the social, political,
and spiritual dislocations of modern life, they have pursued
themes of meaning, identity, community, and communication
in order to examine the complexities and perpl ex iti es of the
human condition .

MLS 563: Shakespeare on Paper/Shakespeare on
Stage/Shakespeare on Film [4]
When the abstract expressioni st artist Willem de Kooning was
asked how the past influenced him , he answered that the past
did not influence him , he influenced it. Thjs course will examine the ways productions and films of Shakespeare's work
shape the ways we understand those works. Through carefu l
readings and equally careful viewings of a series of the major
plays (e.g., Romeo and Juliet, Kjng Lear, A Midsummer
Night's Dream), we will explore the possibilities and limits of
the media through which we experience those plays.

MLS 680: Independent Study [4]
For guidelines and app roval procedure, please see page 5 1.

MLS 682: Independent Study Abroad [4]
For guidelines and approval procedure, pl ease see page 5 1.

MLS 580M: Masterworks Independent Study [1.34]

MLS 690: Seminar in Liberal Studies/Thesis Project [4]

For guidelines and approval procedure, please see page 5 1.

The culmination of the degree program is the completion of a
thesis proj ect. Working under the direction of a faculty mentor and with the support of a liberal studies seminar, students
apply the knowledge they have acquired in the program in
designing and executing a final project. The project may be a
research study or a creative work supported by a critical or
theoretical essay.

MLS 582M: Masterworks Independent Study Abroad
[1.34]
For guidelines and approval procedure, please see page.

MLS 602: The Human Order [4]
The social and political philosophies of the ancient world
reflect the effort to shape the human community according to
a universal order in which human beings have a natural place
and a natural purpose. In this course, students explore the
social and political thought of ancient Greece and Rome in
the context of the culture in which that thought arose. The
course also examines the cosmology and science of the
ancient world, with an emphasis on the attempt to direct the
powers of reason to the discovery of a natural order.

FACULTY
Robert G. Carson

MLS 603: Religion and Western Culture [4]

Professor of Physics and Coordinator, Pre-Engineering
Program. B.S ., F lorida State University; Ph .D., The Johns
Hopbns University. Professor Carson teaches introductory
courses as well as advanced courses in mechanics and e lectromagnetic theory; hi s research centers on educatio nal applications of mjcrocomputers.

T hi s course explores the underpinnings of Christian tradition ,
focusing on Christianity as a religion, a social and political
philosophy, and an explanation of human hi story.

Edward H. Cohen
William R. Kenan, Jr., Professor of English. B.A., University of
Maryland; M.A. , University of Iowa; Ph.D., University of New
Mexjco. Professor Cohen's primary field is Victorian studies.

MLS 604: The Origins of Modernity [4]
If ancient social and political thought can be characterized by

J. Thomas Cook

the attempt to fashion a human order that reflected the order
of the universe, modern thought must be characterized by the
effort to establish order in the human community without the
help of a divine being and without knowledge of a transcendent natural order. This course investigates the various ways
in which modern social, aesthetic, and political thinkers
endeavor to rest human society on purely secular foundations.

Professor of Philosophy. B.A. , Johns Hopbns U ni vers ity ;
M.A. , Ph.D., Vanderbilt University. Professor Cook specializes in the hi story of philosophy (esp. Spinoza), the philosophy of mind, and metaphys ical issues.

Nancy M. Decker
Associate Professor of German, B .A., College of Wi Iii am and
Mary; M.A., Ph.D. , Cornell University. Specializations:
German language, literature, cultural hi story, and question s of
colonialism.

MLS 605: Milestones of Modern Science [4]
Science has always been concerned with the search for order,
whether it be to explain the starry phenomena in the ni ght
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Hoyt L. Edge
Hugh F. and Jeannette G. McKean Professo r of Philosophy.
B.A., Stetson University; M.A., Ph.D., Vanderbilt Uni versity.
Professor Edge's areas of spec ializati on are philosophy of
psychology, American phi losophy, parapsychology, and cognitive anthropology.

Joseph V. Siry
Associate Professo r of Enviro nmental Studies . B.A., Emory
Uni versity; M.A., Ph.D., University of Californi a at Santa
Barbara. Profess or S iry teaches courses in conservati on
hi story, the history of science and technology, disease, energy
conservation and resource use, international environmental
politics, global ecology, and w ilderness field studi es.

R. Barry Levis
Professor of Hi story. B.S ., M.A., Ph.D., Pennsylvani a State
U ni versity. Professor Levis teaches courses in ancient,
medieval and earl y modern E uropean history.

Robert Smither
Direc tor of the Master of Li beral Studies Program and
Professo r of Psychology. B.A., Indi ana University; M.A.,
California State U niversity at San Francisco; Ph.D., John s
Hopkins Uni versity. Speciali zation: personality theory, leadership, organizational change.

Scott M. Rubarth
George D . and Harriet W. Cornell Scho lar in Classical
Studies and Vi siting Assistant Professor of Classical
P hil osophy. B .A., Los Angeles Bapti st College; B .A., M .A.,
San Diego State Uni versity; Ph.D., Uni versity of Toronto.
Speciali zati ons: ancient philosophy, epistemology, and
Wittge nstein .

A. Arnold Wettstein
Professor of Religion and Dean Emeritus, Knowl es Me mori al
Chapel. A.B. , Princeton U ni versity. B.D. , Union T heological
Seminary; Ph.D. , McGill Uni versity. Professor Wettstein
teaches courses in contemporary religious thought, world reli g ions, and religious cults in America.
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of the use or sale of ill egal drugs with the College goals and
mi ssion; the health hazards associated with illegal drug use;
and the legal consequences of involvement with ill egal drugs.

STUDENT CONDUCT
Institutional policies regarding student discipline address conduct which adversely affects the community's pursuit of its
educational objectives. Proscribed conduct includes but is not
limited to the following:

Counseling and Rehabilitation Services to Prevent
Drug Abuse
Those students, fac ulty or staff who seek assistance with a
drug-related problem shall be provided with information
about drug counseling and rehabilitation services at Rollins
College or in the Central Florida community. Those who
avail themselves of such servi ces shall be ass ured that the
Rollins College policy on confidentiality will be observed.

1. Plagiarism and other forms of academic cheating,
knowingly furni shing false information to the institution, forgery, alteration or use of institution documents
or instruments of identification with intent to defraud;
2. Intentional disruption or obstruction of teaching,
research, admini stration , disciplinary proceedings, or
other institution activities and operations;
3. Physical, mental, or verbal abuse of any person on institution premises or at institution-sponsored or supervised
functions;
4. Theft of or damage to property on the institution 's
grounds;
5. Failure to comply with directions of institution officials
acting in performance of their duties;
6. Violation of published institutional regulations including those relating to entry and use of institutional
facilities, the rul es in this document, and any other
regulations which may be enacted;
7. Violation of any local, state, or federal law.

Disciplinary Actions to Prevent Drug Abuse
All Rollins College employees and students are responsible, as
citi zens, for knowing about and complying with the provisions
of the laws of the State of Florida FSS 893 which make it a
crime to possess, sell , deliver or manufacture controlled substances. Any member of the College community who violates
that law is subj ect to prosecution by civil authorities and disciplinary actions by the College. This is not "double jeopardy."
Penalties or sanctions will be imposed by the College in
accordance with procedural safeguards applicable to disciplinary actions against employees and students as found in The
Code of Students' Rights and Responsibilities, The Rollins
College Policies and Procedural Manual, The Bylaws and
Handbook of the Faculty and of the College, and other applicable documents. Sanctions and penalties may ra nge from
written warnings with probationary status to dismissal from
academic programs and termination of employment.

Drugs and Drug Paraphernalia
Rollins College is dedicated to the intellectual, scholarly and
personal enhancement of its students and, as such, expects all
members of the academic community to behave in a manner
conducive to that end. The highest standards of personal and
professional conduct must be maintained by faculty, staff and
students. Illegal and/or abusive use of drugs by members of
the College community adversely affects the quality of campus life and the mission of the Co llege and is therefore
prohibited.

When a student, faculty, administrator or staff member has
been charged by the College with a violation of policies concerning illegal drugs, she/he may be suspended from classes
or employment before regular disciplinary proceedings, if it
is determined that such action is necessary for protecting the
health, safety or welfare of the College or any member of the
academic community. If such a suspension is imposed, it
must be reviewed as promptly as possible.

The goals of the policy are to:

Employees convicted of a criminal drug status violation
occurring in the workplace are required to notify the College
no later than five days following conviction. The College will
commence disciplinary action against such an individual.

1. Prevent drug abuse through a strong educational effort.
2. Encourage and facilitate the use of counseling services
and rehabilitation programs by those members of the
academic community who engage in stopping drug abuse.
3. Appropriately sanction members of the academic community who engage in ill egal drug-related behaviors.

Responsibilities Under this Policy
The President has overall respon sibility for impl ementing this
policy. Each Vice President is responsible for ensuring that
the policy is uniformly administered and all programs and
actions are executed.

Educational Efforts to Prevent Drug Abuse
In keeping with the educational mi ssion of the institution ,
Rollins College will conduct an educational program aimed
at preventing drug abuse and illegal drug use. Educational
efforts shall be directed to all members of the academic community and will include information about the incompatibility

All employees and students shall be responsible for abiding
by the provi sions of the policy. In the case of employees,
adherence to thi s poli cy shall be a condition of employment.
The President will ensure that a biennial review of thi s policy
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is conducted by each of the Vice Presidents to determine the
effectiveness of the policy and implement changes if needed.

may experience panic, confusion, suspicion, anxiety and loss
of control. Large doses may produce convul sion and coma as
well as heart and lung failure.

Dissemination of this Policy

Designer Drugs (such as Ecstasy, Loads, China White) are
drug derivatives created by underground chemi sts/pushers.
These are unpredictable in their effects and often hundreds of
times stronger than the drug they are intended to imitate.

A copy of thi s policy shall be given annuall y to each employee and to all new employees at the beginning of employment.
Each student registered during an academic year in any program of the College will have access to a copy of this poli cy.
The policy shall be reprinted in appropriate documents of the
Co ll ege or pub li shed electronically.

Other depressants, stimulants, inhalants, and designer
drugs (including amphetamines, crack, barbiturates,
tranquilizers). Cause similar physical and psychologicall y
addictive behavior and physical symptoms and pose considerable health risks .

Drugs/Alcohol and Their Health and Legal Risks
Alcohol. Alcohol consumption causes a number of changes in
behavior. Even low doses significantly impair judgement and
coordination . Low to moderate doses can increase the incidence of a variety of aggressive acts . Moderate to high doses
cause marked impairments in higher mental functions,
severely altering a person's ability to learn and remember
information. Very high doses cause respiratory depress ion
and death.

State of Florida penalties for illegal drug possession or
distribution. Felony of the second degree punishable by a
prison term not to exceed 15 years, and/or fine not to exceed
$ I 0,000. Felony of the third degree punishable by a prison
term not to exceed 5 years, and/or fine not to exceed $5,000.
Misdemeanor of the first degree puni shable by a prison term
not to exceed one year, and/or fin e not to exceed $ 1,000.

Continued use of alcohol can lead to physical dependence.
Long-term effects of alcohol consumption can lead to permanent damage to vital organs such as the li ver and brain.
Mothers who drink alcohol during pregnancy may damage an
unborn fetus. Research indicates children of alcoholic parents
are at greater risk than other children of becoming alcoholics.

Resources: Counseling, Treatment and
Rehabilitation
Note: This list is not an exhau stive li st of community
resources. Rollins Coll ege does not e ndorse one program
over another. The resources indicated represent past successful referrals for treatment from Rollins College. Fee structures vary.

To possess, purchase, sell or give alcoholic beverages to those
under the age of 21 is against the laws of the State of Florida
and is punishable by impri sonment, fine or both. Individual s
driving under the influence of alcohol or other drugs face suspension of a dri ver's license, fines , comm unity service and/or
imprisonment.

Alcoholics Anonymous, 2538 Hansrob Road, Orlando, (407)
52 1-00 I 2. AA is an informal fellowship of people who join
because they cannot control their use of alcohol. The purpose
is to stay sober and help others who want to remain sober.
They do not recruit new members and new members are
always welcome. Call for information about meeting times,
locations.

Cannabis. Use of cannabis may impair or reduce short-term
memory and comprehension , alter sense of time, and reduce
ability to perform tasks of concentration and coordinati on.
Marijuana can also produce paranoia and psychosis.
Marijuana smoke contains more cancer-causing agents than
tobacco smoke. Long-term users may develop psychological
dependency and long-term physical effects.

Center for Drug Free Living, 7 12 W. Gore Street, Orlando,
(407) 245-001 2. A com munity based , comprehensive alcohol
and drug prevention , intervention and treatment program
offering residential and outpatient services.
Florida Hospital Addictions Unit, 601 East Rollins Street,
Orlando, (407) 897- 18 11. The services of Florida Hospital
include a crisis line, 12-step addiction recovery plan, detoxification and individual counseling.

Cocaine. Cocaine stimul ates the nervous system. Immediate
effects include elevated blood pressure, heart rate, respiratory
rate and body temperature. It is psychologically and physically addictive. The use of cocaine can cause death by cardiac
arrest or respiratory failure .

Center for Psychiatry at Florida Hospital, 60 I E. Rollins
Street, Orlando, (407) 897- 1800. Substance Abuse Outpatient
B Referrals available.

Narcotics (such as heroin, codeine, morphine, opium). An
overdose may produce slow and shallow breathing. Clammy
skin, convul sions, coma and death. Tolerance to narcotics
develops rapidly and dependence is like ly.

Weapons and Firearms
The possession , use, or sale of firearms, ammunition , combustibles, fireworks, explosive devices , or other dangerous
weapons is prohibited on campus.

Hallucinogens (such as LSD, acid). Physical effects include
elevated body temperature, increased heart rate and blood
pressure, loss of appetite, sleeplessness and tremors. The user
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constitutes academic dishonesty within the particular
requirements of the course. Special attention should
be given to the problem of plagiarism. The instructor
is further responsible for ensuring that examinations
be administered in a fashion that will discourage
cheating or other forms of academic dishonesty.

ADMINISTRATION OF THE CODE OF
STUDENT CONDUCT
Proscribed Conduct
As responsible members of the Rollins College community,
students are expected to maintain the College's highest ideals
of academic and social conduct and are responsible for knowing and abiding by College policy and reporting violations to
Campus Safety, or a Holt School staff member. Prohibited
conduct includes but is not limited to the following:

In all cases of suspected academic dishonesty, the
Rollins College Hamilton Holt School follows the procedures
below in order to ensure due process:
• An instructor deals with academic dishonesty by
informing a student of the infraction as expeditiously
as possible and by taking whatever academic punitive
action an instructor deems appropriate. An instructor
informs the Dean of the infraction by letter, a copy of
which is sent to the student. The Dean informs a student of the right to appeal to the Dean. An appeal
should be made within seven class days of notification by the instructor.
• If a student appeals an instructor's action, the Dean
takes statements from the instructor, the student, and
all appropriate witnesses , including those requested
by a student. The Dean 's ruling is final with respect to
guilt or innocence. The Dean does not have the power
to assign a grade for either the work in question or for
the course. In the event of a verdict of guilty, the
instructor determines the penalty within the course.
The Dean determines whether any additional academic punitive action is appropriate. In the event of a verdict of innocent, the instructor re-evaluates the work
in question and does not penalize the work because of
the alleged violation.
• Any student who commits two infractions involving
academic dishonesty is subject to suspension or dismissal from the College.

1. Academic Dishonesty. As an academic community,
Rollins College holds ethical conduct to be inseparable
from wisdom. The students and faculty of Rollins affirm
the inherent value and social utility of truthfulness and
respect for the rights of other individuals as well as the
rights of the community. The students and faculty affirm
the value of academic honesty and accept the responsibility to present only work that is genuinely theirs.
Rollins students and faculty shall neither commit nor
tolerate cheating, plagiarism, or any other form of
academic dishonesty.
Academic dishonesty is defined as representing another's work as one's own, active complicity in such falsification, or violation of test conditions. The following are examples of academically dishonest behavior:
• Cheating: use of external assistance (e.g. , books,
notes , calculators, conversations with others) in completing an "in class" or "take home" examination,
unless specifically authorized by the instructor.
• Unauthorized collaboration: collaboration, without
specific authorization by the instructor, on homework
assignments, lab reports , exam preparations, research
projects, essays or other work for which academic
credit is received.
• Multiple submission: submission of substantial portions of the same work for credit more than once,
without the prior explicit consent of the instructor(s)
to whom the material is being (or has in the past
been) submitted.
• Fabrication: misrepresenting, mishandling, or falsifying information in an academic exercise. For example,
inventing data for a laboratory assignment or
representing a quotation from a secondary source
(such as a book review or a text book) as if it were
a primary source.
• Plagiarism: offering the words or ideas of another person as your own. An obvious form of plagiarism is
copying a direct quotation from an on-line or hard
copy source. A more subtle form is the paraphrasing
of material or use of an original idea if that paraphrase or borrowed idea is not properly introduced
and documented.

2. Intentional disruption or obstructions of teaching,
research, administration, disciplinary proceedings, or
other institution activities and operations.
3. Physical, mental , or verbal abuse of any person on institution premises or at institution-sponsored or supervised
functions .
4. Theft of or damage to property on institution premises.
5. Failure to comply with directions of institution officials
acting in performance of their duties.
6. Violation of any local, state, or federal law.
7. The possession, use, or sale of firearms, ammunition,
combustibles, fireworks, explosive devices, or other dangerous weapons on campus.
8. Theft or other abuse of computer time. Includes but is
not limited to:
• Unauthorized entry into a file, to use, read, or change
the contents, or for any other purpose.
• Unauthorized transfer of a file.

The instructor's responsibility toward the prevention
of academic dishonesty is to explain to students what
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• Unauthorized use of another individual 's identification
and password.
• Use of computing facilities to interfere with the work
of another student, faculty member, or college official.
• Use of computing facilities to interfere with normal
operation of the Co ll ege computing system.
• Use of computing facilities to violate federal , state or
local laws or Coll ege policy.

tive and needs administrative action by the director of
the program or the Dean of the Hamilton Holt School.
3. If the Dean or the program director cannot agree on a
method of disposition , the Dean shall consult the
Provost who will decide the method of disposition.
B. Penalties
Penalties for infractions shall be determined by the office or
body to which a case has been referred.

9. Misuse of Campus Facilities. Access to Rollins College
facilities is limited to Rollins students, faculty, staff and
authorized visitors. Student Organizations must be registered with the Holt School Office in order to access
facilities without being charged. Unauthorized or ill egal
use of the facilities is prohibited.

Sanctions
Sanction s which may be imposed include but are not limited to :
1. A written statement of admonition to a student that he
or she is violating or has violated institution rules. A
copy of this statement will be placed in the student 's
fi le.

10. Excessive drinking and intoxication, or any violation of
Florida State laws regarding alcohol.
11. Discrimination and harassment. The College values an
atmosphere that is free of all forms of discrimination
and harassment, and will endeavor to prevent di scrimi nation because of race, color, religion , gender, sex ual
orientation, national origin, age, handicap, or military
service. A grievance procedure has been established to
respond to allegations of discrimination and harassment.
Students may wish to speak to a faculty/staff or student
consultant before filin g a complaint. Names of consultants are available via the Rollins website.

2. A written warning that continuation or repetition of
conduct found wrongful, within a prescribed period of
the time may be cause for more di sciplinary action . A
copy of this statement will be placed in the student's
file.
3. Restitution or reimbursement for damage to or misappropriation of property.
4. Suspension from classes and other privileges or activities for a period not to exceed two years.

12. Misuse of identificati on cards. Lending of Rollins identifi cation cards for any purpose to anyone, failure to
present it when requested by a college official or falsification/alterations of identification cards is prohibited.

5. Termination of student status.

Appeals
I. All appeals must be submitted in writing within two
calendar weeks. Decisions made by a program director
may be appeal ed to the Dean; those made by the Dean
may be appealed to the Provost.

Judicial Authority
The Dean of the Holt School is responsible for student di scipline. This authority shall not be construed to remove the
institution's right to impose reasonable academic sanctions,
sanctions involving contractual agreement between the student
and the institution, and/or sanctions because of conviction for
criminal offense or civil matter.

2. Appeals shall be based only upon the following
grounds:
a) Procedural conduct which may have been prejudicial
to the defendant.
b) The imposition of sanctions which are disproportionate to the offense.

Emergency Suspension
The Dean of the Holt School may suspend a student from the
College for a period of up to two calendar weeks if such
action is deemed appropriate fo r protecting the health , safety,
or welfare of the College or any member of the College.
Persons under suspension shall not be allowed on campu s
without written permission from the Director of Campus
Safety.

3. Appeals based upon new evidence will not be granted.
New evidence will be treated as grounds for a new
appeal process.
4. The Dean or Provost may uphold the original decision ,
acquit the defendant, or recommend a new hearing with
instruction s regarding errors of procedure or disproportionality of sanctions. The Dean's or Provost's decision
on the appeal is final.

A. Reporting Infractions

1. Any student, faculty or staff member of Rollins College
may report a rule infraction or disturbance of campus
life to the Dean of the Hamilton Holt School.

The Dean of the Hamilton Holt School may refu se further
enrollment to any person who has been cited by a campus
safety officer with a trespass warning at a time when the person is not duly enrolled for credit in a credit bearing course in
the Hamilton Holt School.

2. The Dean and the graduate program director shall
review such reports and decide if the report is substan-
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For Office Use Only:

ROLLINS COLLEGE
APPLICATION FOR GRADUATE STUDIES ADMISSION
Please check the program to which you are applying:
D

D
D
D
D
D

D

Master of Arts in Mental Health Counseling
Early Decision

or

D

Master of Arts in Teaching: Elementary Education

D

Regular Decision

Master of Arts in School Counseling
Master of Arts in Corporate Communication And
Technology (July start)
Master of Human Resources

D
D

Degree

or

D

Non-Degree Seeking Student

Master of Education: Elementary Education
Special Student (check one below):

D
D

Teacher Certification: Secondary Field
Recertification: Specia l Student

Master of Liberal Studies

D Degree or D Non-Degree Seeking Student
Anticipated start term and year (all programs):
D Fa ll D Spring D Summer Year: _ _ _ __
Please Type or Print Clearly.
Social Security No ._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date of8i1th _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Mr./Mrs./Ms.

LAST

FIRST

MIDDLE

MAIDEN Or Other Name

Street or P.O. Box: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Personal email _ _ _ _ _ _ _ _ _ _ _ _ __
City_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ State _ _ _ _ _ _ _ _ _ _ _ Zip _ _ _ _ _ _ _ _ _ _ _ __
Prefe1Ted Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Home Telephone._ _ _ _ _ _ _ _ Other Phone _ _ _ _ _ _ _ __
Place of Birth _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Gender:

D

Male

D

Fema le

Education (Official transcripts from all colleges and universities attended 11111st be se11t to Rollins College.)
Institution

Maj or

Dates Attended

Yea r & Degree Awarded

GPA

Institution

Maj o r

Dates A ttended

Year & Deg ree Awa rded

GPA

Institution

Major

Dates Attended

Year & Deg ree Awarded

GPA

U.S. Citizen:
Resident Alien:

D
D

Yes
Yes

D
D

No

If no, what nationality?_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

No

If not a resident alien, Visa type_
· _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Employment Information
Employer

How long?

--------Address
-----------------------------------------------------------------------------

City _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ St ate_ _ _ _ _ _ _ _ _ _ _ _ _ _ ZiP._ _ _ _ _ _ __
Position

- - - - - - - - - - - - - - - - - Work Phone- - - - - - - - - - - - Pager -----------

FAX _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ E-mail _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

7

Test Scores (Official test scores must /Je sent to Rollins College.)
Check the catalog requirements of the individual program to ascertain which test is required. Test Scores are not required for the
Master of Liberal Studies. Most applicants holding master's degrees are exempt from these exams.

GRE:

Date taken or scheduled: _______ Verba l:_ _ _ _ _ _ _ Quantitative: _ _ _ _ _ Ana lytical: _ _ _ _ __

MAT:

Date taken or schedul ed: _______ Raw Score:__________ Overall percentile:__________

GMAT:

Date taken or scheduled: _ _ _ _ _ _ Total Score:_ _ _ _ _ _ _ _ _ (MHR only)

Graduate Education or Certification Students Only
CLAST: Date taken or scheduled: _ _ _ _ _ _ _ Math: _ _ _ _ Essay: _ _ _ _ Reading: ____ Writing: _ _ _ _ _ __

International Students only:
Date taken or scheduled: _ _ _ _ _ _ Total Score: _ _ _ _ _ _ _ _ __

TOEFL:

References
Please provide the names and addresses of those sending recommendations on your behalf. Se lect individuals who know you and can
appraise your ability to pursue a graduate degree in this area. Request forms from a program coordinator.
Name

Position

Address

Na me

Position

Address

Name

Position

Address

Ethnic Background
The U.S. Department of Education, under Title VI of the Civil Rights Act, requires the following information. Your response
will not affect admission to the college.
D American Indian or Alaskan Native
D Asian American or Pacific Islander

D Black (non-Hispanic)

D Caucasian-non-Hispanic

D Hispanic / Latino
□ Not Specified

D Other
Pl ease explain

Financial Aid
Do you plan to apply for a scholarship?

□

Yes

□

Do you plan to apply for a loan?

No

□

Yes

D

No

How did you hear about graduate studies at Rollins College?
□

The Orlando Sentinel

D

D

Friend

□

Radio
Television

D
D

Web site
Co rporate ed ucation fa ir

D

Other
Pl ease specify

Please contact the program coordinator for additional application requirements and forms.

I, the undersigned, certify that the information fi1rnished in this application is true to the best of my knowledge. I understand that I
have an obligation to provide accurate, current, and complete information. I also understand that a consequence ofproviding false
information could lead to the nullification of an offer of admission. (Application is not valid without your signature.)
Signature _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Forward your completed application with a check (made payable to Rollins College) for the non-refundable application fee of$50 to:
Graduate Studies, Rollins College, Hamilton Holt School, 203 East Lyman Avenue, Winter Park, FL 32789

Or, if you wish to pay by VISA or MasterCard, you also must include the following:
VISA
□ MC
Expiration date: _ _ / _ _
Credit CardNumber: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

□

V-code:______ (Verification Code. A 3-digit, non-embossed numberfound on th e card signature lin e panel afier the credit card number or
near the embossed account number on Font.)
Billing Address: Street: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ City:_ _ _ _ _ _ _ _ State: ___ Zip Code: _ _ _ __
Cardholder's Name: (Please print) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Cardholder's Signature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

